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How To Use This Book 

This book sets out the requirements of the Girl Guides Association of 
Australia and will help you to understand and appreciate the Association and 
its policies. 

The information is organised into separate chapters which have been coded 
alphabetically. Each rule has an alphanumeric reference. For example, the first 
rule in chapter A is A.1 and refers to Adventurous Activities. The rule 
referring to the Promise badge is D.6. 

Policy Organisation & Rules is an invaluable resource. The cross-referencing 
of the contents and index should enable you to fmd the required procedures. 

This edition replaces all previous editions. 

Further information may be found in leader and section handbooks and other 
publications. 

Explanations 

Every word has been very carefully chosen in order to convey a precise 
meaning; in particular the verbs 'must', 'should' and 'may' are to be exactly 
interpreted. 

For example: 

• A camp must have at least two responsible adults ... an absolute 
requirement. 

• Every district should have a body of local support ... it is strongly 
recommended that this course of action be taken if possible. 

• Advisers and travelling commissioners may be appointed ... if it is deemed 
necessary, advisable or desirable in the circumstances. 

• The adviser informs the commissioner ... the present tense means much the 
same as 'must'. 
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Definitions 

Adviser refers to the representative of the chief commissioner or a 
state commissioner, appointed with specific responsibilities 
within the Association. This term may also refer to a 
consultant or coordinator, depending on Australian or state 
usage. 

Appropriate camping authority 
has particular reference to the person responsible for outdoor 
activities, adventurous activities, water activities and 
camping. 

Association 

Joint 

Leader 

Member 

Movement 

PO &R  

means the Girl Guides Association of Australia Incorporated. 

refers to girl and boy activities. 

refers to commissioner, leader or other adult holding 
appointment with the Association. (Does not include girl 
guides support group or trefoil guild members). 

Members of the Association are girls and women entitled to 
wear a Promise badge, including those no longer uniformed 
but actively participating in the Movement by membership 
of a girl guides support group, a trefoil guild, a committee 
or other supportive work for guiding. Refer to K. 
Membership. 

refers to the girl guide and girl scout movements generally 
throughout the world. 

means Policy Organisation and Rules (this publication). 

Ranger section 
refers to ranger guides and rangers. 

State association 
means the Girl Guides Association of any state or territory. 

Trainer 	is a leader holding training qualifications, that is a certificate 
or a diploma or is a training team member. 

WAGGGS 	means World Association of Girl Guides and Girl Scouts. 

World Association 
means World Association of Girl Guides and Girl Scouts. 
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General Principles 

The Girl Guides Association of Australia Incorporated is part of a world-wide, 
voluntary organisation which promotes and encourages the development of 
girls and women as responsible community members through a program of 
activities and service and commitment to the guide Promise. 

Membership is voluntary and open to all girls and women who are prepared 
to make this Promise. Gumnut guides are deemed to be members although 
they do not make the Promise. 

The Girl Guides Association of Australia adheres to the principles laid down 
in the Promise and Law. 

The Guide Promise 
I promise that I will do my best: 
To do my duty to God, to serve 
the Queen and my country, 

To help other people, and 
To keep the guide Law. 

The Brownie Guide Promise 
I promise that I will do my best: 
To do my duty to God, to serve 
the Queen and my country, 

To help other people, and 
To keep the brownie guide Law. 

Ranger Guides and Rangers 
My further responsibility as a ranger guide (ranger) is to take the 
Promise into a wider world. 

The Guide Law 
1. A guide is loyal and can be trusted. 
2. A guide is helpful. 
3. A guide is polite and considerate. 
4. A guide is friendly and a sister to all guides. 
5. A guide is kind to animals and respects all living things. 
6. A guide is obedient. 
7. A guide has courage and is cheerful in all difficulties. 
8. A guide makes good use of her time. 
9. A guide takes care of her own possessions and those of other 

people. 
10. A guide is self-controlled in all she thinks, says and does. 
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The Brownie Guide Law 
A brownie guide thinks of others before herself and does a good turn 
every day. 

The Guide Motto 
Be prepared. 

The Brownie Guide Motto 
Lend a hand. 

The Gumnut Guide Special Saying 
Gumnut guides care and share. 

The Guide Program 
The guide program is carried out for members of all sections through 
activities at unit, district, division, region, state, national and 
international levels. Girls participate in the planning wherever 
possible. 

Symbols of World Unity 

The Good Turn 
The good turn symbolises the service given by all members of the 
Movement to the community. The younger girls think of ways in 
which they can do a good turn every day and the older girls develop 
this further into service projects at local, national and international 
levels. 

The Left Handshake 
The left handshake was suggested 
by the Founder as a means of easily 
recognising other members of the 
Movement. 

The Motto 
The Motto, Be Prepared, shares the Founder's initials and is a 
practical reminder of the educational purposes of Girl Guiding/Girl 
Scouting. 
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The Sign or Salute 
In giving the sign or salute girl guides/girl scouts 
raise three fmgers of the right hand as a reminder of 
the three-fold Promise. 

The Thinking Day Symbol 
A Thinking Day symbol was introduced in 1975. 
The World Trefoil in the centre represents the 
World Association. The arrows pointing towards 
the Trefoil represent action and give direction for 
that action. The arrows may also represent ways 
and means in which the World Association can 
be helped by all its members. The circular design 
represents the world of the Girl Guide/Girl Scout 
Movement. 

The World Trefoil and its meaning 
• The three leaves represent the three fold 

promise as originally laid down by the 
Founder. 

• The flame represents the flame of the love of 
humanity. 

• The vein pointing upwards represents the 
compass needle pointing the way. 

• The two stars represent the Promise and the 
Law. 

• The outer circle represents our worldwide Association. 
• The golden yellow Trefoil on a bright blue background represents 

the sun shining over the children of the world. 

The World Song 
The World Song was adopted at the 13th World Conference in 1950. 
The music was adapted with the approval of the Finnish composer, 
Jean Sibelius, from his March Opus 91b. It was originally composed 
as the march for one of Finland's oldest scout companies. First 
published with English words by Gavin Ewart in 1952, the World 
Song highlights the principles and spirit of the Movement 
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Aim and Objectives 

1. Aim 
To provide a broad program of leisure time activities and 
interests. These should be enjoyable in themselves, and have 
an underlying educational purpose - to develop character 
based on the values expressed in the Promise and Law. 

2. Objectives 
To provide opportunities for each girl 

	

2.1 	To recognise herself as a unique and valuable 
person who can assess her own abilities, pursue her 
own interests and shape her own future. 

	

2.2 	To develop physical fitness and practice good health 
habits. 

	

2.3 	To develop a code of behaviour based on informed 
decision-making, respect for others and the guide 
Law. 

	

2.4 	To explore the arts and participate in activities 
which develop creative ability, and appreciate the 
talents of others. 

	

2.5 	To experience the warmth and satisfaction which 
comes from practising good human relationships 
and developing friendships. 

	

2.6 	To develop a readiness to be of service to the 
community and experience the satisfaction of 
helping others. 

	

2.7 	To learn and apply practical and creative skills for 
everyday living. 

	

2.8 	To develop an understanding of the natural 
environment and experience adventure and 
companionship in the out-of-doors. 
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A. Activities 

Safety rules apply to all members of the Association, at all times, 
and are to be strictly observed. This can save lives and also protect 
leaders from litigation. 

1. Adventurous Activities 

	

1.1 	Responsibility for activities rests with the leader, 
commissioner or adviser concerned. 

	

1.2 	The qualifications of leaders or instructors carrying 
out all adventurous activities need to be confirmed 
by the relevant state advisers. 

	

1.3 	An adventurous activity is one which: 

1.3.1 	contains a significant element of risk to 
those taking part; 

1.3.2 	the Association requires the person in 
charge to have specific knowledge and 
skills relevant to the activity or to ensure 
that the instructors have such knowledge 
and skills. 

	

1.4 	A list of activities considered adventurous is 
available from state associations. (See appendix ii) 

	

1.5 	Adequate preparation is essential for all those 
involved before they take part in adventurous 
activities. 

	

1.6 	An instructor must have the necessary experience 
and qualifications required by the relevant club or 
organisation and approved by the Association. 

	

1.7 	The leader in charge must: 

1.7.1 	obtain permission from the district leader 
and the appropriate Association personnel; 
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A. Activities 

1.7.2 	ensure that the activity is adequately 
covered by the Association's insurance 
policy and, if applicable, the body 
controlling the intended activity; 

1.7.3 	ensure that an indemnity form is received 
from the parent or guardian of each 
participant under the age of 18 and from 
each participant 18 years of age and over. 

2. Air Activities 

2.1 	Responsibility for activities rests with the leader, 
commissioner or adviser concerned. 

2.2 	The qualifications of leaders or instructors carrying 
out all adventurous activities need to be confirmed 
by the relevant state advisers. 

2.3 	Adequate preparation is essential for all those 
involved before they take part in adventurous 
activities. 

2.4 	An instructor must have the necessary experience 
and qualifications required by the relevant club or 
organisation approved by the Association. 

2.5 	Criteria for air activities as laid down by the 
Association must be met - refer to state executive 
officer or state secretary. 

2.6 	The activity must be run by a recognised and 
approved flying organisation. 

2.7 	Aircraft used must have current and valid 
certificates of airworthiness. 
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A. Activities 

3. Boating Activities 

Grading of Waters 
Water for all boating is graded as follows: 

Grade 1 Small enclosed areas of water, water within 
hailing distance of the shore, slow moving water 
which can be handled by every canoe. 

Grade 2 Faster moving water, small rapids, small harbours 
and strong tidal water. 

Grade 3 Rapids which have many obstacles, water 
confused; areas of large rivers where traffic is 
very heavy; open lakes and dams where distance 
and wind cause additional hazards; turbulent surf. 

Grade 4 White water canoeing, heavy, dangerous and 
confused water; open coastal 'blue' water. 

Grade 5 Very difficult rapids, for experts only. Water 
definitely dangerous to life. 

Note: 	The grading of any water depends upon the 
conditions of the area on the day of activity. 

General Rules - Boating Activities 

3.1 	Responsibility for activities rests with the leader, 
commissioner or adviser concerned. 

3.2 	The qualifications of leaders or instructors carrying 
out all water activities need to be confirmed by the 
relevant state advisers. 

3.3 	A person with current qualifications in cardio-
pulmonary resuscitation (CPR) is present at all 
boating activities. 
At the discretion of the leader in charge and 
depending on the nature of the activity, this person 
may be on the shore or in a rescue boat. 
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A. Activities 

	

3.4 	Size and stability of boat must be suitable for those 
taking part. 

	

3.5 	A crash helmet bearing the stamp of the Standards 
Association of Australia OR international equivalent 
OR appropriate state approval and suitable for white 
water canoeing is worn when canoeing on water 
graded 2 or over. 

	

3.6 	Leader in charge of the activity: 

3.6.1 	obtains permission from the district leader 
and the appropriate Association personnel; 

3.6.2 	checks that the activity is covered by the 
insurance policy of the Association and/or 
the body controlling the activity; 

3.6.3 	ensures that there are enough people 
present with appropriate qualifications; 

3.6.4 	arranges for suitable and seaworthy craft 
appropriate to the activity; 

3.6.5 	selects a location which is suitable to the 
ability level of those taking part and for the 
activities planned; 

3.6.6 	is prepared to alter the activity according to 
the forecast and prevailing water and 
weather conditions. 

	

3.7 	Qualifications - Boating Activities (See 
appendices iii-vi) 

The person in charge of the boat must: 

3.7.1 	hold appropriate qualifications as laid down 
by the Association 
OR 
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A. Activities 

3.7.2 hold recognised Australian boating 
qualifications and be approved by the 
district leader and the relevant Association 
personnel, 
OR 

3.7.3 be in control of a recognised form of 
public transport. 

Recommendations - Boating Activities 

	

3.8 	Preliminary training for any boating activity should 
be on Grade 1 water. 

	

3.9 	Supervision and risk management should be 
provided by leaders if they allow the use of home-
made rafts, coracles, rubber rafts or dinghies, floats 
and inflatable toys on open seas, tidal waters, rivers 
or large lakes. 

Note: For training sessions and regattas this may 
be waived provided there is a qualified 
person available and within hailing distance 
at all times. 

3.10 Ownership - Boats 

3.10.1 A boat owned by the Association or a unit 
is subject to an initial examination for 
seaworthiness and is inspected annually. 

3.10.2 A boat must not be used without a current 
seaworthiness certificate. 

3.10.3 Examiners are appointed by the 
Association. 

3.10.4 Adequate provision for insurance cover by 
the Association is to be arranged at all 
times. 
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A. Activities 

	

3.11 	Small boats (under 10 metres) 

Participants need to: 

3.11.1 be able to swim 50 metres and stay afloat 
for three minutes wearing shirt, shorts, 
sneakers and a personal flotation device 
(PFD) or hold The Royal Life Saving 
Society of Australia Swim and Survive 
Level 3 or higher; 

3.11.2 wear a properly fitted and secured personal 
flotation device (PFD) appropriate to the 
activity on the water, in serviceable 
condition, and bearing the stamp of the 
Standards Association of Australia OR 
international equivalent OR appropriate 
state approval. 

Recommendations - small boats 

3.11.3 Special consideration in the form of extra 
supervision and/or qualified people must be 
given when swimming requirements cannot 
be satisfied. 

3.11.4 Gumnut guides and brownie guides are to 
use water craft of appropriate size and 
stability and only on Grade 1 water. 

	

3.12 	Large boats (10 metres and over) 

Leader in charge must: 

3.12.1 obtain separate public liability insurance 
cover; 

3.12.2 ensure a ratio of three participants who can 
swim 50 metres in boating clothes to one 
non-swimmer; 
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A. Activities 

3.12.3 ensure there is one accessible personal 
flotation device (PFD) for every person on 
board at all times. These are to be in 
serviceable condition and bearing the stamp 
of the Standards Association of Australia 
OR international equivalent OR appropriate 
state approval. 

	

3.13 	Public transport on water 
There are no special requirements for recognised 
forms of public transport. 

4. Camping and Holidays 

Note: Gumnut guides do not camp 

	

4.1 	General rules for all camps and holidays 

4.1.1 	Responsibility for activities rests with the 
leader, commissioner or adviser concerned. 

4.1.2 	The qualifications of leaders or experts 
carrying out all camp and holiday activities 
need to be confirmed by the relevant state 
advisers. 

4.1.3 	Qualifications 
The leader in charge holds a camping 
certificate for the section concerned or has 
a camping certificate endorsed for that 
section. (See appendix vii) 

4.1.4 Permission 
The leader in charge should obtain 
permission on the appropriate form from 
2the district leader and the appropriate 
camping authority. Permission to camp 
forms are obtainable from the relevant 
appropriate camping authority and need to 
be completed and returned at the indicated 
time. 
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A. Activities 

4.1.5 Notification to Camp 
At the discretion of the state outdoor 
activities adviser or her nominee, a leader 
holding a camping certificate endorsed for 
more than one unit in the same section, or 
expedition in the ranger section, is only 
required to notify (in writing) her district 
leader and region outdoor activities adviser 
of her intention to camp. 

4.1.6 	Staffing 
The required number of responsible adults 
to be present: 

• Brownie guides - a minimum of three 
with a ratio of at least one adult to every 
six brownie guides. 

• Guides - a minimum of two with a 
recommended ratio of one adult to eight 
guides. 

• Ranger guides - a ranger guide leader. 

4.1.7 Health and Safety 
This is the responsibility of the leader in 
charge and may be delegated. 

4.1.8 Health and First Aid Requirements 
for Camp 

• Show what precautions should be taken 
to ensure the health of the campers, and 
understand the importance of prevention 
of accidents around the campsite. 

• Submit a first aid kit of suitable size and 
appropriate to the event. Understand the 
importance of clear labelling and the 
separation of medicines for internal use 
from those for external application. Be 
able to use a clinical thermometer. 
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A. Activities 

• Be able to render first aid in 
emergencies which might occur in camp, 
including the treatment of shock, 
bleeding, cuts, fractures, sprains, burns, 
bites (including snake-bite), asthma, 
concussion, fits, eye injuries and clothes 
on fire. 

• Understand the importance of 
maintaining an effective airway in an 
unconscious person. After having 
practical instruction by a qualified first 
aid instructor, show how to perform 
cardio-pulmonary resuscitation (CPR) on 
a manikin. 

• Know and where practical show 
application of fire precautions and, 
discuss with assessor procedures to be 
taken in the event of fire. 

Note: Holders of a current Red Cross or St John 
First Aid Certificate are exempt from the 
third and fourth clauses. 
Must be renewed every three years. 

The holder is required to keep her 
proficiency in cardio-pulmonary 
resuscitation (CPR) current. 
Alternative: The Camp First Aid Certificate 
(see appendix viii) 

4.2 	General recommendations for all camps and 
holidays 

4.2.1 	A quartermaster should have had previous 
experience of cooking and camping. 

4.2.2 A leader in charge should delegate the 
duties of first aid to a qualified first aider 
or a competent adult. 

4.2.3 Campers should be appropriately dressed. 
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A. Activities 

4.2.4 Venues for camps and holidays could 
include campsites for canvas camps, indoor 
accommodation centres, a house, a non-
residential school. A caravan tour or a 
holiday afloat could also be suitable. 

4.2.5 Brownie guides may sleep under canvas at 
an approved site. Alternative sleeping 
accommodation should be available if 
required. One adult staff member must 
have outdoor camping qualifications. 
Permission to camp is obtained in the usual 
way. 

5. Camps and Holidays with Special Conditions 

Special camps could include extension group camps, 
extension girls joining other camps or holidays, holidays 
afloat, interstate and overseas camps and holidays, camps for 
two or more sections camping together, touring within the 
state and camping with boys. 

	

5.1 	When a special camp is contemplated, it must be 
referred to the relevant state outdoor activities 
adviser and other advisers concerned. 

	

5.2 	Extension members (see S.2) 
See General Rules A.4.1 and Recommendations 
A.4.2. 

In Addition 

5.2.1 	Hearing impaired girls - there must be a 
minimum of two hearing helpers and a 
ratio of one hearing helper to every ten 
hearing impaired. 

5.2.2 Overnight hikes - an extension ranger 
guide or ranger obtains permission from 
the district leader and region outdoor 
activities adviser. 
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A. Activities 

	

5.3 	Guide Clubs 
See General Rules A.4.1 and Recommendations 
A.4.2 

5.3.1 	Exempt from General Rule A.4.1.3 

5.3.2 	Permission is obtained from the liaison, 
district leader or commissioner, and 
appropriate camping authority. See A.4.1.4. 

5.3.3 Joint camps also need approval from the 
Scout Association. 

	

5.4 	Holidays Afloat 
See General Rules A.4.1 and Recommendations 
A.4.2. 

In Addition - all vessels must be approved by the 
state outdoor activities adviser. 

Category A 

Category B 

a cruising vessel for charter by a party 
where the owner or other qualified person 
appointed by the owner sails with the 
vessel and takes responsibility for those on 
board. 

• The leader in charge of the party must 
be 21 years or over. 

a vessel owned by the unit or available for 
hire where the owner does not sail with the 
vessel. 

• Restricted to inland waterways. 

• One of the party holds the appropriate 
boating qualifications. 

Category C 	a moored craft or houseboat. 

• One of the party holds the appropriate 
boating qualifications if the boat is to be 
unmoored. 
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A. Activities 

Category D 	overnight expeditions using water craft. 

• The leader in charge must be a member 
of the Association. 

• One of the party holds the appropriate 
boating qualification. 

5.5 	Interstate Camps and Holidays 
See General Rules A.4.1 and Recommendations 
A.4.2. 

In Addition - Rules 

5.5.1 	Girls participating are to be brownie 
guides, guides, ranger guides, rangers or 
junior leaders. 

5.5.2 The leader in charge discusses the proposal 
with the district leader and region outdoor 
activities adviser prior to making any 
definite arrangements. 

5.5.3 	Application is made in good time to state 
executive committee through the district 
leader and the state outdoor activities 
adviser. 

5.5.4 The leader in charge is warranted and 
holds an appropriate camping certificate. 

5.5.5 	The state to be visited is informed. 

Recommendations 

5.5.6 Participants should have had previous 
camping experience and not less than six 
months in the section. 

5.5.7 Camps held just over a state border for 
members living near the border are 
considered to be normal unit camps and are 
treated as such. 
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A. Activities 

	

5.6 	Joint camping with boys - guide and ranger 
sections 
See General Rules A.4.1 and Recommendations 
A.4.2. 

In Addition - Rules 

5.6.1 	The leader in charge is an experienced 
leader and has assisted in the organisation 
of other girl and boy activities. 

5.6.2 An adult leader from each organisation 
must attend (girl and boy units must have 
male and female leaders). 

5.6.3 The camp is approved by the officials of 
the other youth organisation concerned. 

5.6.4 There is to be a definite program of girl 
and boy activities which have been jointly 
planned. 

5.6.5 Adequate separate arrangements for girls 
and boys for sleeping and sanitation are to 
be available on-site. 

5.6.6 	The state guide or ranger section adviser is 
notified. 

Recommendation 

5.6.7 Where possible, the groups should know 
each other and the request for the camp 
come from them. 

	

5.7 	Camps for more than 50 participants 
See General Rules A.4.1 and Recommendations 
A.4.2. 

In Addition - Rule 

5.7.1 	Permission must be obtained from the state 
outdoor activities adviser. 

23 



A. Activities 

Recommendation - More than 50 
participants 

5.7.2 The ratio of adults to girls may be changed 
at the discretion of the state outdoor 
activities adviser. See A.4.1.6. 

5.8 	Overnight Stays (with the exception of the 
gumnut guide section) 
See General Rules A.4.1 and Recommendations 
A.4.2. 

Rules 

5.8.1 For a leader with a camping 
qualification 

• The leader holds a camping qualification 
for the section concerned. 

• The stay is at a venue approved by the 
outdoor activities adviser, such as a hall, 
house, campsite or outdoors. 

• Permission is obtained from the 
district leader and outdoor activity 
adviser. 

Recommendations 

• The stay is not expected to last more 
than 24 hours at the venue. 

• The stay should be for a special purpose 
such as patrol leader (PL) training, 
Thinking Day or a dawn ceremony. 

• The usual leader to girl ratio for 
camping applies. See A.4.1.6. 
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A. Activities 

5.8.2 For a leader who does not hold a 
camping qualification 

• The leader holds a warrant for the 
section concerned. 

• The stay is at a venue such as a hall, 
house, campsite or outdoors, which has 
been approved by the appropriate 
camping authority. 

• Permission is obtained from the 
district leader and the appropriate 
camping authority. 

• The stay must not exceed 24 hours from 
time of arrival at the venue to departure. 

• The usual leader to girl ratio for 
camping applies. See A.4.1.6. 

• A competent first aider must be in 
attendance. 

• The number of stays is limited to two 
per year. 

Recommendations 
• After two years the leader should be 

working towards a camping 
qualification. 

• The stay should not substitute for a unit 
camp or holiday. 

5.9 	Overseas Camps and Holidays 
See General Rules A.4.1 and Recommendations 
A.4.2. 

In Addition - Rules 
5.9.1 	The leader in charge discusses the proposal 

with the district leader, state outdoor 
activities adviser and international adviser 
prior to making any defmite arrangements. 
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5.9.2 	Girls participating are 12 years of age or 
over at the time of the event. 

5.9.3 The leader in charge holds an appropriate 
camping certificate. 

5.9.4 For joint camping with boys see A.5.6. 

	

5.9.5 	Application is made to the state executive, 
state outdoor activities adviser and state 
international adviser, through the district 
leader. These people are to be kept 
informed of all arrangements. 

	

5.9.6 	The state international adviser forwards the 
application to the Australian international 
commissioner. 

5.9.7 The Australian international commissioner 
will seek approval from the Australian 
executive and then seek permission from 
the overseas country or countries and 
advise the state international adviser when 
permission has been received. 

Recommendations 

5.9.8 A unit should have been functioning for at 
least two years before travelling overseas, 
unless all those in the contingent have been 
members of the Movement for at least two 
years. 

5.9.9 Members of a contingent attending camps 
and youth hostels need to have had 
previous camping experience. 

5.10 Practice Camps 
See Camping and Holidays, general rules A.4.1 and 
A.4.2 (except A.4.1.3). 
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In Addition - Rules for Practice Camps 

5.10.1 The leader holds a warrant for the unit 
concerned. 

5.10.2 The leader has had recent experience in 
group camping or attended camperaft 
training. 

5.10.3 Maximum duration of camp - 3 nights. 

5.10.4 Maximum number - 10 girls from the unit 
concerned. 

5.10.5 Permission will be given for no more than 
two practice camps within two years. 

5.10.6 One member of staff must be a qualified 
first aider. 

Recommendations - Practice Camps 
5.10.7 After two years the leader is expected to 

qualify for the camping certificate. 

5.10.8 In remote areas or under special 
circumstances, on application through the 
district leader to the appropriate camping 
authority, a warranted leader may be given 
permission to camp. 

5.10.9 The number of girls may be increased at 
the discretion of the appropriate camping 
authority who needs to be satisfied that 
experienced help is available and that the 
site and arrangements are suitable. 

5.11 	Ranger Section 

5.11.1 General rules are applied with flexibility 
appropriate to the age group. 

5.11.2 Any questions should be referred to the 
relevant local or state outdoor activities 
adviser or the state ranger adviser. 
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5.11.3 Ranger guides or rangers taking 
other members of their unit to camp 
• are to hold a ranger section camping 

qualification; 
• are to obtain permission from the unit 

leader and district leader. 

5.11.4 Rangers taking ranger members of 
other units to camp 
• permission is obtained from the district 

leader and the state ranger adviser; 
• one ranger holds a current camping 

qualification. 

5.11.5 Camping without a written 
application 
It is necessary for: 
• the leader to hold an endorsed camping 

certificate; 
• the camp to be for a maximum of two 

nights; 
• the number of campers, including the 

leader not to exceed 10; 
• the district leader and appropriate 

camping authority to be advised by 
phone. 

5.11.6 Joint ranger guide overnight walk 
• permission is obtained from the district 

leader; 
• the leader holds a warrant and has had 

previous experience of similar groups 
and activities; 

• the adult leader for the male participants 
must be present (boy and girl scout units 
must have male and female leaders). 
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5.11.7 Ranger camps and overnight stays 
• the ranger responsible must be invested 

and have attended two ranger section 
camps; 

• permission to be obtained from the 
district leader; 

• all participants to be from the same unit; 
• the maximum number is five; 
• the maximum time is two nights; 
• after two years and having taken 

responsibility for a total of four camps a 
ranger is expected to qualify for the 
ranger section camping certificate. 

6. Swimming 

	

6.1 	Responsibility for activities rests with the leader, 
commissioner or adviser concerned. 

	

6.2 	The qualifications of leaders or instructors carrying 
out all water activities need to be confirmed by the 
relevant state advisers. 

	

6.3 	Leader in charge of the activity must: 

6.3.1 be responsible for organising the swimming 
activity; 

6.3.2 	be responsible for the safety of the 
swimmers; 

6.3.3 	be in attendance for the entire swimming 
period; 

6.3.4 	appoint a lifesaver(s) with appropriate 
qualifications; 

6.3.5 	appoint a responsible adult to act as leader 
during the swimming period if she herself 
is the lifesaver. 
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6.4 	Lifesaver must: 

6.4.1 	be a responsible person, over the age of 16 
years; 

6.4.2 	hold the required qualifications as follows: 

6.4.3 Surfing beaches: Royal Life Saving 
Society - Australia (RLSSA) Patrol 
Lifeguard or Surf Life Saving Australia 
Limited (SLSA) lifesaver on duty. 

6.4.4 Sea, rivers and other open water: 
Royal Life Saving Society - Australia 
(RLSSA) Patrol Lifeguard OR Surf Life 
Saving Australia Limited (SLSA) Bronze 
Medallion or higher award. 

6.4.5 	Still water or not fast-flowing: 
• if over shoulder deep - Royal Life 

Saving Society - Australia (RLSSA) 
Bronze medallion 

• if less than shoulder deep - Royal Life 
Saving Society - Australia (RLSSA) 
Resuscitation Award or equivalent. 

6.4.6 Swimming Pools: 
• Public: Royal Life Saving Society -

Australia (RLSSA) bronze medallion or 
higher award. The official lifesaver at 
the pool is acceptable. 

• Private: Royal Life Saving Society -
Australia (RLSSA) dry rescue or higher 
award AND either Royal Life Saving 
Society - Australia (RLSSA) 
Resuscitation Award OR know how to 
perform cardio-pulmonary resuscitation 
(CPR), have had instruction under 
qualified supervision on a manikin and 
shown practical proficiency. 
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6.4.7 Reassessment -  must be in accordance 
with Royal Life Saving Society - Australia 
(RLSSA) or Surf Life Saving Australia 
Limited (SLSA) requirements. 

	

6.5 	Supervision 

6.5.1 	Ratio of adults to girls is one to ten. 

6.5.2 A minimum of two adults are to be 
present. 

6.5.3 	The lifesaver will not participate in 
swimming while on duty. 

6.5.4 A buddy system should be used, that is 
pairing each girl with another of similar 
ability. 

	

6.6 	Swimming Places 

6.6.1 Swimming must be in a safe environment. 

6.6.2 The swimming area is clearly defined. 

6.6.3 Water is clean and free of hazards such as 
snags and floating debris. 

6.6.4 	Non-contact rescue aids such as flotation 
aids, poles or ropes must be available. 

6.6.5 Swimming is not permitted on unpatrolled 
surfing beaches. 

6.6.6 Swimming is only permitted when the 
depth of the water is appropriate, 
considering the swimming ability of the 
participants. 

6.6.7 	The location of all emergency services 
must be known. 
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B. Assessment 

Each girl who works towards a badge, pennant or certificate is 
assessed at the level of her capabilities. 

1. Appointment 

The district leader is responsible for approving the 
appointment of all assessors for badges, pennants and 
certificates for girls in her district. 

2. Method 

	

2.1 	A panel of assessors with an understanding of the 
age group and knowledge in a particular field 
should be set up in each district. 

	

2.2 	People outside the unit concerned should be 
appointed as assessors. 

	

2.3 	Where a suitably qualified assessor from outside the 
unit is not available, the qualified instructor or unit 
leader may be the assessor. 

	

2.4 	A girl in a school unit who cannot be assessed 
during the school term may be assessed in another 
district or in camp during school holidays. In these 
circumstances permission is obtained from the unit 
and district leaders. 
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C. Awards 

The only standard that counts is the amount of effort on the part of 
the individual. 

1. Service Awards 
The application for a service award is made for a member 
currently holding a warrant or appointment in the 
Association or within the 12 months following expiry of a 
warrant or appointment. 

The application is made without the knowledge of the 
recipient. 

The award may be worn in or out of uniform at Association 
functions. 

Each award is accompanied by a citation certificate. 

I I I 

1.1 Good Service 
Purpose - for good service in a local area 
Recommendation - region commissioner, in 
consultation with division commissioner or district 
leader 
Approval - region commissioner 
Insignia - green and white bar 

  

1.2 	Banksia 
Purpose - for meritorious service in a local area 
Recommendation - state awards committee or state 
commissioner 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - diamond shape depicting green banksia, 
suspended from a gilt bar 

	 1.3 Wattle 
Purpose - for unusually good service to the 
Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - diamond shape depicting wattle, 
suspended from a gilt bar 
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1.4 	Bar to the Wattle 
Purpose - for additional or continuing unusually 
good service to the Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - diamond shape depicting wattle, 
suspended from a dark green bar 

1.5 	Emu 
Purpose - for excellent service to the Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - disc depicting emu, suspended from a 
gilt bar 

1.6 	Bar to the Emu 
Purpose - for additional excellent service to the 
Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - disc depicting emu, suspended from a 
black bar 

	

 	1.7 	Red Kangaroo 
Purpose - for outstanding service to the Association 
Recommendation - state awards committee and 
Australian office-bearers 
Approval - state executive and Australian executive 
Insignia - disc depicting kangaroo, suspended from 
a gilt bar 

	

1.8 	Silver Kangaroo 
Purpose - for sustained and exceptional service to 
the guide Movement as a whole, in more than one 
capacity, with a notable contribution to world 
guiding 
Recommendation - state awards committee and 
Australian office-bearers 
Approval - state executive and Australian executive 
Insignia - a sterling silver brooch in a circle with 
the kangaroo in bas-relief 
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2. Gallantry, Life Saving and Meritorious Conduct 
The application is made without the knowledge of the 
recipient. 

	

2.1 	Bronze Cross - for a member of the Association 
aged 18 years or over. 
Purpose - for an act of gallantry or of greatest 
heroism, facing considerable risk to her own life 
Recommendation - state awards committee 
Approval - state executive and Australian executive 
Insignia - bronze cross suspended from a red 
ribbon 

	

2.2 	Silver Cross - for a member of the Association 
under the age of 18 years. 
Purpose - for an act of gallantry or of greatest 
heroism, facing considerable risk to her own life 
Recommendation - state awards committee 
Approval - state executive and Australian executive 
Insignia - silver cross suspended from a blue 
ribbon 

	

2.3 	Gilt Cross 
Purpose - for an act of gallantry by any member 
of the Association where the risk to her own life 
has not been great 
Recommendation - state awards committee 
Approval - state executive and Australian executive 
Insignia - gilt cross suspended from a green ribbon 

	

2.4 	Star of Merit 
Purpose - for initiative and devotion to duty or 
great courage or fortitude without risk of life but 
often under suffering 
Recommendation - state awards committee 
Approval - state executive 
Insignia - dark blue enamelled star suspended from 
navy blue ribbon with gold edges 
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2.5 	Certificate of Merit or Letter of 
Commendation 
Purpose - for gallantry or meritorious conduct 
whichever is considered more appropriate to the 
recipient 
Recommendation - state awards committee 
Approval - state executive 

3. Long Service 

3.1 	Leader Long Service 
The appropriate bar may be worn in or out of 
uniform. 
Purpose - recognition of five or more years of 
service to the Association as a leader 
Required service - the designated number of years 
with the following conditions: 

• the leader holds a warranted appointment or a 
recognised, uniformed appointment not requiring 
a warrant; 

• the date of first joining a unit as a leader or 
taking up the appointment should be the 
commencement date; 

• the years of service need not be consecutive; 
• the years of service include any period as a 

leader either in Australia or overseas, with or 
without a warrant. 

Application - by the leader or a district leader or a 
commissioner. 
Insignia - bar 

5 years -  navy with blue knot 
10 years - navy with white knot 
20 years - navy with silver knot 
30 years - navy with gilt knot 
40 years - green with gilt knot 
50 years - plum with gilt knot 
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3.2 	Girl Guides Support Group Long Service 
Purpose - recognition of 
five or more years of service as a support group 
member 
Required service - the designated number of years, 
not necessarily consecutive 
Application - by the member or the district leader 
or commissioner 
Insignia - brooch 

5 years - silver with pale blue edge 
10 years - silver with white edge 
20 years - silver with navy edge 
30 years - gilt with navy edge 
40 years - gilt with green edge 
50 years - gilt with plum edge 

	

3.3 	Combined Long Service 
The brooch may be worn in or out of uniform. 
Purpose - recognition of five or more years of 
service in two or more of the following categories: 
• leader or commissioner; 
• girl guides support group member; 
• trefoil guild member; 
• unit helper; 
• region or other appointment; 
Required service - the designated number of years 
with the following conditions: 
• concurrent service in more than one category is 

credited once only; 
• service need not be consecutive. 
Application - by the member, the district leader or 
commissioner, trefoil guild president or state trefoil 
guild adviser. 
Insignia - red brooch 

5 years - pale blue knot 
10 years - white knot 
15 years - green knot 
20 years - silver knot 
30 years - gold knot 

For 40, 50 or 60 years, the relevant 
number is marked on the gold knot. 
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3.4 	Trefoil Guild Long Service 
Purpose - recognition of 10 or more years of 
service 
Required service - the designated number of years 
not necessarily consecutive 
Application - by the member, district leader or 
commissioner, trefoil guild president or state trefoil 
guild adviser 
Insignia - number of years (10, 20, 30) engraved 
on a bar 

4. Thanks Badge, Plaque or Banner 
A card to explain the significance of the award accompanies 
it. 
Purpose - recognition of: 
• a person who is not a member but has given exceptional 

service to guiding; 
• a non-uniformed member where there are special 

circumstances; 
• a support group or other organisation. 
Recommendation - any member 
Approval - district leader, commissioner or state 
committee 
Insignia - disc depicting the threefold promise 

The badge does not confer membership 
The badge is not worn in uniform 
A miniature badge is also available 

The plaque or banner is for presentation to 
a support group or another organisation. 

5. Supporters Badge 
See D. 

awards awards 
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D. Badges 

Badges signify membership, position or achievement and may be 
worn as appropriate. 

1. Appointment Badge 
Worn by a member to signify position. 

State commissioner 	silver diamond shape with orange 
border 

Assistant or deputy 	silver diamond shape with orange 
state commissioner 
	

border with 'A' superimposed 

Australian office-bearers gold bar with blue lettering 

Chief commissioner 	gold diamond shape 
Assistant chief 
	

gold diamond shape with 'A' 
commissioner 	superimposed 

2. Adult 
Worn by a member for a special achievement. See 
appendices i and x. 

3. Australian Friendship Pin 
May be worn by all members of the Association when not 
wearing uniform and can be given to other World 
Association members. 

4. Fellowship 
Worn by members of the Fellowship of Former Scouts and 
Guides. , 

5. Instructor Bar 
al INSTRUCTOR Worn by a non-member who instructs members in a skill. 

6. Promise 
Worn by a member who has made the Promise. See H.1.2 
and 1.4.4. 

7. Section 
Various badges (see sections handbooks) 
Awarded to girls in sections as part of the program. 
Gumnut guides wear a badge of recognition on their 
popover. 
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8. Special 
Worn by members for special celebrations, achievements or 
occasions, usually for a limited time. 
Approved by Australian executive, Australian program 
committee or states. The Australian program committee must 
be informed of special badges for girls arranged by states. 

9. Supporters 
Worn by: 

	

9.1 	a member of a girl guides support group who has 
not made the Promise, see H.1.3; 

	

9.2 	any non-member who is actively interested in the 
Association. 

Recommendation is by the district leader or commissioner. 
This badge does not confer membership of the Association 
or impose any obligation to make the Promise. 

10. Trefoil Guild 
Worn by a member of the trefoil guild on reaffirmation of 
the Promise. 

11. Warrant 

 

Worn by a member holding a current warrant. 
See appendix xi. 

Bar with background colour 
Gumnut guide leader 	 pink 
Brownie guide leader 	tawny brown 
Guide leader 	 light blue 
Ranger section leader 	red 

Silver diamond shape with 
coloured border 

District leader 	 pale blue 
Division commissioner 	white 
Region commissioner 	royal blue 

c,b LEADER 

12. World 
Worn by all members of the World Association, girls and 
adults alike, in or out of uniform. 
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E. Ceremonies 

Ceremonies bring tradition and colour to unit activities and their use 
is to be encouraged. 

1. Flags 
The following flags may be carried and used in ceremonies: 

	

1.1 	the Australian National Flag; 

	

1.2 	a state flag; 

	

1.3 	the recognised flag of a country; 

	

1.4 	the World Flag; 

	

1.5 	a unit flag - the World Flag inscribed with the name 
of the unit; 

	

1.6 	a brownie guide flag or pennant - not used in 
formal ceremonies; 

	

1.7 	the Australian, state or local standard which 
accompanies the Australian, state or region 
commissioner. 

2. The Promise 
The Promise is a requirement for membership, with the 
exception of the gumnut guide section. See General 
Principles, 1.4.1, K.1, N.4, N.5, and Z.6. 

3. The Salute 
See General Principles and Z.6. 
The salute may be used on the following occasions by all 
members who have made the Promise: 

	

3.1 	At a Promise ceremony or investiture or Promise 
renewal. 

	

3.2 	During the playing or singing of the National or 
Royal Anthem when in uniform at a guide or scout 
function, except in church. 

	

3.3 	When colours are brought on, taken off, broken or 
lowered with ceremony at a guide or scout function. 

	

3.4 	When in guide uniform and colours of a regiment 
are paraded. 
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F. Clubs 

A guide club or a joint guide and scout club may be formed in a 
tertiary education institution. 

1. Registration 

	

1.1 	A joint club is registered separately with each 
organisation. 

	

1.2 	A guide club is registered with the state association 
through the district leader or commissioner. 

2. Organisation 

	

2.1 	A committee including a secretary is elected by the 
club. A commissioner or leader is appointed by the 
region or division commissioner as a liaison with 
local guiding. 

	

2.2 	The club secretary keeps all records. 

	

2.3 	An annual report is sent to the state Association at 
the end of the academic year. The state executive 
officer or state secretary is notified of the name of 
the incoming secretary for the ensuing year. 

	

2.4 	The club is financially self-supporting. 

	

2.5 	The principles, policies and rules of the Association 
apply. 

	

2.6 	Adult uniform may be worn by those who have 
made the Promise. See W.6. 

3. Aims 

	

3.1 	To be a focus for all students who are interested in 
guiding or scouting, whether or not they are 
members of the Association. 

	

3.2 	To spread up-to-date information about the 
Association. 
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3.3 	To keep the Association informed of new ideas and 
literature embodying research in education and 
related fields. 

	

3.4 	To interest students in leadership. 

	

3.5 	To give opportunities to students to offer their 
services to the Association according to their 
availability and skills. 

	

3.6 	To provide a framework within which social 
activities may take place. 

4. Camps 
See A.5.3. 

43 



G. Finance 

The Association is responsible for raising and managing its own 
funding. 

1. Finance for the Australian Association 

The Australian Association's administration expenses are 
met mainly by contributions from state associations on a 
quota basis. 

2. Fund Raising 

	

2.1 	Members of the Association acting as such must 
comply with the Australian and state laws with 
regard to raising money. Refer to state headquarters 
for details. 

	

2.2 	Leaders are responsible for ensuring that all money 
raising activities give value for money. 

3. Grants 

	

3.1 	The Association accepts appropriate grants from the 
government, trusts, and other like bodies. 

	

3.2 	Applications for government and other grants are 
made in accordance with Association policy. 

4. Property 

	

4.1 	Property of value is vested in the Australian or a 
state association. See H.5.4. 

	

4.2 	Property is administered by the body in which it is 
vested. 

	

4.3 	When a unit is disbanded all property owned by the 
unit is deemed to belong to the relevant state 
association and is dealt with according to the state 
constitution. See L.4.1 and X.1.9. 
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5. Special Funds 

	

5.1 	Amy Bush Fund 
5.1.1 	Is available to assist leaders to attend 

trainings of their choice. 

5.1.2 	Applications are made through the state 
training adviser when availability of funds 
is advertised. 

5.1.3 	The applicant is over the age of 35 years. 

	

5.2 	Australian Girl Guides Foundation 
5.2.1 	The Foundation is designed to generate 

funds to meet the immediate and future 
needs of the Association by inviting all 
possible supporters to share their resources 
for the benefit of all girl guides in 
Australia. 

5.2.2 The Foundation is an incorporated body, 
separate from the Association. 

5.2.3 The chief commissioner and one state 
commissioner attend meetings of the board 
of management. 

5.2.4 Membership of the Foundation is by 
donation. 

5.2.5 	Donations to the Foundation are tax 
deductible. 

	

5.3 	Eleanor Manning Fund 
5.3.1 	Is available to assist an Australian trainer 

to attend a selected training event within 
the Asia Pacific Region. 

5.3.2 	Applications are made through the state 
training adviser when the selected event 
and availability of funds are advertised. 

5.3.3 	There are no age requirements. 
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5.4 	Irene Fairbairn Fund 
5.4.1 	Is available to assist members attending 

events in Australia and overseas. 

5.4.2 Applications are made through the state 
association to the Irene Fairbairn Fund 
committee. 

5.4.3 	Age of members for Australian events is 
13-35 years, and for overseas events 16-35 
years. 

5.4.4 Exceptions to age requirements may be 
made in special circumstances. 

	

5.5 	The Gregory Fellowship 
5.5.1 	Is available for special projects undertaken 

by individuals or groups which will benefit 
the Association and/or its members. 

5.5.2 Applications are forwarded through the 
national executive officer to The Gregory 
Fellowship committee and endorsed by the 
chief commissioner, state commissioner or 
other appropriate person. 

5.5.3 	There are no age requirements. 

6. Sponsorship 

	

6.1 	A member of the Association acting as such, who is 
organising or taking part in a sponsored event, must 
have the approval of her commissioner. 

	

6.2 	A sponsor must meet the standards expected by the 
Association. 

	

6.3 	A sponsor's product must not promote an 
unacceptable life style or be harmful to the user or 
the community. 
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6.4 	The background of a proposed sponsor and the 
product range are to be evaluated for moral, health 
and image qualities. 

	

6.5 	A written agreement stating the terms and 
conditions of the sponsorship must be signed by 
both parties. 

	

6.6 	The length of duration of sponsorship and time of 
year for the promotion should be considered when 
sponsorship is accepted. 

	

6.7 	Members participating in a sponsored event with 
another organisation must not seek sponsorship in 
the name of the Association. 

	

6.8 	The safety rules of the Association need to be 
observed at all times. 

	

6.9 	Where the use of a public highway or public land is 
proposed the police are to be notified and any 
restrictions imposed by them must be observed. 

7. State Finance 

The cost of state administration is met from annual 
subscriptions, donations, grants, income from fund raising 
activities and profit derived from guide shops. All accounts 
in the name of the Girl Guides Association, including 
specific event accounts must be audited annually. The date 
for the end of the financial year is determined by states. 

8. Street Collections 

	

8.1 	Members do not hold street collections or door 
knocks for their own funds. 

	

8.2 	Guides, ranger guides, rangers and junior leaders 
may assist in street collections or door knocks 
which comply with state ordinances on behalf of 
other organisations. 

	

8.3 	Gumnut guides and brownie guides do not take part 
in street collections or door knocks. 
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8.4 	The approval of the unit leader and the district 
leader or a commissioner is necessary for guides, 
ranger guides or junior leaders. 

	

8.5 	The approval of the district leader or a 
commissioner is necessary for rangers. 

	

8.6 	Members wear uniform and must work in pairs. 

	

8.7 	Guides must be accompanied by an adult. 

9. Subscriptions 

	

9.1 	Members of a unit pay a subscription to unit funds. 

	

9.2 	The unit leader must keep an account of 
subscriptions to unit funds. 

	

9.3 	Members pay an annual subscription to the state 
association. 

	

9.4 	The amount of the annual subscription is fixed by 
the state executive. 

	

9.5 	An annual membership fee is paid by each state to 
the Australian Association. 

	

9.6 	A quota which is paid annually by each state is 
calculated from the total number of members in 
each state as a ratio of the total number of members 
in Australia. 

	

9.7 	Quota and membership fees provide membership of 
the Australian Association and the World 
Association. 

	

9.8 	The annual quota is set for two years in advance by 
Australian executive. 

	

9.9 	The quota is based on the financial goals agreed to 
by the Australian executive. 

For Clubs see F.2.4. 
For Girl Guides Support Group see 11.2.2, H.5.1, 14.5.2. 
For Trefoil Guild see V.4. 
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H. Girl Guides Support Group 

The girl guides support group is a body of non-uniformed people 
within a district or local area. 

Note: Support groups have no responsibility for the running of units, or the 
warranting or appointing of leaders, nor do they have any call on unit 
funds. 

1. Membership and Badge 

	

1.1 
	

The district leader is responsible for, and is an 
ex officio member of the support group, its 
executive committee and any ad hoc committees 
formed by it. 

	

1.2 	Women who have made the Promise as members of 
the support group may wear the Promise badge. 
See D.6. 

	

1.3 	Members who have not made the Promise may 
wear the supporters badge, if recommended by the 
district leader. See D.9. 

2. Purpose The purpose of the support group is to: 

	

2.1 	Assist the district leader in relationships with local 
authorities, educational bodies, parents and the 
general public; 

	

2.2 	provide fmancial, practical and moral support for 
the Association in the district. 

3. Function The function of the support group is to: 

	

3.1 	Assist the district leader to make guiding known 
and understood in the area; 

	

3.2 	help the district leader to keep in touch with other 
organisations and services for young people in the 
local area; 
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H. Girl Guides Support Group 

	

3.3 	recommend to the district leader the names of 
suitable people to act as leaders; 

	

3.4 	help the district leader to organise panels of 
assessors; 

	

3.5 	recommend non-executive appointments, including 
assessors and instructors; 

	

3.6 	recommend to the district leader the names of 
suitable persons to act as auditors. 

4. Constitution of Membership 

The support group must have a written constitution approved 
by state executive or its appointee which defines conditions 
of membership and the method of admitting members. 

5. Finance 

	

5.1 	The support group is financially self-supporting. 

	

5.2 	There is no imposition of compulsory payments or 
levies on members or parents of members over and 
above state registration and unit subscription. 

	

5.3 	Accounts are audited and presented at the annual 
general meeting. 

	

5.4 	Property of value is vested in the Girl Guides 
Association of the state or territory where the 
property is situated. See G.4.1. 

6. Procedures 

	

6.1 	The district leader may, at her discretion, act as 
chairman of the girl guides support group and/or its 
executive committee; or a chairman may be elected 
for either or both by the members of the group. 
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H. Girl Guides Support Group 

	

6.2 	If appropriate, there may be an executive 
committee. 

	

6.3 	Concerns affecting members of the Association 
should be referred to the district leader, who makes 
any necessary decisions. 

	

6.4 	The district leader has power to disband the support 
group at her discretion. 
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I. International Relations 

The Association seeks to promote friendship among girls and 
women of all nations as a contribution to peace and understanding. 

1. International Events in Australia 

	

1.1 	The following categories are considered 
international events: 

1.1.1 	a state event where a state wishes to invite 
members from other countries; 

1.1.2 an Australian event which is approved by 
the Australian executive to have 
international participants; 

1.1.3 	an event, requested by either the World 
Association or by the Asia Pacific region 
committee, held in Australia and including 
members from other countries. 

	

1.2 	Permission to hold an international event is obtained 
from the Australian executive through the state 
international adviser and Australian international 
commissioner. 

	

1.3 	The Australian international commissioner is kept 
informed of all planning and progress. 

2. Invitations to Australia 

	

2.1 	Permission to invite international guests is obtained 
from the Australian international commissioner 
through the state international adviser. 

	

2.2 	Invitations to other countries are sent by the 
Australian international commissioner. 
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I. International Relations 

3. Overseas Formalities 

	

3.1 	An introduction card for members intending to 
travel overseas is obtained from the state 
international adviser. 

	

3.2 	A member intending to live overseas permanently 
or temporarily may apply to the state international 
adviser for a transfer to be arranged between the 
Australian international commissioner and the 
international commissioner of the other country. 

	

3.3 	Uniform Requirements 

3.3.1 	Members representing Australia at overseas 
events must wear the correct uniform. 

3.3.2 Members travel to and from official events 
in uniform. See W.1.1. 

4. Overseas Members in Australia 

	

4.1 	A girl or woman of another nationality: 

4.1.1 	is accepted as a member in Australia if she 
is already a member of a WAGGGS 
member country or she is willing to make 
the Promise in an appropriate form; see 
N.5. 

4.1.2 may be appointed as leader by the district 
leader in consultation with the division or 
region commissioner and the state 
international adviser is informed; 

4.1.3 	if a temporary resident, may wear the 
Australian uniform or that of her home 
country; 

4.1.4 may wear badges of both countries on 
either uniform. 
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I. International Relations 

	

4.2 	For crediting of badges and certificates earned 
overseas, application should be made to state 
section and/or training advisers. 

	

4.3 	To qualify for the Queens Guide Award the girl's 
Promise must indicate her loyalty to the Queen. 

	

4.4 	The World Badge may be worn as the Promise 
badge. See D.6 and D.12. 

	

4.5 	A member who has made the Promise prior to 
arrival in Australia makes a reaffirmation of that 
Promise, with the addition of the loyalty to 
Australia clause, and may then wear the Australian 
Promise badge. 

Note: See N.5 for alternative promise wordings. 
4, 

5. Appointments 

International appointments are made at Australian, state and, 
in some cases, region levels. 

6. Post Box 

	

6.1 	Any member of the Association aged 9 years or 
over may become a penfriend of a member of the 
Movement in another country through an 
international scheme known as Post Box. 

	

6.2 	Arrangements are made by the individual through 
the post box secretary at their state headquarters. 

	

6.3 	Brownie guides under 9 years may have interstate 
penfriends by applying through their state post box 
secretary. 

	

6.4 	The leader of gumnut guide or brownie guide units 
may write to the state post box secretary for a unit 
link. 
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J. Leadership 

The Association appoints women to positions of leadership and 
encourages girls to develop leadership skills. Leaders are responsible 
for their own unit or area and must act within the principles and 
policy of the Association. 

1. Leaders 
Make the Promise and adhere to the aims, objeCtives and 
policies of the Association. 

Have good communication and interpersonal skills. 

Have an interest in and understanding of the age-group 
concerned. 

Have read the handbooks of the section and other 
background material. 

Attend preliminary and ongoing training. 

2. Unit Leader or Assistant Unit Leader 

cT LEADER Responsible for - the unit to which appointed. 
Appointed - by the district leader on behalf of the 
Association. 
Age requirements 
gumnut guide leader 
brownie guide or guide leader 
assistant gumnut guide, brownie guide 
or guide leader 

ranger guide leader 
assistant ranger guide leader 

 

 

19 years 
18 years 

17 years 
23 years 
19 years 

Note: An assistant ranger guide leader of 21 years may be 
warranted as a ranger guide leader if the district 
leader, commissioner and state ranger adviser 
consider she has had sufficient experience and 
shows sufficient personal maturity. 

Term of Appointment - by warrant for the specific unit, 
reviewed for endorsement every two years. See Y.1, Y.2.4 
and appendix xi. 
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J. Leadership 

3. Unit Helper - non uniformed position 

Responsible to - the leaders of the unit to which she is 
appointed. 
Appointed - by the unit leader in consultation with the 
district leader who confirms the appointment. 

Qualifications 

3.1 	Be female. 

3.2 	A unit helper under the age of 17, works with the 
supervision of an adult leader at all times. 

3.3 	Be willing to assist the unit leader in a part-time 
capacity. 

Term of Appointment - retires with the unit leader who 
recommended the appointment. 

4. Ranger Counsellor 

Responsible for - the unit to which appointed. 
RANGER COUNSELLOR Appointed - by invitation of the ranger unit in consultation 

Red 
	with the district leader. For lone rangers, in consultation with 

state lone and ranger advisers. 
The unit may recommend that this be a warranted 
appointment. 
Qualifications - have a sound knowledge of the local area, 
and its resources and trends. 

Term of Appointment - reviewed every two years by the 
unit. 
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SUPPORT LEADER 

Blue 

J. Leadership 

5. Support Leader 

Appointed - by district leader, division or region 
commissioner and ratified by the state training department or 
state executive. 
Qualifications: 
Be an experienced leader who has held a warrant or 
appointment within the past five years. 
Have attended leadership training within the past two years. 

Term of Appointment - two years, endorsed by the district 
leader or the commissioner for further two year periods. 

6. Junior Leader 

JUNIOR LEADER Appointed - by the district leader in consultation with the 
area consultant, the unit leaders and the parents or 
caregivers. 
Requirements: 
Have reached the age of 141/2  years. 
Have a desire to develop leadership skills. 
Have made or be prepared to make the Promise. 

Term of Appointment - may not extend beyond 18th 
birthday. 

Gold 

7. Pack Guide 

Appointed - by patrol leaders council in consultation with 
the brownie guide unit leader. 
Requirements: 
Be an active member of the guide unit. 
Hold at least one eight point badge. 
If previously a brownie guide in the unit concerned, have 
had a break of at least one year since leaving the unit. 
Have sufficient time available for the additional 
responsibility. 

Term of Appointment - while an active member of the 
guide unit. 
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RANGER LIAISON 

Red 

J. Leadership 

8. Guide Helper 

Appointed - to the gumnut guide unit at the discretion of 
the gumnut guide leader. 
Selected - in consultation with the guide leader. 
Involvement - when on a formal or casual basis. 

9. Brownie Friend 

Appointed - to the gumnut guide unit at the request of the 
gumnut guide leader. 
Selected - in consultation with the brownie guide leader. 
Involvement - on a casual basis or for a specific purpose 
but not necessarily a regular commitment. 

10. Ranger Liaison 

Appointed - by invitation of the gumnut guide, brownie 
guide, guide or ranger guide units. 
Requirements: 
Be an active member of a ranger guide or ranger unit. 
Have been a member of a ranger guide or ranger unit for at 
least 12 months. 

Term of Appointment - while an active member of the 
ranger guide or ranger unit. 

11. Adviser or Consultant or Coordinator 

Appointed: 
Australian - by Australian executive; 
State - according to state constitution; 
Region - according to state practice. 
When a region outdoor activities adviser is appointed, the 
state outdoor activities adviser is consulted. 
Qualifications - appropriate to the position. 

Term of Appointment - up to five years. 
Assistants: 
Australian - one assistant who retires with the adviser 
concerned. 
State - according to state practice. 
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pale blue 

Silver and 
white 

Silver and 
royal blue 

J. Leadership 

12. District Leader 

Responsible for - district 
Appointed - in accordance with state constitution and 
confirmed by warrant. See Y.1. 

Term of Appointment - by warrant, reviewed for 
endorsement every two years. See Y.2.4. 
Assistant - appointed in accordance with state constitution, 
and retires with the district leader. 

13. Division Commissioner 

Responsible for - division as defined by the state. 
Appointed - in accordance with state constitution and 
confirmed by warrant. See Y.1. 

Term of Appointment - up to five years from the date of 
appointment, extended only in exceptional circumstances. 
There should be a break of at least three years before 
reappointment to the same position. 
Assistant - appointed in accordance with state constitution, 
and retires with the commissioner. 

14. Region Commissioner 

Responsible for - region as defined by the state. 
Appointed - in accordance with state constitution and 
confirmed by warrant. See Y.1. 

Term of Appointment - up to five years from the date of 
appointment, extended only in exceptional circumstances. 
There should be a break of at least three years before 
reappointment to the same position. 
Assistant - appointed in accordance with state constitution, 
and retires with the commissioner. 
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J. Leadership 

15. State Commissioner 

Responsible for - state. 
Appointed - in accordance with state constitution. 
Qualifications - see terms of reference at state headquarters. 

Silver and Term of Appointment - up to 5 years extended only in 
orange 	exceptional circumstances. 

Assistants - appointed in accordance with state constitution 
and retire with the commissioner. 

16. Chief Commissioner for Australia 

Responsible for - Australia. 
Appointed - by Australian executive. 
Qualifications - see terms of reference at Australian 
headquarters. 

Term of Appointment - up to five years, extended only in 
exceptional circumstances. 
Assistants - no more than three, who retire with the chief 
commissioner. 
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K. Membership 

Members of the Association are girls and women who understand 
and have made the Promise and are actively involved with the 
Association. 

1. Gumnut guides are deemed to be members although they do 
not make the Promise. 

2. Membership of the Association is voluntary. 

3. Adult members can be either uniformed or non-uniformed. 

4. Members may include those actively participating in a girl 
guides support group, a committee, or other work supportive 
of the Association. 
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L. National Association 

The Girl Guides Association of Australia Incorporated is the 
national organisation for the girl guides associations of the states 
and territories of the Commonwealth of Australia. The Association 
acts as the coordinating body for the members in national and 
international spheres of guiding. 

1. Membership and Purpose 

	

1.1 
	

The members of the Girl Guides Association of 
Australia Incorporated are the state and Northern 
Territory associations. 

	

1.2 	The Association was incorporated in the Australian 
Capital Territory in 1980. 

	

1.3 	The constitution provides a policy to promote unity 
of purpose throughout the states and territories. 

2. The Australian Executive 

	

2.1 	The administration and management of the 
Association are vested in the Australian executive. 

	

2.2 	The Australian executive meets a minimum of once 
and a maximum of three times per year. 

	

2.3 	The Australian executive consists of the: 
Chief commissioner for Australia 
(Chairman) 
State commissioners 

Australian executive office-bearers who attend 
meeting of the Australian executive but do not vote, 
are the: 

Assistant chief commissioner(s) 
Australian international commissioner 
Australian program adviser 
Australian public relations adviser 
Australian training adviser 
Australian treasurer 
National executive officer. 
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L. National Association 

3. Office-Bearers 

	

3.1 	Australian president - Her Excellency, wife of 
the Governor General, subject to her acceptance of 
the office. 
If she does not accept, the Australian executive 
elects an alternative president for a term determined 
at the time of appointment. 

	

3.2 	Vice presidents - one or two may be appointed 
by the Australian executive for a term of up to five 
years, extended only in exceptional circumstances. 

	

3.3 	Life vice president - one may be appointed by 
the Australian executive in extraordinary 
circumstances. 

	

3.4 	Chief commissioner for Australia - appointed 
by Australian executive for a term of up to five 
years, extended only in exceptional circumstances. 

	

3.5 	Acting chief commissioner - may be appointed 
by the Australian executive whenever considered 
necessary. 

	

3.6 	Assistant chief commissioners - the chief 
commissioner may appoint up to three assistants, 
who retire when she does. 

	

3.7 	Australian office-bearers and committee 
members - appointed by the Australian executive 
as required, each for a term of up to five years, 
extended only in exceptional circumstances. 

Exception - members of the Australian training 
committee are appointed for a term of up to three 
years. 

	

3.8 	Assistant Australian office-bearers - each 
Australian office-bearer may select an assistant, 
who retires when she does. Appointments are 
ratified by Australian executive. 
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L National Association 

	

3.9 	National executive officer - a salaried 
appointment, made by Australian executive. No 
fixed term applies. 

Note: The secretariat is known as Australian headquarters 
(AHQ). Salaried staff are employed as determined 
by the Australian executive. 

4. State Associations 

Note: For practical purposes, any territory granted 
autonomy by Australian executive is designated a 
state. 

	

4.1 	Each state association is autonomous and manages 
its own affairs, according to its own constitution. 

	

4.2 	State Administration 

4.2.1 	The state council is the governing body of 
the state association. 

4.2.2 The executive committee of the state 
council is responsible for administration of 
guiding in that state. 

4.2.3 	The state commissioner is appointed by the 
state, in accordance with its constitution. 

4.2.4 	State office-bearers are appointed by states 
for terms of up to five years, which may 
only be extended in exceptional 
circumstances. 

4.2.5 	Deputy or assistant state commissioners 
and assistant office-bearers may be 
appointed and retire with the appointee. 

4.2.6 	State executive officer or state secretary is 
a salaried appointment made by the state. 

4.2.7 	State sub-committees may be formed to 
bring expertise and make recommendations 
to the executive committee. 
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L. National Association 

4.2.8 	Organisation is by region, division and 
district and is the responsibility of the 
respective commissioners or leaders who 
consult with each other and with the state 
commissioner as appropriate. See J. 
Leadership. 

4.2.9 Regions may appoint region advisers and 
coordinators if there is a need. 

4.2.10 Any state by-laws are in accordance with 
the policy of the Girl Guides Association 
of Australia. 

4.3 	Right of Appeal 
State constitutions provide for right of appeal by 
members. Appeals and enquiries that are pending 
must be kept strictly confidential and must be heard 
as expeditiously as possible. The commissioner or 
district leader is responsible for seeing that proper 
procedures are carried out 
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M. Program and Method 

The program is based on the values expressed by the Promise. 

The method is based on the 'Patrol System', with emphasis on 
small self-governing groups. 

1. 	 Program activities help the members to increase their 
understanding and commitment to the Promise in an 
enjoyable and purposeful way. 

2. 	 The program is arranged to cover eight areas of 
development: 

1 Mind 
2 Physical fitness 
3 Character 
4 Creative ability 
5 Relationships with people 
6 Readiness and ability to serve others 
7 Skills for everyday living 
8 Enjoyment of the out-of-doors 

3. 	 Each section presents this in a manner suited to the age of 
its members. See R. Sections. 

4. 	 Girl and adult members contribute to planning the program 
for their units. 
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N. Promise, Law and Motto 

The Promise, Law and Motto are fundamental principles of the 
Movement. 

1. The Guide Promise 

I promise that I will do my best 
To do my duty to God, to serve 
the Queen and my country, 

To help other people and 
To keep the guide Law. 

	

1.1 	The Brownie Guide Promise 
I promise that I will do my best 
To do my duty to God, to serve 
the Queen and my country, 

To help other people and 
To keep the brownie guide Law. 

	

1.2 	Ranger Guides and Rangers 
My further responsibility as a ranger guide (ranger) 
is to take the Promise into a wider world. 

2. The Guide Law 

1. A guide is loyal and can be trusted. 
2. A guide is helpful. 
3. A guide is polite and considerate. 
4. A guide is friendly and a sister to all guides. 
5. A guide is kind to animals and respects all living things. 
6. A guide is obedient. 
7. A guide has courage and is cheerful in all difficulties. 
8. A guide makes good use of her time. 
9. A guide takes care of her own possessions and those of 

other people. 
10. A guide is self-controlled in all she thinks, says and does. 

	

2.1 	The Brownie Guide Law 
A brownie guide thinks of others before herself and 
does a good turn every day. 
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N. Promise, Law and Motto 

3. The Guide Motto 
Be prepared. 

3.1 	The Brownie Guide Motto 
Lend a hand. 

3.2 	The Gumnut Guide Special Saying 
Gumnut guides care and share. 

4. Promise Ceremony and Investiture 

4.1 	A warranted member of the Association conducts a 
Promise ceremony or investiture. 

4.2 	A leader who has held a warrant within twelve 
months may, in special circumstances, be given 
permission by the district leader to conduct a 
Promise ceremony or investiture before she is re-
warranted. 

4.3 	A support leader or person holding a state or 
national appointment, may, in special circumstances, 
be given permission by the district leader to conduct 
a Promise ceremony or investiture. 

5. Alternative Promise Wordings 
A new member of another nationality wishing to become a 
member of the Association in Australia makes the Promise 
as follows: 

5.1 	I promise that I will do my best: 
To do my duty to God, to my country and to this 
country, 
To help other people and 
To keep the guide (or brownie guide) Law. 

5.2 	The words used in her own country with the 
addition 
"To do my duty to the country in which I am a 
guest." 
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N. Promise, Law and Motto 

5.3 	For a new member unable to live in her own 
country and not wishing to promise loyalty to its 
government: 
"I promise that I will do my best: 
To do my duty to God and to serve the country in 
which I am living, 
To help other people and 
To keep the guide (or brownie guide) Law." 
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0. Public Relations 

The practice of promoting goodwill among the public and working 
to present a favourable image of the Girl Guides Association of 
Australia. 

1. Community 
Understanding and goodwill in the community is dependent 
on: 

1.1 	the image presented by each member; 

1.2 	interaction with other organisations; 

1.3 	cooperation with the media. 

2. Media 

2.1 	Members may approach the local media according 
to the guidelines available from their state public 
relations department. 

2.2 	Statements made to the print and electronic media 
relating to any issue or crisis situation in which the 
Association is implicated, should be authorised by 
the state commissioner or her nominee. 

2.3 	The national executive officer should be notified of 
all requests for members to appear in television 
commercials. 

2.4 	The national executive officer should be notified of 
all requests for members to appear on radio or 
television shows (not interviews) which broadcast 
on national radio or television networks. 

3. Personnel 
Public relations personnel are appointed at national, state and 
region levels. 
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0. Public Relations 

4. Politics 
Members in uniform or acting as representatives of guiding 
do not participate in political activities. See Policy 
Statements appendix ix. 

5. Public Parades 
Permission to participate in public parades is obtained from 
the district leader or commissioner. See J.10. 

6. Vice-Regal Invitations to Guide Events 
These are issued only through the national executive officer 
or the state executive officer or state secretary. 
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P. Religious Policy 

"There is no religious side to the Movement, the whole of it is 
based on religion and service to God." Baden-Powell 

1. The Promise 

I promise that I will do my best: 
To do my duty to God, to serve 
the Queen and my country, 

To help other people, and 
To keep the guide Law. 

2. Duty to God is defined as 
"The acknowledgment of the necessity for a search for a 
faith in God, in a supreme Being and the acknowledgment 
of a Force higher than man, of the highest Spiritual 
Principles." (World Conference 1972 and confirmed in 
1975). 

3. Any girl or woman may become a member of the Girl 
Guides Association of Australia as long as she is able to 
understand and makes the Promise. 

4. The Association expects members to seek a growing 
spiritual relationship with God. Adult leaders should realise 
that their own example and participation are important 
aspects for the spiritual growth of the girl members. 

5. Adult leaders must respect the special requirements of the 
faith to which any member belongs, and take these into 
account when planning activities. 

6. A Guides Own is a form of worship suitable to all faiths and 
is planned and conducted by members of all ages of the 
Association. 
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0. Scout Association 

While sharing a common background the Association is separate 
from the Scout Association regarding constitution, organisation and 
fmance. 

1. Relationship 

	

1.1 
	

The Association maintains close cooperation with 
the Scout Association through the Australian or 
state councils for guiding and scouting. 

	

1.2 	The following activities are encouraged: 

1.2.1 	Practical cooperation and good relations at 
local levels. 

1.2.2 	Shared activities - a conunittee comprising 
leaders and representatives from each 
Association is required and appointed by 
the relevant guide and scout bodies. 

1.2.3 	Participation in an activity of either 
organisation conducted by that organisation 
but with joint planning from an early stage. 

1.2.4 	Participation by invitation in an activity 
planned, organised and conducted by either 
organisation. 

1.2.5 	Joint training in specific subjects, with 
supervision by relevant leaders of both 
organisations. 

1.2.6 Cooperation between rangers and rovers, 
ranger guides and venturers. A program 
approved by both organisations is prepared 
and adhered to. 

1.2.7 	Exchange of training instructors - approval 
of both Associations is required. 

1.2.8 	Guide and scout clubs in tertiary 
institutions. See F. Clubs. 
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0. Scout Association 

2. Shared Activities - See A.5.3 and A.5.6 

Guidelines 

	

2.1 	Invitation 	may be from either Association. 

	

2.2 	Agreement 	by both Associations. 

	

2.3 	Involvement 

	

2.4 	Suitability 

	

2.5 	Preparation 

of both Associations from the 
beginning and throughout in all 
preparations and conduct of the 
activity. 

equally of value to girls and boys 
of the age group concerned. 

by a planning committee of 
nominated representatives, which 
includes an accredited leader for 
each organisation. 

	

2.6 	Objectives 	agreed to by the planning 
committee. 

	

2.7 	Arrangements need to comply with the relevant 
rules of both Associations. 
Organisation and budget need to 
be agreed to by the planning 
committee. 

2.8 	Publicity 

2.9 	Performance 

2.10 	Evaluation 

shows clearly that the activity is 
jointly organised. 

equal place is given to each 
Association in leadership and in 
every other aspect. 

a joint report and evaluation is 
required by each Association after 
the event. 
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R. Sections 

Girl membership is organised in groups by age and ability, 
designated sections. 

1. Administration 

	

1.1 	Girls ready to progress from one section to another 
take priority over those on a waiting list. 

	

1.2 	General oversight of section matters is the 
responsibility of the Australian program committee. 

2. Gumnut Guide Section 

	

2.1 	Age - 6th birthday to 71/2  years of age. 

	

2.2 	Minimum age to progress to brownie guide section 
- 7 years (7th birthday.) 

	

2.3 	Recommended time in the section - 1 year. 

3. Brownie Guide Section 

	

3.1 	Age - 7th birthday to 1 1 th birthday. 

	

3.2 	Minimum age to progress to guide section - 10 
years (10th birthday). 

	

3.3 	Recommended time in the section - 3 years. 

4. Guide Section 

	

4.1 	Age - 10th birthday to 15th birthday. 

	

4.2 	Minimum age to progress to ranger section or 
junior leader program - 14 years (14th birthday). 

	

4.3 	Recommended time in the section - 4 years. 
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R. Sections 

5. Ranger Section 

	

5.1 
	

Age - 14th birthday to 25th birthday. 

	

5.2 	Ranger section is divided into two age groups - 

5.2.1 	Ranger guides 14 to 18 years 

5.2.2 	Rangers 	17 to 25 years. 
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S. Special Requirements - Lones and Guides of the Air 

For those brownie guides, guides, ranger guides and rangers who 
because of work, studies, distance, prolonged illness or handicap 
cannot take full part in the activities of a local unit. 

1. Lones and Guides of the Air 

	

1.1 
	

Lone units and guides of the air are the 
responsibility of the state lone adviser or 
commissioner. 

	

1.2 	Lone units and guides of the air provide for girls 
who are unable to take part in activities of a local 
unit. See X.3, X.4 and X.5. 

	

1.3 	An Australian girl living in another country and 
unable to take full part in a unit in that country may 
belong to an Australian lone unit. See 1.3.2. 

	

1.4 	A lone unit is registered by the state association 
through the state lone adviser or commissioner. In 
consultation with the state lone adviser or 
commissioner, guides of the air may be registered 
by the region where the girls live. 

	

1.5 	A girl joins a lone unit in the state where she has 
her permanent residence. 

	

1.6 	Lone unit meetings are conducted by letter or 
programs circulated between members. Guides of 
the air meetings are conducted by radio. 

	

1.7 	An application form is available from state 
associations for a girl wishing to join a lone unit. 

	

1.8 	A girl should transfer to an active unit when this 
becomes possible. She may choose to remain in the 
lone unit until progressing to the next section. 
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S. Special Requirements - Extension Members 

Gumnut guides, brownie guides, guides, ranger guides or rangers 
with developmental and/or physical disabilities who follow the 
program for their section. 

2. Extension Members 

2.1 	Extension members are members of active units, of 
units within a community for the disabled or of 
extension units in the general community. See 
X.1.7. 

2.2 	An extension unit is an integral part of the district 
concerned and uses the same resources. 

2.3 	An extension unit is approved by the state extension 
adviser (where applicable) and state section 
advisers. 

2.3.1 	A unit for the hearing impaired has at least 
one hearing leader. 

2.3.2 	A unit for the visually impaired has at least 
one fully sighted leader. 

2.4 	Extension unit leader 

2.4.1 	Is recommended by the state extension 
adviser to the district leader and then 
appointed and warranted in the usual way. 
See J.2, Y.1 and Y.2. 

2.4.2 Must have had experience in an active unit. 

2.5 	Special conditions apply for camps and holidays for 
extensions. See A.5.2. 

Recommendations 
2.6 	An extension member may remain in a section 

beyond the usual age limit if advisable. 

2.7 	Permission to remain in a section is obtained from 
the state extension and the relevant section adviser. 
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T. Training 

The purpose of training within the Girl Guides Association is to 
provide each adult member with appropriate knowledge and skills to 
reach her full potential as a leader. 

1. Introductory and on-going training is provided for all leaders 
in the Association. Leadership courses follow the pattern as 
set out in the Australian Leadership Training Program. (refer 
ALTP booklet). 

2. Australian and state trainers are appointed in accordance 
with Australian and state procedures. 

3. Those responsible for training leaders hold appropriate 
qualifications. See appendix x. 

4. The Australian training committee is responsible for 
assessment of the Australian Training Diploma. 

5. The state training adviser is responsible for assessment of 
training qualifications other than the Training Diploma. 
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U. Transfers 

Members may transfer to any area where guiding is established. 

1. Girls 

	

1.1 	When a girl moves she is entitled to a place in a 
unit near her home. 

	

1.2 	A signed transfer form should be sent by her 
district leader to the district leader of the new area. 

	

1.3 	Interstate transfers are sent by the state executive 
officer or state secretary. 

	

1.4 	For international transfers see 1.3.2. 

2. Leaders 

	

2.1 	When a leader moves she requires a transfer form 
signed by her district leader or appropriate 
commissioner. 

	

2.2 	Her warrant is not transferable and will need 
endorsing for her new appointment. 

	

2.3 	Interstate transfers are sent by the state executive 
officer or state secretary. 

	

2.4 	For international transfers see 1.3.2. 

80 



V. Trefoil Guild 

The purpose of a trefoil guild is to keep alive the spirit of the 
Promise and Law, carry this spirit into the community and to give 
support to guiding. 

1. Composition 

	

1.1 
	

Each guild is autonomous electing its own 
president, secretary and treasurer. Trefoil guilds 
may be formed at Australian, state, region, division 
or district level, or any other grouping approved by 
the state trefoil guild adviser. 

	

1.2 	Members are entitled to wear the trefoil guild 
badge. See D.10. 

	

1.3 	The trefoil guild adheres to guide principles and 
policy. 

	

1.4 	The trefoil guild is an integral part of the 
Association but is governed and administered 
independently. 

2. Full Membership 

Membership is open to: 

	

2.1 	all adult members of the Association who do not 
currently hold a warrant or appointment and are not 
active members of a girl guides support group; 

	

2.2 	female members of the Scout Association who do 
not currently hold a warrant or appointment; 

	

2.3 	former members of member countries of the World 
Association now resident in Australia. 
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V. Trefoil Guild 

3. Associate Membership 

Associate membership is open to: 

3.1 	all adult members of the Association who currently 
hold a warrant or appointment and active members 
of girl guides support groups who have made the 
Promise; 

3.2 	female members of the Scout Association who 
currently hold a warrant or appointment; 

3.3 	Associate members are entitled to vote but not to 
hold office in the trefoil guild. 

4. Finance and Registration 

4.1 	Members pay an annual subscription. 

4.2 	Members receive a membership card, issued on re-
affumation of the Promise and payment of the 
initial subscription. 

4.3 	The trefoil guild is fmancially self-supporting. It 
has no call on Association funds unless by specific 
decision of the Australian or state executive. 

4.4 	Trefoil guilds are registered by the state association. 
The appropriate district leader or commissioner 
must be informed. 

5. Appointments 

5.1 	The Australian executive appoints an Australian 
trefoil guild adviser. 

5.2 	The Australian trefoil guild adviser is one of the 
representatives of the Trefoil Guild in the National 
Joint Council of the Australian Fellowship of 
Former Scouts and Guides. See V.7. 

5.3 	State trefoil guild advisers are appointed in 
accordance with state constitutions. 
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V. Trefoil Guild 

6. Uniform 

	

6.1 	Trefoil guild members do not wear official uniform, 
but may wear optional trefoil guild dress at 
international, Australian and state gatherings and 
when service is given to guiding or the community. 

	

6.2 	Australian and state trefoil guild advisers may wear 
official adult uniform. 

7. Fellowship of Former Scouts and Guides 

Members of trefoil guilds, Baden-Powell guilds and 
St.George's guilds in Australia, and other bodies approved 
by the Girl Guides Association or Scout Association of 
Australia are members of the Australian Fellowship of 
Former Scouts and Guides. 

	

7.1 	Members are entitled to wear the Fellowship Badge. 
See D.4. 

	

7.2 	The Australian Fellowship is administered by a 
National Joint Council. 

7.2.1 	The Council consists of representatives of 
trefoil guilds and Baden-Powell Guilds. 

7.2.2 The National Joint Council meets regularly. 
Meetings are held in one state over a 
period of three years. 

	

7.3 	The Australian Fellowship is a member body of the 
International Fellowship of Former Scouts and 
Guides. 
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W. Uniform 

Members of the Association wear a uniform to create a sense of 
unity and to identify them as part of the Association. 

1. The uniform may be worn by all members who have made 
the Promise and are actively involved in the Association. 

	

1.1 	Formal uniform is worn on official Association 
occasions. 

	

1.2 	Informal uniform is worn for activities, camps and 
other appropriate occasions. 

2. Formal and informal uniform is described in the Uniform 
Booklet. 

3. Uniform is worn for the first time: 

	

3.1 	by a brownie guide - at her Promise ceremony. 
A brownie guide may wear guide uniform with her 
brownie guide Promise badge as soon as she joins 
the guide unit; 

	

3.2 	by a guide - at her Promise ceremony; 

	

3.3 	by ranger section members - at any time after 
joining the unit; 

	

3.4 	by a leader - on appointment. 

4. The gumnut guides do not wear a uniform, but they have a 
bright popover of one plain colour per unit with no 
additional colours or trimmings to wear over their ordinary 
clothes at meetings and on outings together. 

5. Permission is obtained from the unit leader for brownie 
guides and guides to wear uniform at times other than unit 
meetings. Members of the ranger section wear uniform at 
their own discretion. 

6. Members of guide and scout clubs who have made the 
Promise wear adult uniform without distinguishing marks, or 
with a triangular scarf for informal occasions. 

7. Trefoil guild, see V.6. 
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X. Units 

A unit is the general name given to the groups of gumnut guides, 
brownie guides, guides, ranger guides or rangers, with their leaders. 

1. Administration 

	

1.1 	A unit must be approved by the district leader and 
registered with the state association. 

	

1.2 	Leaders of the unit are appointed and warranted by 
the district leader. 

1.3 
1.3.1 	The unit is self-governing in 

administration, program, discipline and 
fmance. 

1.3.2 	The unit adheres to the principles and 
policies of the Association. 

1.3.3 	Proper accounts are kept and are available 
for inspection by all members. The district 
leader arranges an annual audit. See G.9.2. 

	

1.4 	A unit is registered in the name of the locality 
where it meets, its name preceded by a number. In 
special circumstances permission for another 
appropriate name may be given by the region 
commissioner and ratified by the state executive 
committee. 

	

1.5 	Units for each section are registered separately. 

	

1.6 	It is recommended that a district include units for 
all sections. 

	

1.7 	A religious group, school, club or other community 
group may have an attached unit for girls of that 
group. 

1.7.1 	At the time of registration agreement is 
made as to whether it will be confined to 
girls of the group or open to others. 
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X. Units 

1.7.2 Leaders must be acceptable to the 
particular authority and approved by the 
district leader. 

1.7.3 Leaders meet the same expectations as 
those of open units. See Y.1 and Y.2. 

1.8 	A girl may belong to only one unit but may be 
attached temporarily to another. 

1.9 	It is the responsibility of the district leader to put a 
unit into recess or disband it. See G.4.3. 

2. Gumnut Guide Unit 
Number in unit Maximum 	15 if 2 warranted leaders 

12 if 1 warranted leader 
Minimum 	4 
Recommended 12 

Leaders recommended 
Other leadership 

two, warranted 
Adult volunteers 
Brownie friend 
Guide helper 
Junior leader 
Ranger liaison 
Unit helpers 

Note: There must be two adults present whenever gumnut 
guides meet. 
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X. Units 

3. Brownie Guide Unit 
Grouped into sixes of up to six girls in each 

	

Number in unit Maximum 	24 if two warranted 
leaders 

	

Minimum 	2 sixes 
Recommended 18 
Lone brownie guide 
unit maximum 6 girls. See S.1. 

Leaders recommended 
Other leadership 

4. Guide Unit 

at least two, adults. 
Junior leader 
Pack guide 
Ranger liaison 
Unit helpers 

Grouped in patrols preferably with six to eight girls in each. 
For lone guides, four to six in each. 
Number in unit Maximum 	36 

	

Minimum 	two patrols 
Lone guide unit 

	

maximum 	12 girls. See S.1. 

Leaders recommended 
	

at least two, warranted. 
Other leadership 
	

Junior leader 
Ranger liaison 
Unit helpers 

5. Ranger Guide Unit 

Number in unit Maximum 	30 
Lone ranger guide 
unit maximum 12. See S.1. 

Leaders recommended 
	

two warranted 
Other leadership 	 Ranger liaison 

Unit helpers 

6. Ranger Unit 

Number in unit Minimum 	3 
Leader - Ranger counsellor 	warrant an option of the 

unit. 
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Y. Warrant 

A warrant is an authority given to the leader in recognition that she 
has met the requirements appropriate to her appointment. A card and 
badge are presented to a leader in recognition that the requirements 
appropriate to the position have been met. 

1. Appointment 
The appointment of a leader, commissioner or other member 
in a warranted position, is confirmed after the requisite 
training has been completed by the issue of a warrant card 
and badge. See D.11, J.2, J.10, J.11, J.12 and S.2.4. 

2. Procedures 
For requirements, see appendix xi. 

	

2.1 	The district leader or appropriate commissioner 
recommends the warrant. See J.10, J.11 and J.12. 

	

2.2 	The warrant is issued according to state procedure. 

	

2.3 	A warrant is for a specific appointment and is not 
transferable. 

	

2.4 	The warrant card acts as a personal record of 
leadership service in the Association. 

	

2.5 	The warrant is endorsed every two years. See 
appendix xi. See J.2, J.10, J.11 and J.12. 

	

2.6 	The warrant card is returned for cancellation or 
notation of change when the member ceases to hold 
the position for which it was issued or fails to meet 
the warrant requirements. 
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Z. World Association of Girl Guides and Girl Scouts 
(WAGGGS) 

The World Association is an educational organisation based on 
spiritual values and is "open to all girls without distinction of creed, 
race, nationality or any other circumstance" - WAGGGS 
Constitution Article N. 

1. The Girl Guides Association of Australia is a foundation 
member of the World Association of Girl Guides and Girl 
Scouts which was formed in 1928. 

2. The Girl Guides Association of Australia subscribes to the 
policy and conditions of membership of WAGGGS and pays 
an annual quota. 

3. Delegates of the Girl Guides Association of Australia attend 
World Conferences as fully participating members. 

4. The joint birthday of the Founder Lord Baden-Powell and 
the World Chief Guide Olave Baden-Powell is 22 February, 
and is known as Thinking Day by WAGGGS members and 
Founder's Day by the World Organisation of Scouting 
Members (WOSM). 

5. The Thinking Day Fund, administered by WAGGGS, is 
supported by voluntary contributions collected on Thinking 
Day and used to extend guiding. 

6. The World Symbols of Unity are: 
The Good Turn 
The Left Handshake 
The Motto 
The Sign or Salute 
The Thinking Day Symbol 
The World Trefoil 
The World Song 
See General Principles for descriptions. 
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Appendix i - Adult Badges 
Asia Pacific Region Leaders' Qualification 

The state training adviser is responsible for the administration of all 
adult badges. These may be used• for warrant endorsement after the 
completion of Leadership 3. 

1. Asia Pacific Region Leaders' Qualification 

Stage 1 - self development 
1 Show understanding of the principles and aims of the 

World Association of Girl Guides and Girls Scouts, by 
organising an activity suitable for your unit. 

2 Read Policy, Organisation and Rules of the Girl Guides 
Association of Australia. 

3 Gain the camping certificate in any section. 

4 Learn a new skill and when proficient teach it to your 
girls 
OR 
undertake a new interest or hobby and share it with a 
group, for example, shell collecting, bird watching, 
macrame. 

5 Know the importance of your relationship as a leader with 
the individual girls in your unit. Have a knowledge of 
their family background and use this to help them develop 
individually. 

6 Hold a certificate issued by the Girl Guides Association of 
Australia or by another organisation in first aid or civil 
defence, or similar. 

Stage 2 - working with your unit 
1 Visit or have combined meetings with other sections of 

the girl guide family. 

2 Participate or assist preferably in a national function but a 
state function will be acceptable. 

3 Organise a community development or service project 
with your unit. 
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Appendix i - Adult Badges 
Asia Pacific Region Leaders' Qualification 

4 Help your girls plan how to put their Promise and Law 
into practice. 

5 Make, keep up to-date and use: 
• a games book 
• a song book 
• a program book 
• a log book or a book of useful stories, quotations, 

prayers. 

Stage 3 - community involvement outside girl 
guiding 
1 Be affiliated with social or community service 

organisation, for example Red Cross, St Johns Ambulance 
Association, for not less than a year. 

2 Participate in a community project (caring for aged, 
disabled, youth project, work with refugees). 

3 Participate in the voluntary work of another organisation. 

Stage 4 - international/Asia Pacific regional aspects 
1 Have a clear understanding of: 

• WAGGGS: member organisation, structure, work, 
including the World Centres. 

• Asia Pacific region: members, structure and 
responsibilities. 

• Sangam: location, current training and program 
schedule. 

• Read Girl Guiding/Girl Scouting: A Challenging 
Movement and use ideas from Trefoil Round the World. 

2 Attend or be involved in, or contribute to an international 
function or regional function held in your own country or 
another country. 

3 Choose one country in the Asia Pacific region, prepare a 
scrapbook describing culture, tradition, guide history. 

4 Read overseas girl guiding magazines or correspond with 
a leader from another country. 

5 Carry out an international activity with one section of the 
girl guide family. 
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Appendix i - Adult Badges 
Australian Leadership Challenge (ALC) 

2. Australian Leadership Challenge (ALC) 

• 

• 

Designed to help the warranted leader, commissioner or 
holder of any other appointment, to further her development 
as a leader. Leadership 2 and 3 courses will assist in 
preparation for the ALC. It is anticipated that the ALC 
would be completed within a twelve months period. An 
assessor is appointed by the state training adviser. 

Part 1 
Hold a warrant and be recommended by the region meeting, 
or in the case of a district leader or commissioner, by the 
division or region meeting. 

Part 2 
1 Through reading, discussion or attendance at leadership 

courses, develop a deeper understanding of the aims and 
principles of guiding, particularly in the following areas: 
history of the Movement; world guiding; Promise and 
Law; development of the girl; progression through the 
Movement; conservation and bushcraft; self-government in 
the unit. 

2 In consultation with the assessor select one of these topics 
for 'in depth' study. 

3 Read at least one book from each of the following 
categories: a book written by the Founder; a book written 
about the life of Lord or Lady Baden-Powell; international 
guiding; conservation and bushcraft; development of the 
girl. 

Part 3 
1 Understand and demonstrate skills in at least three areas 

such as bushcraft, knotting, mapping, compass, first aid, 
emergencies, games, handcrafts, signalling, boating. 

2 Show that the principles of guiding and the eight-point 
program are being carried out in the unit, district, division, 
or region. 
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Appendix i - Adult Badges 
Australian Leadership Challenge (ALC) 

3 Have gained further knowledge and experience in out-door 
activities such as hiking, camping or boating and 
understand their importance in the guiding program. 
Know the appropriate camping and safety regulations as 
set out in PO&R. 

4 Find out about community resources and organisations in 
the area and how to make use of them in the program. 

5 Plan and carry out an activity with the unit, district, 
division or region, using the knowledge and skills gained 
in clauses (1) and (3). 

2.1 Assessment 

Part I 
Information supplied by the candidate. 

Part 2 
The candidate, in consultation with the assessor, will 
choose her own method of assessment, for example a 
written paper, talk or training session or the preparation 
of a learning kit. 

Part 3 
(1) should be assessed in a practical situation such as a 
week-end arranged for the purpose. 
(3) and (4): through discussion with appointed assessor. 
(2) and (5): through visits by the assessor to the unit, 
district, division or region, as appropriate. 

The following should be considered: relationships; self-
government; administration; programming; guiding 
principles. 
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Appendix i - Adult Badges 
B-P Badge 

3. B-P Badge 

* The B-P badge is for leaders who wish to challenge 
themselves to a higher standard of knowledge and practice. 

Leaders should have held a warrant for at least two years 
before applying to work for this badge, which depending on 
personal commitments, may take one to two years to 
complete. The leader will have access to a counsellor who is 
approved by the state training adviser. 

Work for the badge is in four stages. The first three may be 
carried out concurrently. 

Stage 1 
In consultation with her counsellor, draw up a program of 
personal challenge based on the eight points, and carry it 
through. 

Stage 2 
So that the following reading will be better interpreted and 
can be associated with practice, it is expected that the 
candidate will discuss what she reads with her counsellor, 
relating it to herself and, where possible, applying what she 
learns within her unit. 

Read from the following topics: 

1 B-P: a book of own choice written by the Founder; a book 
of own choice on the life of the Founder. 

2 Principles and practice: a book of own choice relevant to 
guiding. Promise and Law: a book of own choice relating 
to this topic. 

3 International: a book of her own choice on some aspect of 
world affairs; a book or magazine of her own choice 
relevant to international guiding. 

4 Conservation and bushcraft: a book of own choice related 
to this topic in Australia. 

5 Youth leadership and human relations: a book of her own 
choice. 
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Appendix i - Adult Badges 
B-P Badge 

6 Other sections: the girls' handbook from a section other 
than her own. Following this reading, visit and observe 
unit meeting/s of the section chosen, preferably outside 
her own district, and discuss with the unit leader the way 
the program is designed to meet the needs of that age 
group. 

Stage 3 
While working for the badge, attend trainings to cover some 
of the subjects based on the fundamentals studied in her 
reading, such as aims and methods of guiding; Promise and 
Law; self government; needs of youth today; international; 
conservation and bushcraft; creative arts. These may include 
courses from other organisations. 

Note: It is anticipated that Australian leadership and 
specialist courses will provide opportunity for the 
leader to cover these subjects and that a special 
course may not need to be arranged for her. 
Included should be one residential course towards 
the end of the leader's preparation for the badge. At 
the residential course she will be assessed on her 
participation, leadership and ability to work with 
other adults. 

Stage 4 
The assessment of this stage will follow the satisfactory 
completion of stages 1, 2 and 3. 

The candidate should carry out the practice she has learned 
into her own unit and district and show evidence of this over 
a period of at least six months. 

96 



Appendix i - Adult Badges 
Bushcraft Badge 

4. Bushcraft Badge 

The Bushcraft badge is for leaders who wish to challenge 
themselves to a higher standard of knowledge and practice in 
bushcraft. 

4.1 Qualifications 

1 The candidate must hold a warrant and have been a 
member of staff at an Association camp. 

2 This clause must be passed before clause (3) is 
undertaken. 

1 Discuss safety factors to be considered in 
bushcraft activities, including a knowledge of 
safety rules as set out in PO&R. 

2 Know how to organise a bush expedition for 
large and small parties; how to avoid becoming 
lost in the bush and what to do if someone is 
lost. Demonstrate practical use of compass and 
maps. 

3 Know first aid treatment for shock, bleeding, 
sprains, fractures, burns, rope burns, snake-bite. 
Demonstrate cardio-pulmonary resuscitation 
(CPR). Know what to do if a person is seriously 
injured. Improvise a stretcher and organise a 
stretcher party. 

4 Know the regulations governing the lighting of 
fires in her state and where to apply for 
information regarding particular areas. Know 
what to do in a bushfire. 

3 Organise an outdoor bushcraft or adventure day for 
brownie guides, guides or ranger guides, to be 
judged on the contact, planning and carrying out of 
program; attention to safety and enjoyment of the 
guides; degree of challenge and achievement in the 
day; care of the natural surroundings and equipment 
used. 
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Appendix i - Adult Badges 
Bushcraft Badge 

Note: 	It is envisaged that this would be with a 
group large enough to show a satisfactory 
relationship with leaders and girls. 

If the candidate intends to make use of 
pioneering or similar activities, the 
following clause must be passed before the 
bushcraft or adventure day is organised: 

Show how to use and care for all tools, 
ropes and other equipment used in 
bushcraft activities. Demonstrate ability to 
select suitable ropes and materials for a 
particular activity, showing the necessary 
knowledge of breaking strain of ropes, 
strength of spars, green versus dry wood, 
for example. 

4 Have a knowledge of the principles of ecology and 
conservation. 

5 In a natural area, study the ecology and understand 
the interdependence of living things and the effect 
of seasonal changes. Through observation and the 
use of reference books, extend her knowledge of the 
things natural to this area, 

OR 
specialise in one or two fields of study such as 
birds, marine life, insects or rocks. Through 
observation and the use of reference books, extend 
her knowledge of them in different environments. 

Note: In clause (5) any methods of recording 
observations may be used, such as diaries, 
photographs, sketches, tape recordings. 
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Appendix i - Adult Badges 
Bushcraft Badge and Campfire Leader 

4.2 Assessment 

Clause (1) from information supplied by the leader. 
Clause (2) 1 and 2 - assessor nominated by the district 

leader or division commissioner to the state 
training adviser. 

Clause (2) 3 and 4 - assessed by the local first aid and 
fire assessors. 

Clause (3) assessor nominated by the district leader or 
division commissioner to the state training 
adviser. 

Clause (4) and (5) 
assessor from a panel of experts nominated 
by the state training adviser. 

5. Campfire Leader 

The candidate must be a member of the Association over 18 
years of age, with an interest in conducting campfires and 
similar activities in her own district. 

1 Conduct a campfire of approximately 45 minutes duration 
out-of-doors (weather permitting), with a district or a 
fairly large group other than her own unit. This must 
include something sung in parts or a round, teaching a 
new song, and a non-musical activity. 
Consideration will be given to a well balanced program, 
general enjoyment, accuracy and musical quality, and the 
ability to lead the group effectively. 

2 Compile a collection of songs with appropriate index. 
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Appendix i - Adult Badges 
Faith Awareness Badge 

6. Faith Awareness Badge 

Compulsory clauses 

1 You have promised to do your best to do your duty to 
God. When all required clauses have been completed, talk 
to the assessor about what this part of the Promise means 
to you. 

2 Read the WAGGGS publication Girl Guiding - A 
Challenging Movement. Discuss the religious policy with 
the assessor. 

Do one clause from each of the following six 
sections. 

Section 1 
1 Coordinate and lead a Guides Own for a group (unit, 

district, region). 

2 Regularly participate in worship over a period of at least 
three months. 

3 Take part in a course, retreat or seminar which gives you 
a deeper understanding of your faith. Tell the assessor 
about this experience. 

4 Write a prayer or poem, or prepare a song or dance and 
use it at a Guides Own or your place of worship. 

5 Express in your own way (write, draw, sing, model, 
mime, speak, photograph) your understanding of God as a 
Creator and Source of Life. 

Section 2 
1 Read a true story about a famous person whose experience 

of God has led him or her to help others, for example 
Mother Teresa, William Booth. 

2 Find something beautiful in creation and talk about it with 
the assessor. 
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Appendix i - Adult Badges 
Faith Awareness Badge 

3 Study three religious art works and express in your own 
words what you think the artists were trying to say or 
portray. 

4 Make a list of experiences in everyday life which have 
helped you with your search for your faith in God. 

Section 3 
1 Attend or participate in, a performance of religious music 

or drama. 

2 Describe the preparation and ceremony that enables people 
to accept full responsibility in their own faith. 

3 Make something to illustrate a major festival of a religious 
faith. 

4 Describe a religious ceremony. 

5 Find a blessing to be used before or after meals, which is 
not known previously to your unit or group and share it 
with them. Explain how it is used. 

Section 4 
1 Be familiar with the sacred book of your own religion. 

Tell a story from it in your own words. 

2 Read an Aboriginal Dreamtime story. Consider how it 
helps explain the importance of the land to Aboriginal 
people. 

3 Illustrate or tell in your own words a religious story from 
a faith other than your own. 

Section 5 
1 What do religions teach us about caring, peace, 

truthfulness and forgiveness and how we should treat 
other people? 

2 Find out about the needs of a disadvantaged group in your 
community and how you and/or your unit can be of 
service to its members. Plan with them to carry this out in 
practice if at all possible. 
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Faith Awareness Badge 

3 Try to be friendly with someone you do not like very 
much or try to relate to someone with opinions different 
from you own. Tell the assessor how you coped with this 
challenge. 

Section 6 
1 Visit a place of worship, note and explain the reason for 

the layout, furnishings, symbols and decorations. 

2 Find three different Promises, one each from a different 
world region (Asia Pacific; Western Hemisphere; Africa, 
Europe). Explain why their wording differs. 

3 Talk with a religious leader about his or her work. 

4 Do a 'good turn' associated with your place of worship. 

5 Some faiths prescribe certain dress, customs, special foods 
and so on for their religious leaders or for the community 
as a whole. Illustrate and explain the meaning of some of 
these special rules in the lives of these people. 
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Safety rules apply to all members of the Association, at all times, 
and are to be strictly observed. This can save lives and also protect 
leaders from litigation. 

Adventurous Activity 
An adventurous activity is one which contains a significant 
element of risk to those taking part. The Association requires 
the person in charge to have specific knowledge and skills 
relevant to the activity or to ensure that the instructors have 
such knowledge and skills. 

Air Activities 
Gliding/soaring, hot air ballooning, light aircraft flying, 
parachuting, parasailing, parascending. 

People Power 
Bob sledding, expeditions, orienteering in bush areas, 
rogaining, snow camping, snow skiing, tobogganing, 
wilderness walking. 

Rappelling 
Abseiling, caving, high ropes courses, mountain climbing, 
pot holing, rock climbing. 

Water Activities 
Blue water sailing, boom netting, canoeing, cascading, jet 
skiing, kayaking, power boating, rafting, rowing, 
sailboarding, sailing, scuba diving, spear fishing, board and 
body surfmg, water skiing, white water rafting. 

Weapons 
Bow hunting, field archery, shooting (sports). 

Wheeled Vehicles 
Banana/mud bash, beach buggies, car rallies, four wheel 
driving, off road vehicles, trail bike riding. 
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Not so adventurous activities which do 
not require an adventurous activities form 

Archery, BMX, bush walking, car rallies, cycling, fencing, 
flying foxes, fun runs, grass skiing, hiking, horse riding, ice 
blocking, ice skating, initiative courses, land sailing, martial 
arts, mountain bike riding, obstacle courses, orienteering on 
a recognised trail, pedal boats, pistol shooting, rafting, roller 
skating, sea bikes, skate boarding, snorkelling, swimming, 
trampolining, walkathons, water slides. 

Not so adventurous activities which 
require a water activities form 

Canoeing, kayaking, power boating, rowing, sailing. 
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Appendix iii - Boating 
Canoeing Qualifications 

Training and Assessing 

The state training adviser and the outdoor activities adviser and their 
committees are responsible for training for all outdoor qualifications. 

The state outdoor activities adviser is responsible for assessment of 
all outdoor qualifications. 

1. Boating Qualifications 

A candidate for any boating qualification must be approved 
by her leader and district leader. She must be familiar with 
the safety rules of the Association. 

Examiners for the Association's boating qualifications are 
appointed by the appropriate state personnel. An examiner 
may be an experienced leader holding an equivalent or 
higher qualification or an experienced and appropriately 
qualified person from outside the Association. 

The same certificate is issued for all boating qualifications 
and endorsed according to the specific qualification gained. 

Permit and charge boating qualifications must be endorsed 
every three years, by presentation of a log book, showing a 
minimum of 20 hours per year on the water. 

The holder of permit and charge boating qualifications is 
required to keep her proficiency in cardio-puhnonary 
resuscitation (CPR) current. 

2. Canoeing Certificate 

For ranger guides, rangers, junior leaders and leaders. The 
assessment is carried out on any stretch of outdoor, unheated 

Yellow 	
water and may be taken in either a Canadian or kayak. A 
double kayak must be used solo; when using a Canadian the 
bow paddler must be an unqualified canoeist with some 
experience. The candidate's performance throughout the 
assessment must be satisfactory and confident. 

C 
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Canoeing Qualifications 

3. Syllabus - Canoeing Certificate 

1 Gain the approval of the leader and/or commissioner. 

2 Swim 50 metres in canoeing clothing (shirt, shorts and 
sandshoes as a minimum) with a personal flotation 
device. Swim under a canoe and surface on the other 
side. 

3 Satisfy the assessor that she fully appreciates the basic 
safety requirements for herself and her canoe. Read the 
Australian Canoe Federation and PO&R safety rules. 

4 Launch her canoe, embark and paddle away from the 
launching point. 

5 Demonstrate: paddling forward, backward and emergency 
stop; turning the canoe; the use of the paddle as a means 
of support on the water; coming alongside another canoe 
and also a clean approach to the launching point. 

6 Disembark, then re-embark, paddle to deep water, capsize 
and swim ashore with the canoe. Empty the canoe, take it 
from the water and place it properly on the bank. 

7 Know and demonstrate the application of: reef knot, 
sheet bend, clove hitch, round turn and two half hitches, 
bowline. 

The candidate may have assistance when the canoe is to be 
lifted. The candidate should show an awareness of correct 
and safe techniques. 

Limitations: This qualification indicates that a personal 
proficiency has been gained on grade 1 water. It does not 
indicate that the holder may instruct other canoeists, or be 
responsible for anyone else on the water at any time. 
Canoeists holding this qualification are limited to grade 1 
water only. 
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Canoeing Qualifications 

4. Canoeing Permit 

 

For ranger guides, rangers, junior leaders and leaders. The 
purpose of the assessment is to ensure that a successful 
candidate can be considered to be reasonably safe under 
normal water conditions. It is strongly recommended that 
candidates gain good, practical experience of the procedures 
and skills required. 

The candidate must satisfy the assessor that she is competent 
to handle her Canadian/kayak safely as a member of a group 
touring on grade 1 water. The assessment will be carried out 
in either Canadian or kayak, on water with a simple 4 km/h 
current if at all possible. Where these conditions are not 
available the assessor will, at her discretion, include extra 
tests or questions to satisfy herself that the candidate could 
handle her craft on such water. The assessment must not be 
carried out in a swimming pool. 

C 

Blue 

5. Syllabus - Canoeing Permit 

1 Hold the canoeing certificate. 

2 The candidate will present herself suitably equipped for 
the assessment. 

3 Present for inspection the following items, which must be 
both suitable and serviceable: canoe, paddle and spray 
cover if applicable, bow and stem toggles, or painters or 
handhold, buoyancy, personal flotation device bearing the 
stamp of approval of the Australian Standards 
Association, repair kit and simple first aid kit, waterproof 
containers. 

4 Pack waterproof containers with the necessary items for a 
day's tour and stow in the canoe. 
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Canoeing Qualifications 

5 Demonstrate launching and embarking from a bank, knee 
deep water and from a landing stage or craft in deep 
water; efficient paddling technique, forward and 
backward; turning and coming alongside a bank; 
emergency stop, forward and back including J stroke in 
Canadians; drawing the canoe sideways in both 
directions; a support stroke on both sides; disembarking 
and bringing the canoe ashore; reef knot, sheet bend, 
clove hitch, round turn and two half hitches, bowline. 

6 Satisfy the assessor that she can (if applicable) ferry 
glide, facing upstream and downstream; break out of and 
into faster currents; negotiate bends where the current 
sets under trees. 

7 Perform the capsize drill, followed by a deep water 
rescue with partners. Take charge of a rescue and then 
act as a capsized patient. 

8 Capsize again, at least 10 metres from the bank, bring 
loaded canoe to the bank and empty out the water. 

9 Prove that she can swim; swim 50 metres in canoe 
clothing; swim under a canoe and surface on the other 
side. 

10 Be able to: 
1 	perform a non contact rescue; 
2 	perform a two handed tow for an unconscious 

person over a distance of 18 metres; 

11 Understand the importance of maintaining an effective 
airway in an unconscious person. After having practical 
instruction by a qualified first aid instructor, show how to 
perform cardio-pulmonary resuscitation (CPR) on a 
manikin. 
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Canoeing Qualifications 

12 Answer questions on practical experience, giving 
evidence of having taken part in at least three one-day 
expeditions by canoe (personal log required); safety; ACF 
code and PO&R; loading a canoe with full camping 
equipment; repairs. 

If, owing to local conditions, it is impossible for the 
candidate to participate in three one-day expeditions, the 
advice of the state boating authority or state headquarters 
should be sought. 

Limitations: The canoeing permit may be gained on grades 
1 and 2 water and it will be endorsed for these gradings. 

The holder may conduct canoeing activities for members of 
her own unit and other members of the association after 
permission has been gained from the leader of the unit and 
the district leader. The ratio is one canoeing permit holder to 
five other canoeists on the water. With the permission of her 
parents, leader and commissioner a canoeing permit holder 
may conduct one-day expeditions using this ratio. All 
members of the expedition must hold a canoeing 
qualification. On faster water or open water, such as large 
dams or lakes, a ratio of three canoeing permit holders to 
five canoes must be used. 

Further instruction is required before canoeing on grade 3 or 
4 water. 

When a large number of canoes are being used on open 
water an escort boat must also be in attendance. 

6. Canoeing Charge Certificate 

For rangers and leaders. Holders of this certificate may 
instruct others in canoeing techniques. 

Blue and White 

7. Syllabus - Canoeing Charge Certificate 

1 Hold the canoeing permit and be a responsible person 18 
years or over. 
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Canoeing Qualifications 

2 Attend an instruction course run by the Australian Canoe 
Federation or an equivalent course covering advanced 
technique and instruction/leading skills. 

3 Demonstrate her own canoeing ability, in both Canadian 
and kayak open canoes, as required by the assessor. 

4 Demonstrate her ability to instruct others in: 

	

1 	safety, both ACF code and PO&R; 

	

2 	practical canoeing skills, up to and including the 
Canoeing Permit standard; 

	

3 	the theory of canoeing. 

5 Know the different types of canoe and have a good 
knowledge of the background of canoeing. 

	

6 1 	Lead an overnight expedition (if the candidate or a 
member of the party holds lightweight camping 
qualifications), 

OR 

	

2 	Have completed 40 hours of canoeing. 

Note: If section (2) is done, the certificate must be 
endorsed 'not to be used for expeditions'. For both 
(1) and (2) the candidate should be able to read the 
water for depth, speed and flow of current; point 
out obstacles such a rocks, snags, logs; show 
awareness of the effect of wind and tides. 

	

7 1 	Swim 50 metres and tow an unconscious person 18 
metres. 

	

2 	Perform a non contact rescue. 

8 Understand the importance of maintaining an effective 
airway in an unconscious person. After having instruction 
by a qualified first aid instructor, show how to perform 
cardio-pulmonary resuscitation (CPR) on a manikin. 

9 Be able to recognise the capabilities of all canoeists in 
her care. 

Limitations: The canoeing charge certificate may be gained 
on grades 2 and 3 water. Further instruction is required 
before entering a higher grade of water. 
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Power Boat Qualifications 

Training and Assessing 

The state training adviser and the outdoor activities adviser and their 
committees are responsible for training for all outdoor qualifications. 

The state outdoor activities adviser is responsible for assessment of 
all outdoor qualifications. 

1. Boating Qualifications 

A candidate for any boating qualification must be approved 
by her leader and district leader. She must be familiar with 
the safety rules of the Association. 

Examiners for the Association's boating qualifications are 
appointed by the appropriate state personnel. An examiner 
may be an experienced leader holding an equivalent or 
higher qualification or an experienced and appropriately 
qualified person from outside the Association. 

The same certificate is issued for all boating qualifications 
and endorsed according to the specific qualification gained. 

Permit and charge boating qualifications must be endorsed 
every three years, by presentation of a log book, and a 
minimum of 20 hours per year on the water. 

The holder of permit and charge boating qualifications is 
required to keep her proficiency in cardio-pulmonary 
resuscitation (CPR) current. 

2. Power Boat Certificate 

 

For members of the Association over 16 years of age where 
this syllabus does not contravene state marine authority 
regulations. 

P 

Yellow 
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Power Boat Qualifications 

3. Syllabus - Power Boat Certificate 

1 Be able to bring the boat to shore using oars to paddle. 

2 Demonstrate handling a boat, getting under way, 
manoeuvring a boat to pick up a man overboard, coming 
alongside, making fast, picking up a mooring, knowing 
how to anchor. 

	

3 1 	Have a working knowledge of the international 
regulations for preventing accidents at sea and 
safety equipment required (details obtainable from 
state maritime authorities). 

	

2 	Understand safety rules as set out in PO&R. 

4 Be able to check fuel and oil levels and carry out general 
maintenance of the craft. 

5 Understand how to load a boat with stores and know how 
to trim a boat correctly. 

6 Understand weather signs and be able to make reasonably 
accurate forecasts. 

Limitations: A power boat certificate applies to boats 
powered by propulsion machinery of no more than 7.46 kw 
brake-power, and not capable of speed in excess of 10 knots. 

4. Power Boat Permit 

P 
For members of the Association 18 years and over. This 
permit entitles holder to operate in all waters within 5 km 
off shore. 

Blue 

5. Syllabus - Power Boat Permit 

1 Hold the appropriate marine authority speed boat driver's 
licence (if applicable) and understand safety rules in 
PO&R. 

OR 
1 	Hold the power boat certificate. 
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Power Boat Qualifications 

2 	Understand simple navigation, know how to use a 
chart, and a compass. 

3 	Where a boat is equipped with radio, understand the 
use of radio. 

4 	Understand uniform system of buoyage. 
5 	Understand the safety rules in PO&R. 

2 Be able to: 
1 	perform a non contact rescue; 
2 	perform a two handed tow for an unconscious 

person over a distance of 18 metres. 

3 Understand the importance of maintaining an effective 
airway in an unconscious person. After having instruction 
by a qualified first aid instructor, show how to perform 
cardio-pulmonary resuscitation (CPR) on a manikin. 

113 



Appendix v - Boating 
Rowing Qualifications 

Training and Assessing 

The state training adviser and the outdoor activities adviser and their 
committees are responsible for training for all outdoor qualifications. 

The state outdoor activities adviser is responsible for assessment of 
all outdoor qualifications. 

1. Boating Qualifications 

A candidate for any boating qualification must be approved 
by her leader and district leader. She must be familiar with 
the safety rules of the Association. 

Examiners for the Association's boating qualifications are 
appointed by the appropriate state personnel. An examiner 
may be an experienced leader holding an equivalent or 
higher qualification or an experienced and appropriately 
qualified person from outside the Association. 

The same certificate is issued for all boating qualifications 
and endorsed according to the specific qualification gained. 

Permit and charge boating qualifications must be endorsed 
every three years, by presentation of a log book, and a 
minimum of 20 hours per year on the water. 

The holder of permit and charge boating qualifications is 
required to keep her proficiency in cardio-pulmonary 
resuscitation (CPR) current. 

2. Rowing Certificate 

For ranger guides, rangers, junior leaders and leaders. 

Yellow 
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Rowing Qualifications 

3. Syllabus - Rowing Certificate 

1 Understand the procedure to prevent accidents and the 
standard of efficiency and courtesy expected of members 
of the Association afloat. Understand the safety rules as 
set out in PO&R. 

2 Manage a dinghy or similar craft in response to 
instruction, to include getting under way, turning, 
backing, bringing alongside and making fast 

3 Be able to pull an oar as a member of a boat's crew. 

4 Throw a painter accurately. 

Limitations: The certificate is granted only for boating in 
safe waters and the area must be clearly defined by the 
examiner. The holder may take up to three passengers in the 
boat with her, but a guide must obtain permission from her 
leader to take more than one passenger. 

4. Rowing Permit 

For ranger guides, rangers, junior leaders and leaders. 

Blue 
5. Syllabus - Rowing Permit 

1 Show a knowledge of the boating rules and the safety 
rules as set out in PO&R. 

2 Be able to: 
1 	maintain good discipline in the boat; 
2 	understand the procedure to prevent accidents and 

the standard of efficiency and courtesy expected of 
members of the Association afloat. 

3 Know the general rules for meeting, passing and crossing 
other vessels. 

4 Know the sound signals given by vessels within sight of 
each other. 
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5 Within the candidate's usual boating areas: 

	

1 	know port or harbour regulations; 

	

2 	know beacons, buoys, landmarks and leading marks; 

	

3 	know how to read a tide chart; how to recognise 
currents and use them to advantage; the dangers and 
positions of any reefs, rips and other local hazards. 

	

6 1 	Row the boat single handed. 

	

2 	Row the boat with others. 

	

3 	When acting as cox: know boat orders and use them 
decisively; where a boat is fitted with a rudder, 
steer a boat under oars; manoeuvre a boat to pick 
up a man overboard; bring a boat alongside another 
vessel and landing stage; moor a boat securely. 

	

7 1 	Use the following knots: reef, bowline, clove hitch, 
fisherman's knot, fisherman's bend, sheet bend and 
a round turn and two half hitches. 

	

2 	Throw an unweighted line 8 metres from a sitting 
position in a boat. 

	

3 	Show an elementary knowledge of towing and 
being towed. 

8 Be able to: 

	

1 	perform a non-contact rescue; 

	

2 	perform a two handed tow for an unconscious 
person over a distance of 18 metres; 

	

3 	understand the importance of maintaining an 
effective airway in an unconscious person. After 
having instruction by a qualified first aid instructor, 
show how to perform cardio-pulmonary 
resuscitation (CPR) on a manikin. 

Limitations: Clauses (6) (7) and (8) must be tested in a 
practical manner. The permit must be granted only for 
boating in safe waters and the area must be clearly defined 
by the examiner. The boat should be of a type with which 
the permit holder is familiar. 

The leader (whether the permit is held by herself or by a 
member of her unit) is responsible for seeing that the boat is 
crewed with the correct number in accordance with the type 
of boat. 
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6. Rowing Charge Certificate 

For an open boat under oars. 

Blue and White 

7. Syllabus Rowing Charge Certificate 

1 Hold a rowing permit. 

2 Be able to: 
1 	paddle a rowing boat in canoe fashion; 
2 	anchor a boat. 

3 Use the following hitches and bends: rolling-hitch, 
fisherman's bend, double sheet bend, running bowline. 

4 Show that she is an experienced and capable cox; be able 
to instruct a new crew in theory and practice of rowing. 

5 Know the steering and sailing rules for steam and sailing 
vessels; know the navigation lights to be carried by 
rowing boats and distress, storm and fog signals. 

6 Have a knowledge of weather signs; make reasonably 
accurate forecasts of weather conditions. 

7 Carry and be able to use a compass. 

8 Know how to rig a towing line and the precautions to be 
used when towing or being towed. 

9 Be able to: 
1 	perform a non-contact rescue; 
2 	perform a two handed tow for an unconscious 

person over a distance of 18 metres. 

10 Understand the importance of maintaining an effective 
airway in an unconscious person. After having instruction 
by a qualified first aid instructor, show how to perform 
cardio-pulmonary resuscitation (CPR) on a manikin. 

Limitations: The holder of a rowing charge certificate must 
have 20 hours of practical boating per year or she may be 
required to re-take the assessment. 
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Sailing Qualifications 

Training and Assessing 

The state training adviser and the outdoor activities adviser and their 
committees are responsible for training for all outdoor qualifications. 

The state outdoor activities adviser is responsible for assessment of 
all outdoor qualifications. 

1. Boating Qualifications 

A candidate for any boating qualification must be approve:I 
by her leader and district leader. She must be familiar with 
the safety rules of the Association. 

Examiners for the Association's boating qualifications are 
appointed by the appropriate state personnel. An examiner 
may be an experienced leader holding an equivalent or 
higher qualification or an experienced and appropriately 
qualified person from outside the Association. 

The same certificate is issued for all boating qualifications 
and endorsed according to the specific qualification gained. 

Permit and charge boating qualifications must be endorsed 
every three years, by presentation of a log book, and a 
minimum of 20 hours per year on the water. 

The holder of permit and charge boating qualifications is 
required to keep her proficiency in cardio-pulmonary 
resuscitation (CPR) current. 

2. Sailing Certificate 

For ranger guides, rangers, junior leaders, leaders. Type of 
craft could be any small sailing dinghy or catamaran suitable 

Yellow 	for one or two people and fitted with either mainsail, 
mainsail and jib or mainsail, jib and spinnaker. 

S 
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3. Syllabus - Sailing Certificate 

1 Carry an oar or paddle in the boat and be able to bring 
the boat ashore and manoeuvre the boat with and without 
sail. 

2 Prove herself a useful member of a crew of a sail boat, 
able to obey and give orders quickly and intelligently. 

	

3 1 	Know sailing terms in general use and names of the 
different parts of the boat, sails and rigging. 

	

2 	Be able to rig a sail boat. 

4 Be able to right a capsized boat. 

5 Be able to sail away from and return to a leeward and 
windward shore. 

6 Demonstrate basic skills: balance, trim, centreboard, sail 
setting, reaching, running close hauled, going about, gybe 
and heave-to. 

7 Demonstrate how to prepare a boat for towing in the 
water. 

	

8 1 	Understand the general care and maintenance of 
boats, sails and rigging; 

	

2 	prepare a boat for launching; 

	

3 	launch and recover a boat; 

	

4 	secure a boat to a trailer or roof-rack. 

9 Understand the safety rules as set out in PO&R. 

10 Understand the safety rules for sailing dinghies and the 
international regulations for preventing accidents at sea. 

Limitations: This certificate will be endorsed by the 
assessor for the type of craft used and indicates that the 
holder is capable of sailing in a dinghy or catamaran without 
an instructor on board, in sheltered waters. 
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The sailing certificate does not indicate that the holder may 
instruct others. When sailing in any boat other than a single 
handed craft, the holder would need either another qualified 
person with her in the boat or a person with a full season's 
sailing experience. This certificate has been based on the 
Australian Yachting Federation syllabus for the elementary 
level of sailing. Holders of the AYF Elementary Certificate 
are exempt from all clauses of the sailing certificate except 
9. 
The person holding this certificate would be confident in 
handling a sailing boat in light weather and would be 
competent to handle an emergency if it occurred. 

4. Sailing Permit 

S For ranger guides, rangers, junior leaders, leaders. 

Blue 

5. Syllabus - Sailing Permit 

1 Hold the Sailing Certificate or AYF Elementary 
Certificate. 

2 Sail to best advantage a given course, demonstrating 
ability to make best use of existing conditions and proper 
understanding of the following: balance, trim, 
centreboard, set of sails on, different points of sailing. 

3 Heaving-to, anchoring and making fast. Demonstrate: 
1 	the ability to heave-to in a comfortable, safe 

manner, using control of sails, tiller and centreboard 
position; 

2 	an understanding of the principles of anchoring, 
types of anchors and restrictions; 

3 	making fast to jetties, buoys and alongside another 
boat. 

4 Reefing and reducing sail. Demonstrate the ability 
(ashore and/or under way, depending on the type of craft) 
to reef and reduce sail; know when to reef. 

5 Demonstrate the ability to recover a man overboard. 
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6 Know the general principles of towing, towing hitches, 
towing another sailing dinghy, being towed. 

7 Know the international regulations for preventing 
accidents at sea: port and starboard, right of way, 'keep 
right in channels', sail and power meeting, 
windward/leeward boat, overtaking, keeping clear, 
signifying intentions in plenty of time, large power 
vessels in confined channels. 

	

8 1 	Show an understanding of simple weather signs - an 
awareness of changing weather conditions, local 
forecasts, the main characteristics of high and low 
pressure areas, sources of information. 

	

2 	Know the effect of winds, tides and currents on 
small sailing craft. 

9 Demonstrate the ability to give instructions to a beginner 
in the basics of the theory and practice of sailing. 

10 Know how to make the following bends, hitches and 
splices and know their uses: fisherman's bend, eye splice, 
back splice, bowline, clove hitch, round turn and two half 
hitches, stopper knot (figure of eight), reef knot, 
sheetbend, whipping and heat sealing. 

11 Be familiar with the safety rules in PO&R. Know the 
safety equipment required for the type of craft used. (As 
each state has its own regulations requiring craft to carry 
specific items of safety, the candidate should check with 
her state maritime authority for details). 

12 Be able to: 

	

1 	perform a non contact rescue; 

	

2 	perform a two handed tow for an unconscious 
person over a distance of 18 metres. 

13 Hold a current first aid certificate covering how to 
control bleeding, and treat for shock and exposure. 

14 Understand the importance of maintaining an effective 
airway in an unconscious person. After having instruction 
by a qualified first aid instructor, show how to perform 
cardio-pulmonary resuscitation (CPR) on a manikin. 
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Limitations: The candidate must have a minimum of 20 
hours practical experience as a helmsman. The crew may not 
exceed four in number, including the helmsman and they 
should be able to handle the boat when not under sail. The 
permit will be endorsed for the type of craft used in the 
assessment. 

The sailing permit holder may conduct sailing activities for 
members of her own unit, the ratio being one permit holder 
per sailing craft. 

The holder would be a competent sailor in light to moderate 
weather conditions and would be capable of giving 
instructions to a beginner in light weather and sheltered 
water. Holders of the AYF Elementary Certificate level are 
exempted from all clauses except numbers 10, 11, 12, 13 
and 14. 

6. Sailing Charge Certificate 

 

For rangers and leaders. Holders of this certificate may 
instruct others in sailing techniques. ■ ■ 

Blue and White 

7. Syllabus - Sailing Charge Certificate 

1 Hold the sailing permit and be a responsible person over 
18 years of age. 

2 Demonstrate the ability to handle various sailing craft in 
a variety of weather conditions. This may need to be 
assessed over a period of time to cover different sailing 
conditions. 

3 Be able to instruct candidates for the sailing certificate 
and the sailing permit - including practical and theoretical 
demonstrations. 

Limitations: To retain the sailing charge certificate, the 
holder must have 20 hours of practical experience per year, 
some of which must be on the water. The holder is qualified 
to supervise a group of three boats. 
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Training and Assessing 

The state training adviser and the outdoor activities adviser and their 
committees are responsible for training for all outdoor qualifications. 

The state outdoor activities adviser is responsible for assessment of 
all outdoor qualifications. 

1. Camping Certificate 

Gp 

	

1.1 	Pre-requisites 

1 Hold or have held a warrant. 

2 Be recommended by the district leader or 
commissioner and appropriate camping authority. 

3 Meet health and first aid requirements, refer 
A.4.1.8. 

4 Within the section concerned, meet the age 
requirements for a warrant. 

5 Have attended an appropriate camp training or 
have had previous experience in group camping 
approved by the appropriate camping authority. 

6 Have attended throughout an approved camp as a 
member of staff. 

	

1.2 	Assessment 

The assessor is appointed by the appropriate 
camping authority. 

1 Show that she can organise and run a successful 
unit camp for a minimum of two nights 
demonstrating that the health, safety and well-
being of the girls is catered for adequately. 
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2 Show that through the self-government of the 
unit the girls have helped to plan the camp and 
have received practical training relevant to the 
section. 

The holder of the camping certificate is entitled to run a 
camp for one unit in the section for which it is issued. 

To maintain her qualification, a leader should conduct at 
least one camp within a three year period. 

1.3 	Endorsements 

After gaining the camping certificate the holder may 
apply or be recommended to have the certificate 
endorsed to: 

• take to camp more than one unit in the section 
for which the certificate has been issued; 

• use the appropriate skills and expertise in other 
types of camping in any section; 

A leader who holds a Camping Certificate in ranger 
section may have her certificate endorsed for 
expeditions. 

A leader who holds a recognised camping 
qualification in an outside organisation may apply 
to be assessed for a camping certificate endorsed 
for expeditions (ranger section). 

1.3.1 	Endorsement is achieved by: 

• liaison and communication between the 
certificate holder and unit/s involved in 
the camp; 

• by an informal visit to the camp by the 
appropriate camping authority or her 
nominee. 
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2. Junior Camping Certificate 

* J For junior leaders or ranger guides. 

1 The holder of this qualification may take to camp up to 
eight guides in two patrols from the unit in which she is 
working. 

2 There must be one other junior leader or ranger guide as 
a staff member. 

3 The camp shall be for a maximum of three nights. 

4 The certificate holder must be working regularly with a 
guide unit; have had camping experience with a guide 
unit within the last 12 months; have received sufficient 
training in camp leadership skills, basic camping skills 
and first aid; be recommended by a leader holding the 
camping certificate with whom she has recently camped; 
have the permission of her junior leader consultant or 
ranger guide leader, the leader of the unit she is assisting, 
the district leader and appropriate camping authority; 
have completed the necessary forms. 

5 The camp must be held in private grounds within call of 
an inhabited house and an adult who will help if needed. 

6 The holder of the patrol camp permit may be assessed 
for the junior camping certificate at her first camp. 

2.1 	Assessment 

1 Tents - demonstrate tent pitching and striking; 
care of tents in all weathers; repairs. 

2 Hygiene - demonstrate screening erection, camp 
sanitation and health; ability to keep bedding and 
clothing aired and free from damp. 

3 QM - demonstrate cooking out of doors, menu 
planning, storage of food, disposal of rubbish. 
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4 Safety - know fire precautions when lighting a 
fire in any surroundings; how to deal with an 
outbreak of fire. 

5 First Aid - be able to render first aid in an 
emergency; have a suitable first aid kit. 

6 Rules - know and understand boating, bathing 
and camping rules. 

7 Program - run an interesting program 
appropriate to the camp. 

3. Junior Leader Camping Certificate 

This qualification enables junior leaders to camp as a group, 
providing an opportunity to meet and camp with their peers 
in a different setting and atmosphere. This qualification is a 
further area of self-development within the junior leader 
program. 

1 The camp shall be for a maximum of three nights. 

2 The certificate holder must be recommended by the 
junior leader area consultant and the appropriate camping 
authority; complete the necessary forms with the 
Association; have had camping experience within the last 
12 months; have received sufficient training in camp 
leadership skills, basic camping skills and first aid. 

3.1 	Assessment 

1 Tents - demonstrate tent pitching and striking; 
care of tents in all weathers; repairs. 

2 Hygiene - demonstrate screening erection, camp 
sanitation and health; ability to keep bedding and 
clothing aired and free from damp. 

3 QM - demonstrate cooking out of doors, menu 
planning, storage of food, disposal of rubbish. 

J 
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4 Safety -  know fire precautions when lighting a 
fire in any surroundings; how to deal with an 
outbreak of fire. 

5 First Aid -  be able to render first aid in an 
emergency; have a suitable first aid kit. 

6 Rules -  know and understand boating, bathing 
and camping rules. 

7 Program -  run an interesting program 
appropriate to the camp. 

Be able to discuss duties that need to be done and 
activities suitable for junior leaders in camp. 

4. Ranger Section Camping Certificate 

For ranger guides and rangers. 

1 This certificate qualifies a member of the ranger section 
to take charge of a lightweight standing camp of four 
ranger guides or rangers (including herself) for a period 
of up to three nights. 

2 Six ranger guides or rangers may be taken (including 
herself) provided that one other has camped recently. 

3 All campers must be members of the same unit. 

4 The candidate must have taken part in at least two 
lightweight camps and have a knowledge of basic 
camping standards. 

5 She will be assessed, while in charge of a lightweight 
standing camp of at least two days duration, but 
preferably two nights. 

6 A leader with camping qualifications, preferably with 
experience of lightweight camping, and recommended by 
the appropriate camping authority, will be the assessor. 
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4.1 	Assessment 

1 Equipment - collect and keep in readiness a 
complete set of personal lightweight equipment. 

2 Tents - demonstrate tent pitching and striking; 
care of tents in all weathers; repairs. 

3 Hygiene - demonstrate screening erection, camp 
sanitation and health; ability to keep bedding and 
clothing aired and free from damp. 

4 QM - demonstrate cooking out of doors, menu 
planning, storage of food, disposal of rubbish. 

5 Safety - know fire precautions when lighting a 
fire in any surroundings; how to deal with an 
outbreak of fire. 

6 First Aid - be able to render first aid in an 
emergency; have a suitable lightweight first aid 
kit. 

7 Rules - know and understand boating, bathing 
and camping rules. 

Be able to discuss duties that need to be done and 
activities suitable for ranger guides and rangers in 
camp. 

5. Ranger Section Expedition Permit 

For ranger guides and rangers. 

1 This permit entitles the holder to take charge of 
expeditions of four ranger guides or rangers (including 
herself) 

2 Six ranger guides or rangers may be taken (including 
herself) provided one other has a good knowledge of 
lightweight camping. 
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3 With the permission of the ranger guide leaders 
concerned, this may include ranger guides or rangers 
from other units. 

4 With the approval of the state camping authority, the 
holder of this permit may take charge of interstate 
expeditions. 

5 Prior to the assessment, the candidate should have 
camped as a ranger guide or ranger for at least two 
weekends in a mobile camp, and one weekend in a 
standing camp. 

5.1 	Assessment 

The assessment should take place on a lightweight 
expedition of two nights duration with three other 
ranger guides or rangers from the same unit. 

Throughout the assessment, the candidate should 
demonstrate she has received appropriate training 
and therefore has a good working knowledge of all 
aspects of mobile lightweight camping. She should 
have a good knowledge of the care and maintenance 
of the mode of transport such as, bicycle, canoe, 
horse, foot. 

1 Planning - demonstrate that she is able to: use 
ordnance survey maps; understand grid references 
and contours; use a compass; give and follow 
bearings; find compass points by the sun and the 
stars. 

2 Equipment - demonstrate the use and care of 
lightweight camping equipment; keep in readiness 
a set of lightweight personal gear suitable for all 
weathers; show how to pack a rucksack or gear 
suitable for the special activity undertaken such 
as, canoeing, car touring, walking. 
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3 Hygiene - demonstrate that she has a good 
knowledge of the types of lightweight screening 
suitable for mobile camps, camp sanitation and 
health, the care of bedding and clothing; erect 
lightweight screening. 

4 Q.M. - demonstrate: lightweight menu planning, 
including necessary adaptations for differing 
activities and climatic conditions; packing and 
storage of food; cooking and the use of open 
fires, different lightweight stoves and utensils; the 
disposal of refuse. 

5 Safety - show knowledge of: fire precautions 
and state and local fire regulations; weather 
conditions and the ability to take precautions in 
case of flood, mist and fire; how to cope in 
emergencies; international distress signals; 
precautions necessary to ensure safe water 
supply. 

6 First Aid - be able to render first aid in an 
emergency; have a lightweight first aid kit and 
survival kit; know how to care for feet, treat 
exposure, sunstroke, exhaustion; know how to 
carry out evacuation. 

7 Rules - know the rules for activities listed in 
PO&R. See A.3, A.4 and A.6. 
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Training and Assessing 

The state training adviser and the outdoor activities adviser and their 
committees are responsible for training for all outdoor qualifications. 

The state outdoor activities adviser is responsible for assessment of 
all outdoor qualifications. 

1. Camp First Aid 

For rangers, adult members, or non-members of the 
Association recommended by the district leader or 
commissioner. 

The candidate should have attained the age of 18 years, and 
where possible, have camped. 

A girl under the age of 18 who holds a Red Cross or St 
John Certificate, at adult level, may gain the Camp First Aid 
after the completion of the health clauses in the syllabus. 

2. Syllabus - Camp First Aid 

1 Show what precautions should be taken to ensure the 
health of the campers, and understand the importance of 
prevention of accidents around the campsite. 

2 Submit a list of the contents of a suitable first aid kit, 
including quantities, and the use to which each article 
may be put. Understand the importance of clear labelling 
and the separation of medicines for internal use from 
those for external application. Be able to use a clinical 
thermometer. 

3 Know how to prevent and treat shock, sunburn, 
exhaustion, stomach upsets. 

4 Know how to stop bleeding (including nose bleeding) 
and how to recognise a septic wound. 
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5 Be able to render first aid in the case of fractures, 
sprains, snake-bites, severe burns, clothes on fire, 
concussion, sun-stroke, boils, eye injuries, toothache, 
asthma. allergies. 

6 Be able to treat cuts, colds, sore throats, minor burns, 
blisters, headache, earache, insect bites, fainting, epileptic 
fits, hysteria. 

7 Have an understanding of the common causes of 
abdominal pains. Know the indications of serious illness 
and when to seek medical advice. 

8 Know the general rules for the treatment of poisoning. 

9 Recognise signs and symptoms of substance abuse. 

10 Understand the importance of procedures of self-
protection regarding communicable diseases. 

11 Understand the importance of maintaining an effective 
airway in an unconscious person. With proficiency show 
how to perform cardio-pulmonary resuscitation (CPR) on 
a manikin. 

12 Understand the danger of moving a seriously injured 
person. Know ways of carrying an injured person. 

13 Show application of fire precautions and discuss with 
assessor procedures to be taken in the event of fire, 
including precautions when using gas. 

Note: • The certificate is assessed by a suitably qualified 
person together with a fully competent camper 
nominated by the state outdoor activities adviser. 

• Holders of current St John or Red Cross First 
Aid Certificates at adult level are exempt from 
clauses 3 to 12. Other clauses are assessed in a 
practical camping situation. 

• Holders of Camp First Aid must up-date their 
certificate every 3 years. 

The holder is required to keep her proficiency in cardio-
pulmonary resuscitation (CPR) current. 
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3. Quartermaster 

Q.M. 
For ranger section, adult members or non-members of the 
Association recommended by the district leader or 
commissioner. 

 

A candidate for this certificate must be 17 years of age or 
over and have acted as assistant quartermaster or had 
equivalent experience. 

3.1 	Assessment - Show a practical knowledge of the 
general organisation of the Quartermaster's section 
of a camp for a minimum of 15 and of: 

1 Catering: quantities, menus, economy in 
ordering stores. 

2 Cooking: fireplaces, stoves, fires, fuel, shelters, 
methods of cooking; supervision of preparation 
and cooking of meals; serving food. 

3 Storage: store tents; methods of storage and 
preservation; ice box and refrigerators; care of 
utensils. 

HOUSE 
Q.M. 

 

4 Kitchen hygiene: grease traps; incinerators; 
general disposal of refuse; washing up and 
cleanliness. 

5 Dining room: general cleanliness and tidiness; 
care of tables; duties of mess patrol or six; 
knowledge of routine for methods of serving. 

4. Campfire Leader 

See appendix i. 
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Policy statements are a guide to appropriate action (behaviours) so 
that the objectives of the Association are met. 

1. Alcohol 
The Association must not breach state licensing and liquor 
laws. 

It is illegal for people under 18 years of age to drink or 
serve alcohol under certain circumstances (for example in 
public places). They should not do so at guide functions. 

The Girl Guides Association does not permit alcohol at 
guide functions and activities where those attending are 
predominantly under 18 years of age. 

On other occasions, where people under 18 years of age are 
present, the serving of alcohol is not advisable. 

When alcohol is available at an adults only guiding event, 
non-alcoholic drinks should also be provided. 

2. Environment 
The Association encourages all members to care for our 
environment and be actively involved in its protection. 

3. Family 	
The Association is concerned about the rights of the child 
and believes that the fundamental social unit for the care and 
nurture of children is the family. 

4. Infectious Diseases, HIV and AIDS 
The Association is committed to ensure that adequate 
information and instruction is available to promote the 
prevention of infectious diseases, HIV and AIDS and to 
protect members and employees from infection with HIV, 
AIDS and other diseases through hygiene and safety 
practices. The Association does not discriminate on the basis 
of actual or imputed infectious diseases, HIV and AIDS. 
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5. Multiculturalism 
The Association expects every member to develop her 
cultural identity without prejudice or disadvantage. 
The Association aims to prepare all girls and women to be 
responsible members of a multicultural society. 

6. Politics 
Members of the Association do not take part in any political 
meetings or activities in uniform or acting as the 
representatives of the Association. 

7. Smoking 
The Association promotes a healthy life style. It is therefore 
the responsibility of leaders to encourage members not to 
smoke. 

8. Substance Abuse 
The Association believes it has a responsibility to include in 
its program activities which will help discourage substance 
abuse. 

9. Youth 
The Association believes that young people have valid 
contributions to make. They should be encouraged to 
participate in decision making and to express their views and 
opinions. 

10. Youth Decision Making 
The Association believes that young members of the 
Association should be involved in making decisions about 
the management of their units and accept responsibility for 
these decisions. 
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A training qualification recognises the successful assessment of the 
trainer's ability to meet the set requirements and allows her to train 
according to the qualification. 

1. Training Team Member 

C7P 

TRAINER 

Bronze 

The training team member is entitled to train leaders and 
commissioners according to her specific ability. The training 
team member shall not be responsible for the complete 
training of any one person or group. Within the team 
framework she may concentrate on certain subjects, or may 
be approved for more general training. 

The training team member should continue to hold a warrant 
and is expected to keep up-to-date in her subject/s. If she 
changes from one section to another or ceases to hold a 
warrant she may at the discretion of the state training 
adviser continue to train on general topics only, for a period 
of two years after ceasing to hold a warrant. 

1.1 	Qualifications 

1 Hold a warrant. In the case of a leader the unit 
should be visited; for a district leader or 
commissioner her attitude and influence on the 
unit leaders and commissioners with whom she 
works must be assessed. 

2 Be recommended by her district leader or 
commissioner to the state training adviser, who 
must satisfy herself that the prospective team 
member has: 

1 a sound knowledge of the guide program and 
a high standard of using it; 

2 an understanding of the age group with which 
she is working; 

3 completed the potential trainers course 
(including supervised practices) as arranged 
by the state training adviser. 
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1.2 	Assessment 

At the practical assessment the candidate will 
present at least two sessions. The state training 
adviser will appoint an experienced, qualified 
trainer for the assessment. 

The training team member's card must be returned 
annually for endorsement by state training adviser. 

2. Training Certificate 

The training certificate entitles the holder to train according 
to her specific training qualifications. She works under the 
direction of the state training adviser. 

The training certificate must be returned every two years to 
the state training adviser for endorsement. 

	

2.1 	Training Certificate Assessment 

The certificate qualifications are divided into two 
sections, Parts A and B, and it is stressed that Part 
B cannot take place unless Part A is satisfactory. 

Part A - Sections and camperaft 
The prospective section trainer should have proved 
herself as a unit leader and (with the exemption of 
gumnut guide leader) hold the camp certificate and 
be recommended to the state training adviser by her 
district leader, division and region commissioners. 
The district leader and a representative of the state 
training adviser must satisfy themselves by personal 
contact and visits to the unit or camp that: 

1 the candidate has a sound knowledge of the 
program and its interpretation in her section and 
is putting it into practice; 

2 her presentation of the program is of a high 
standard; 
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3 she has an understanding of the age group with 
which she is working; 

4 she understands the inter-relationship of the four 
sections, and the relevance of camping to the 
program; 

5 she understands relationships within the district 
and the role of the district leader, division 
commissioner and region commissioner. 

The certificated trainer should continue to hold a 
warrant or appointment appropriate to her specific 
section or be an active support leader or junior 
leader consultant or ranger counsellor. If the holder 
of a certificate is unable temporarily to fulfil the 
warrant requirements she is considered qualified to 
train for approximately two years. In exceptional 
circumstances this period may be extended. 

Part A - Commissioners and District Leaders 
The prospective commissioner trainer must have 
proved herself as a commissioner or district leader, 
run her district/division/region according to the aims 
and principles of the Association, hold a warrant 
and be recommended by the relevant commissioner 
to the state training adviser. The division, region or 
state commissioners should report on the following: 

1 that the essentials of guiding are being carried 
out, or that the candidate is taking steps to 
improve her area; 

2 that she is helping the personnel of her area to 
carry out the guide program within the units; 

3 the management of her area; 

4 that accurate records are being kept. 

A certificated commissioner trainer may be 
permitted to train for up to two years after her 
warrant has expired. In exceptional circumstances 
this period may be extended. 
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All Certificates Part B 

When the state training adviser is satisfied that the 
candidate has the necessary training ability to be 
assessed, arrangements for the assessment will be 
made. After consultation with her committee, the 
state training adviser will appoint a district leader or 
commissioner and one other from the following: a 
trainer who holds a diploma, an experienced 
certificated trainer or a suitably qualified person. 

Assessment of Part B - all certificates 

1 The candidate will be required to take at least 
three training sessions, the duration of one to be 
for a minimum of 11/2  hours. 

2 The sessions are to be planned by the candidate, 
having regard to any previous requests. 

3 The training must include some of the main 
principles of guiding and the methods by which 
leaders or commissioners can put them into 
practice. 

Throughout the assessment the candidate should 
show that she is able to impart a clear 
understanding of the needs and characteristics of the 
age group concerned. 

3. Training Diploma 

The diploma entitles the holder: 

1 to train leaders or commissioners; 

2 to contribute actively to development of training within 
her state; 

3 to be a member of the national training team. 

139 



Appendix x - Training Qualifications 

The diploma must be returned every two years, through the 
state training adviser, to the Australian training adviser for 
endorsement. 

A trainer with a diploma qualification is expected to keep 
herself up-to-date in every aspect of her training and to 
attend appropriate conferences. 

A trainer with a diploma qualification should continue to 
hold a warrant or be an active support leader or junior leader 
consultant or ranger counsellor. If through force of 
circumstances the holder of a diploma is unable temporarily 
to fulfil the warrant requirements she is considered qualified 
to train for approximately two years; in exceptional 
circumstances this period may be extended. At the discretion 
of the Australian training adviser a diploma holder who is 
unable to train for a period of time may be granted leave of 
absence. Her diploma card must be returned every two years 
for review. Should the leave of absence exceed two years, 
the trainer will be required to demonstrate that she is up-to-
date in her training before resuming an active role. 

3.1 	Associate Diploma 

The diploma may be endorsed as an associate 
diploma if a trainer holding a diploma qualification 
has special training ability but has not fulfilled the 
warrant requirements. She is qualified to train 
according to her special ability and at the discretion 
of the state training adviser. 

If a diploma is not endorsed for training, the holder 
is required to attend a refresher course 
recommended by the Australian training adviser 
before endorsement can be considered. 
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3.2 	Diploma Assessment 
Part A 
1 Be recommended to the Australian training 

adviser by her district leader, division, region or 
state commissioner (as appropriate) and by the 
state training adviser, who have satisfied 
themselves that the candidate has had a 
successful period as a certificated trainer and has 
the broad outlook required. 

2 Be assigned a tutor by the Australian training 
adviser in consultation with the state training 
adviser and work under the tutor system for 
diploma candidates. 

Note: The tutor's assessment of the candidate 
will be taken into consideration in the final 
assessment. 

Part B 
A final assessment will be arranged by the 
Australian training adviser. The candidate will be 
required to plan a leadership course and present at 
least four sessions one of which should be of 11/2  
hours duration and one to be for members of all 
sections. She will be required to train in the 
fundamentals of the guide program and its 
implementation in unit, district, division and region. 
The course is to be put into effect by the candidate 
and she may use other trainers to assist her to do 
so. 

Throughout the assessment the candidate should 
show that she is able to impart a good 
understanding of the needs and characteristics of the 
age group concerned. 

A written paper will be required if the practical 
assessment is satisfactory. 
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3.3 	Diploma Candidate Assessors 

1 Diploma candidates shall be assessed by three 
assessors. 

2 Assessors shall be appointed by the Australian 
training committee for a term of five years; such 
term may be extended on the recommendation of 
the Australian Training committee. 

3 Assessors will be appointed from names 
submitted by the states to the Australian training 
committee either on their own initiative or at the 
suggestion of the Australian training adviser. 

4. Skills Instructor Certificate 

 

The purpose of this certificate is to recognise leaders with 
specific skills and the ability to instruct others in these skills. 
It is not necessary for a skills instructor to hold a warrant. 

Part A 
1 Be recommended by her commissioner as a person who 

accepts the aims and principles of guiding and is willing 
to share skills with others. 

2 Show that she has a broad knowledge of and proven 
ability in, her specific skill. 

3 Prove that she has the ability to pass on her specific skill 
to a group of adult leaders. 

Part B 
Assessment of the Skills Instructor Certificate is the 
responsibility of the state training adviser. 

SKILLS 
INSTRUCTOR 
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The appointment of a leader or commissioner is confirmed by 
warrant. The appointing district leader or commissioner must satisfy 
herself that the person appointed meets the warrant requirements. 

1. Warrant Requirements 

Before issuing a warrant to a leader who has already held 
one in another capacity or area, the district leader decides 
how much further training or experience is necessary in 
consultation with the state training adviser. 

Before confirming the appointment of a unit leader 
by issuing a warrant, the district leader must satisfy 
herself that the leader: 

1 has reached the required age; 

2 has worked with the unit for at least three months; 

3 has an understanding of the age group of the girls in the 
unit; 

4 has received the required training to enable her to 
understand and apply the principles and methods of 
guiding; 

5 recognises the need for continued training; 

6 has the ability to help the members of the unit to 
understand the international aspect of guiding; 

7 accepts responsibility for ensuring that satisfactory unit 
accounts and other records are kept; 

8 is helping the girls in the unit to benefit from a balanced 
program; 

9 is endeavouring to meet the needs of each girl in the unit 
and helping her to understand and practise the Promise, 
Law and Motto; 
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10 	is developing self reliance and a sense of responsibility in 
the girls of the unit through her understanding and 
practice of the relevant system of unit self-government; 

11 	is aware of the need to visit and to cooperate with units 
of other sections; 

12 	is an effective member of the district team; 

13 cooperates with other organisations. 

The district leader should do this through personal contact 
and visits to the unit but if this is impractical, it may be 
done through a written paper. 

2. Warrant Card 

The warrant remains the property of the Girl Guides 
Association of the state in which it was issued. 

	

2.1 	A warrant card confirms a specific appointment and 
is not transferable. 

	

2.2 	If a leader or commissioner moves to another unit 
or area, a new warrant is required. 

	

2.3 	The warrant card acts as a personal record of adult 
leadership in the Association. It is returned for 
endorsement, cancellation or notation of change of 
appointment or upon request by the state executive 
officer or state secretary. 

3. Endorsement 

A warrant requires endorsement every two years. 

	

3.1 	To retain a warrant a leader or commissioner must 
keep herself up-to-date by taking part in further 
adult leadership courses, by reading appropriate 
publications and by attending leaders or 
commissioners meetings and conferences where 
possible. 
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3.2 	A leader or commissioner must show that she is 
continuing to share in the running of her unit or 
area and making a positive contribution to the 
development of the Association. 
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GIRL GUIDES 
ASSOCIATION 
OF AUSTRALIA 
Incorporated 

FILING INSTRUCTIONS 
for 

PO&R AMENDMENTS 

Enclosed are the amended replacement pages for the 
1993 edition of Policy, Organisation and Rules. 

To update your current PO&R, simply place the 
amended pages in your book and take out the old 
pages. 

You will find that 
• you have extra pages (29A and 29B) 
• the appendix xii - Job Descriptions is 

section 
• the index has been completely revised. 

a new 

All amendments have been made in italics for easy 
reference. 

One change that could not be made in italics is on 
page 134. The word (behaviours) has been deleted 
from the opening paragraph. 

August 1994 
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General Principles 

The Girl Guides Association of Australia Incorporated is part of a world-wide, 
voluntary organisation which promotes and encourages the development of 
girls and women as responsible community members through a program of 
activities and service and commitment to the guide Promise. 

Membership is voluntary and open to all girls and women who are prepared 
to make this Promise. Gumnut guides are deemed to be members although 
they do not make the Promise. 

The Girl Guides Association of Australia adheres to the principles laid down 
in the Promise and Law. 

The Guide Promise 
I promise that I will do my best: 
To do my duty to God, to serve 
the Queen and my country, 

To help other people, and 
To keep the guide Law. 

The Brownie Guide Promise 
I promise that I will do my best: 
To do my duty to God, to serve 
the Queen and my country, 

To help other people, and 
To keep the brownie guide Law. 

Ranger Guides and Rangers 
My further responsibility as a ranger guide (ranger) is to take the 
Promise into a wider world. 

The Guide Law 
1. A guide is loyal and can be trusted. 
2. A guide is helpful. 
3. A guide is polite and considerate. 
4. A guide is friendly and a sister to all guides. 
5. A guide is kind to animals and respects all living things. 
6. A guide is obedient. 
7. A guide has courage and is cheerful in all difficulties. 
8. A guide makes good use of her time. 
9. A guide takes care of her own possessions and those of other 

people. 
10. A guide is self-controlled in all she thinks, says and does. 
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The Brownie Guide Law 
A brownie guide thinks of others before herself and does a good turn 
every day. 

The Guide Motto 
Be prepared. 

The Brownie Guide Motto 
Lend a hand. 

The Gumnut Guide Special Saying 
Gumnut guides care and share. 

The Guide Program 
The guide program is carried out for members of all sections through 
activities at unit, district, division, region, state, national and 
international levels. Girls participate in the planning wherever 
possible. 

The Patrol System 
Originally defined by BoAen-Powell as the method used in the guide 
section, the method of the patrol system is adapted to meet the needs 
of each section and is used as the management tool of the 
Association. 

Symbols of World Unity 

The Good Turn 
The good turn symbolises the service given by all members of the 
Movement to the community. The younger girls think of ways in 
which they can do a good turn every day and the older girls develop 
this further into service projects at local, national and international 
levels. 

The Left Handshake 
The left handshake was suggested 
by the Founder as a means of easily 
recognising other members of the 
Movement. 

The Motto 
The Motto, Be Prepared, shares the Founder's initials and is a 
practical reminder of the educational purposes of Girl Guiding/Girl 
Scouting. 

Amended August 1994 
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A. Activities 

3.12.3 ensure there is one accessible personal 
flotation device (PFD) for every person on 
board at all times. These are to be in 
serviceable condition and bearing the stamp 
of the Standards Association of Australia 
OR international equivalent OR appropriate 
state approval. 

	

3.13 	Public transport on water 
There are no special requirements for recognised 
forms of public transport. 

4. Camping and Holidays 

Note: Gumnut guides do not camp 

	

4.1 	General rules for all camps and holidays 

4.1.1 	Responsibility for activities rests with the 
leader, commissioner or adviser concerned. 

4.1.2 	The qualifications of leaders or experts 
carrying out all camp and holiday activities 
need to be confirmed by the relevant state 
advisers. 

4.1.3 	Qualifications 
The leader in charge holds a camping 
certificate for the section concerned or has 
a camping certificate endorsed for that 
section. (See appendix vii) 

4.1.4 Permission 
The leader in charge should obtain 
permission on the appropriate form from 
the district leader and the appropriate 
camping authority. Permission to camp 
forms are obtainable from the relevant 
appropriate camping authority and need to 
be completed and returned at the indicated 
time. 

Amended August 1994 
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A. Activities 

	

4.1.5 	Notification to Camp 
At the discretion of the state outdoor 
activities adviser or her nominee, a leader 
holding a camping certificate endorsed for 
more than one unit in the same section, or 
expedition in the ranger section, is only 
required to notify (in writing) her district 
leader and region outdoor activities adviser 
of her intention to camp. 

	

4.1.6 	Staffing 
The required number of responsible adults 
to be present: 
• Brownie guides - a minimum of three 

with a ratio of at least one adult to every 
six brownie guides. For the purpose of 
this ratio a junior leader (under 18 
years of age) may be counted as a 
member of staff 

• Guides - a minimum of two with a 
recommended ratio of one adult to eight 
guides. 

• Ranger guides - a ranger guide leader. 

4.1.7 Health and Safety 
This is the responsibility of the leader in 
charge and may be delegated. 

4.1.8 Health and First Aid Requirements 
for Camp 

• Show what precautions should be taken 
to ensure the health of the campers, and 
understand the importance of prevention 
of accidents around the campsite. 

• Submit a first aid kit of suitable size and 
appropriate to the event. Understand the 
importance of clear labelling and the 
separation of medicines for internal use 
from those for external application. Be 
able to use a clinical thermometer. 

Amended August 1994 
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A. Activities 

• Be able to render first aid in 
emergencies which might occur in camp, 
including the treatment of shock, 
bleeding, cuts, fractures, sprains, burns, 
bites (including snake-bite), asthma, 
concussion, fits, eye injuries and clothes 
on fire. 

• Understand the importance of 
maintaining an effective airway in an 
unconscious person. After having 
practical instruction by a qualified first 
aid instructor, show how to perform 
cardio-pulmonary resuscitation (CPR) on 
a manikin. The holder is required to 
keep her proficiency in cardio-
pulmonary resuscitation (CPR) current. 

• Know and where practical show 
application of fire precautions and, 
discuss with assessor procedures to be 
taken in the event of fire. 

Note: Holders of a current Red Cross or St John 
First Aid Certificate are exempt from the 
third and fourth clauses. 
Must be renewed every 3 years. 

Alternative to Health and First Aid requirements is the 
Camp First Aid Certificate (see appendix viii) 

4.2 	General recommendations for all camps and 
holidays 

4.2.1 	A quartermaster should have had previous 
experience of cooking and camping. 

4.2.2 	A leader in charge should delegate the 
duties of first aid to a qualified first aider 
or a competent adult. 

4.2.3 	Campers should be appropriately dressed. 

Amended August 1994 
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A. Activities 

4.2.4 Venues for camps and holidays could 
include campsites for canvas camps, indoor 
accommodation centres, a house, a non-
residential school. A caravan tour or a 
holiday afloat could also be suitable. 

4.2.5 	Brownie guides may sleep under canvas at 
an approved site. Alternative sleeping 
accommodation should be available if 
required. One adult staff member must 
have outdoor camping qualifications. 
Permission to camp is obtained in the usual 
way. 

5. Camps and Holidays with Special Conditions 

Special camps could include extension group camps, 
extension girls joining other camps or holidays, holidays 
afloat, interstate and overseas camps and holidays, camps for 
two or more sections camping together, touring within the 
state and camping with boys. 

	

5.1 	When a special camp is contemplated, it must be 
referred to the relevant state outdoor activities 
adviser and other advisers concerned. 

	

5.2 	Extension members (see S.2) 
See General Rules A.4.1 and Recommendations 
A.4.2. 

In Addition 

5.2.1 	Hearing impaired girls - there must be a 
minimum of two hearing helpers and a 
ratio of one hearing helper to every ten 
hearing impaired. 

5.2.2 	Overnight walk - an extension ranger guide 
or ranger obtains permission from the 
district leader and region outdoor activities 
adviser. 

Amended August 1994 
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A. Activities 

5.11.7 Ranger camps and overnight stays 
• the ranger responsible must be invested 

and have attended two ranger section 
camps; 

• permission to be obtained from the 
district leader; 

• all participants to be from the same unit; 
• the maximum number is five; 
• the maximum time is two nights; 
• after two years and having taken 

responsibility for a total of four camps a 
ranger is expected to qualify for the 
ranger section camping certificate. 

5.12 Gumnut Guides (see attached pages 29A and 
29B) 

6. Swimming 

	

6.1 
	

Responsibility for activities rests with the leader, 
commissioner or adviser concerned. 

	

6.2 	The qualifications of leaders or instructors carrying 
out all water activities need to be confirmed by the 
relevant state advisers. 

	

6.3 	Leader in charge of the activity must: 

6.3.1 	be responsible for organising the swimming 
activity; 

6.3.2 	be responsible for the safety of the 
swimmers; 

6.3.3 	be in attendance for the entire swimming 
period; 

6.3.4 	appoint a lifesaver(s) with appropriate 
qualifications; 

6.3.5 	appoint a responsible adult to act as leader 
during the swimming period if she herself 
is the lifesaver. 

Amended August 1994 
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A. Activities 

5.12.1 Guidelines for day camps for 
gumnut guides 

Purpose: to provide opportunities for the 
gumnut guide unit to be involved in full or 
part day activities as a pre-camping 
experience. 
Duration: the camp may be held for a 
minimum of four hours and a maximum of 
12 hours, but is not an overnight event. 
Venue: may be a hall, camp-site, park or 
bushland area and have access to toilets 
and shelter as appropriate to the activity. 
Adult/child ratio: 1:3 with a minimum of 
four adults. 
Qualifications: leader in charge must be a 
warranted gumnut guide leader. A qualified 
first aider must be in attendance. 
Permission: the district leader must be 
advised of date, venue and program for the 
day camp. Written permission must also be 
obtained from the parent or guardian of 
each child involved. Water and/or 
adventurous activities must conform to 
PO&R and state guidelines. 

5.12.2 Billeting in halls for gumnut guides 
Purpose: to provide overnight 
accommodation where distance from an 
approved Association event means that 
same day travel is impracticable. 
To be held only en route to the event and if 
at all possible, gumnut guides should travel 
home direct from the event. 
Duration: billeting should be held for only 
one night and no more than two billets per 
year should be held. 
Venue: the hall should be approved by the 
appropriate camping authority. 
Adult/child ratio: 1:3 with a minimum of 
four adults. 
Qualifications: leader in charge must be a 
warranted gumnut guide leader. A qualified 
first aider must be in attendance. 

Amended August 1994 
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A. Activities 

Permission: permission to billet must be 
obtained from the district leader and the 
appropriate camping authority, in 
consultation with the state gumnut guide 
adviser. Written permission must also be 
obtained from the parent or guardian of 
each child involved. 

Amended August 1994 
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A. Activities 

6.4 	Lifesaver must: 

6.4.1 	be a responsible person, over the age of 16 
years; 

6.4.2 	hold the required qualifications as follows: 

6.4.3 Surfing beaches: Royal Life Saving 
Society - Australia (RLSSA) Patrol 
Lifeguard or Surf Life Saving Australia 
Limited (SLSA) lifesaver on duty. 

6.4.4 Sea, rivers and other open water: 
Royal Life Saving Society - Australia 
(RLSSA) Patrol Lifeguard OR Surf Life 
Saving Australia Limited (SLSA) Bronze 
Medallion or higher award. 

6.4.5 	Still water or not fast-flowing: 
• if over shoulder deep - Royal Life 

Saving Society - Australia (RLSSA) 
Bronze medallion 

• if less than shoulder deep - Royal Life 
Saving Society - Australia (RLSSA) 
Resuscitation Award or equivalent. 

6.4.6 Swimming Pools: 
• Public: Royal Life Saving Society -

Australia (RLSSA) bronze medallion or 
higher award. The official lifesaver at 
the pool is acceptable. 

• Private: Royal Life Saving Society -
Australia (RLSSA) dry rescue or higher 
award AND either Royal Life Saving 
Society - Australia (RLSSA) 
Resuscitation Award OR know how to 
perform cardio-pulmonary resuscitation 
(CPR), have had instruction under 
qualified supervision on a manikin and 
shown practical proficiency. 
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C. Awards 

The only standard that counts is the amount of effort on the part of 
the individual. 

1. Service Awards 
The application for a service award is made for a member 
currently holding a warrant or appointment in the 
Association or within the 12 months following expiry of a 
warrant or appointment. 

The application is made without the knowledge of the 
recipient. 

The award may be worn in or out of uniform at Association 
functions. 

Each award is accompanied by a citation certificate. 

Good Service 
Purpose - for good service in a local area 
Recommendation - region commissioner, in 
consultation with division commissioner or district 
leader 
Approval - region commissioner 
Insignia - green and white bar 

1.2 	Banksia 
Purpose - for meritorious service in a local area 
Recommendation - state awards committee or state 
commissioner 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - diamond shape depicting green banksia, 
suspended from a gilt bar 

111 1.1 

	I 1.3 Wattle 
Purpose - for unusually good service to the 
Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - diamond shape depicting wattle, 
suspended from a gilt bar 
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C. Awards 

1.4 	Bar to the Wattle 
Purpose - for additional or continuing unusually 
good service to the Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - diamond shape depicting wattle, 
suspended from a dark green bar 

1.5 	Boronia 
Purpose - for unusually good service to the 
Association by a non-uniformed or trefoil guild 
member 
Recommendation - state awards committee or 
Australian awards committee 
Approval - state executive or Australian executive 
Insignia - diamond shape depicting boronia, 
suspended from a silver bar 

1.6 	Emu 
Purpose - for excellent service to the Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - disc depicting emu, suspended from a 
gilt bar 

1.7 	Bar to the Emu 
Purpose - for additional excellent service to the 
Association 
Recommendation - state awards committee 
Approval - state executive or Australian executive 
for Australian office-bearers 
Insignia - disc depicting emu, suspended from a 
black bar 

1.8 	Red Kangaroo 
Purpose - for outstanding service to the Association 
Recommendation - state awards committee and 
Australian office-bearers 
Approval - state executive and Australian executive 
Insignia - disc depicting kangaroo, suspended from 
a gilt bar 
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C. Awards 

	

1.9 	Silver Kangaroo 
Purpose - for sustained and exceptional service to 
the guide Movement as a whole, in more than one 
capacity, with a notable contribution to world 
guiding 
Recommendation - state awards committee and 
Australian office-bearers 
Approval - state executive and Australian executive 
Insignia - a sterling silver brooch in a circle with 
the kangaroo in bas-relief 

2. Gallantry, Life Saving and Meritorious Conduct 
The application is made without the knowledge of the 
recipient. 

	

2.1 	Bronze Cross - for a member of the Association 
aged 18 years or over. 
Purpose - for an act of gallantry or of greatest 
heroism, facing considerable risk to her own life 
Recommendation - state awards committee 
Approval - state executive and Australian executive 
Insignia - bronze cross suspended from a red 
ribbon 

	

2.2 	Silver Cross - for a member of the Association 
under the age of 18 years. 
Purpose - for an act of gallantry or of greatest 
heroism, facing considerable risk to her own life 
Recommendation - state awards committee 
Approval - state executive and Australian executive 
Insignia - silver cross suspended from a blue 
ribbon 

2.3 	Gilt Cross 
Purpose - for an act of gallantry by any member 
of the Association where the risk to her own life 
has not been great 
Recommendation - state awards committee 
Approval - state executive and Australian executive 
Insignia - gilt cross suspended from a green ribbon 
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3. Long Service 

3.1 

C. Awards 

	

2.4 	Star of Merit 
Purpose - for initiative and devotion to duty or 
great courage or fortitude without risk of life but 
often under suffering 
Recommendation - state awards committee 
Approval - state executive 
Insignia - dark blue enamelled star suspended from 
navy blue ribbon with gold edges 

	

2.5 	Certificate of Merit or Letter of 
Commendation 
Purpose - for gallantry or meritorious conduct 
whichever is considered more appropriate to the 
recipient 
Recommendation - state awards committee 
Approval - state executive 

Amended August 1994 

Leader Long Service 
The appropriate bar may be worn in or out of 
uniform. 
Purpose - recognition of five or more years of 
service to the Association as a leader 
Required service - the designated number of years 
with the following conditions: 

• the leader holds a warranted appointment or a 
recognised, uniformed appointment not requiring 
a warrant; 

• the date of first joining a unit as a leader or 
taking up the appointment should be the 
commencement date; 

• the years of service need not be consecutive; 
• the years of service include any period as a 

leader either in Australia or overseas, with or 
without a warrant. 

Application - by the leader or a district leader or a 
commissioner. 
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C. Awards 

Insignia - bar 
5 years - navy with blue knot 

10 years - navy with white knot 
15 years - navy with green knot 
20 years - navy with silver knot 
30 years - navy with gilt knot 
40 years - green with gilt knot 
50 years - plum with gilt knot 

	

3.2 	Girl Guides Support Group Long Service 
Purpose - recognition of five or more years of 
service as a support group member 
Required service - the designated number of years, 
not necessarily consecutive 
Application - by the member or the district leader 
or commissioner 
Insignia - brooch 

5 years - silver with pale blue edge 
15 years - silver with green edge 
10 years - silver with white edge 
20 years - silver with navy edge 
30 years - gilt with navy edge 
40 years - gilt with green edge 
50 years - gilt with plum edge 

	

3.3 	Combined Long Service 
The brooch may be worn in or out of uniform. 
Purpose - recognition of five or more years of 
service in two or more of the following categories: 
• leader or commissioner; 
• girl guides support group member; 
• trefoil guild member; 
• unit helper; 
• region or other appointment; 
Required service - the designated number of years 
with the following conditions: 
• concurrent service in more than one category is 

credited once only; 
• service need not be consecutive. 
Application - by the member, the district leader or 
commissioner, trefoil guild president or state trefoil 
guild adviser. 
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C. Awards 

Insignia - red brooch 
5 years - pale blue knot 

10 years - white knot 
15 years - green knot 
20 years - silver knot 
30 years - gold knot 

For 40, 50 or 60 years, the relevant 
number is marked on the gold knot. 

3.4 	Trefoil Guild Long Service 
Purpose - recognition of five or more years of 
service 
Required service - the designated number of years 
not necessarily consecutive 
Application - by the member, district leader or 
commissioner, trefoil guild president or state trefoil 
guild adviser 
Insignia - number of years (5, 10, 15, 20, 30) 
engraved on a bar 

  

  

4. Thanks Badge, Plaque or Banner 
A card to explain the significance of the award accompanies 
it. 
Purpose - recognition of: 
• a person who is not a member but has given exceptional 

service to guiding; 
• a non-uniformed member where there are special 

circumstances; 
• a support group or other organisation. 
Recommendation - any member 
Approval - district leader, commissioner or state awards 
committee 
Insignia - disc depicting the threefold promise 

The badge does not confer membership 
The badge is not worn in uniform 
A miniature badge is also available 

The plaque or banner is for presentation to 
a support group or another organisation. 

5. Supporters Badge 
See D.9 
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J. Leadership 

The Association appoints women to positions of leadership and 
encourages girls to develop leadership skills. Leaders are responsible 
for their own unit or area and must act within the principles and 
policy of the Association. 

1. Leaders 
Make the Promise and adhere to the aims, objectives and 
policies of the Association. 

Have good communication and interpersonal skills. 

Have an interest in and understanding of the age-group 
concerned. 

Have read the handbooks of the section and other 
background material. 

Attend preliminary and ongoing training. 

2. Unit Leader or Assistant Unit Leader 

_c;3.  LEADER Responsible for - the unit to which appointed. 
Appointed - by the district leader on behalf of the 
Association and reviewed every six months until warranted. 
Age requirements 
gumnut guide leader 
	

18 years as from 
1 July 1995 

brownie guide or guide leader 
	

18 years 
assistant gumnut guide, brownie guide 

	
18 years as from 

or guide leader 
	

1 July 1995 
ranger guide leader 
	

21 years 
assistant ranger guide leader 

	
18 years as from 
1 July 1995 

Term of Appointment - by warrant for the specific unit, 
reviewed for endorsement every two years. See Y.1, Y.2.4 
and appendix xi. 
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J. Leadership 

3. Unit Helper - non uniformed position 

Responsible to - the leaders of the unit to which she is 
appointed. 
Appointed - by the unit leader in consultation with the 
district leader who confirms the appointment. 

Qualifications 

	

3.1 	Be female. 

	

3.2 	A unit helper under the age of 17, works with the 
supervision of an adult leader at all times. 

	

3.3 	Be willing to assist the unit leader in a part-time 
capacity. 

Term of Appointment - retires with the unit leader who 
recommended the appointment. 

 

UNIT HELPER 

 

   

4. Ranger Counsellor 

Responsible for - the unit to which appointed. 
RANGER COUNSELLOR Appointed - by invitation of the ranger unit in consultation 

Red 

	

	 with the district leader. For lone rangers, in consultation with 
state lone and ranger advisers. 
The unit may recommend that this be a warranted 
appointment. 
Qualifications - have a sound knowledge of the local area, 
and its resources and trends. 

Term of Appointment - reviewed every two years by the 
unit. 
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J. Leadership 

5. Support Leader 

SUPPORT LEADER 
Appointed - by district leader, division commissioner, 
region commissioner or state training adviser and ratified by 
the state training department or state executive. 
Qualifications: 
Be an experienced leader who has held a warrant or 
appointment within the past five years. 
Have attended leadership training within the past two years. 

Term of Appointment - two years, endorsed by the district 
leader, the commissioner or state training adviser for further 
two year periods. 

Blue 

6. Junior Leader 

 

Appointed - by the district leader in consultation with the 
area consultant, the unit leaders and the parents or 
caregivers. 
Requirements: 
Have reached the age of 141/2  years. 
Have a desire to develop leadership skills. 
Have made or be prepared to make the Promise. 

Term of Appointment - may not extend beyond 18th 
birthday. 

JUNIOR LEADER 

Gold 

7. Pack Guide 

Appointed - by patrol leaders council in consultation with 
the brownie guide unit leader. 
Requirements: 
Be an active member of the guide unit. 
Hold at least one eight point badge. 
If previously a brownie guide in the unit concerned, have 
had a break of at least one year since leaving the unit. 
Have sufficient time available for the additional 
responsibility. 

Term of Appointment - while an active member of the 
guide unit. 
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J. Leadership 

8. Guide Helper 

Appointed - to the gumnut guide unit at the discretion of 
the gumnut guide leader. 
Selected - in consultation with the guide leader. 
Involvement - when on a formal or casual basis. 

9. Brownie Friend 

Appointed - to the gumnut guide unit at the request of the 
gumnut guide leader. 
Selected - in consultation with the brownie guide leader. 
Involvement - on a casual basis or for a specific purpose 
but not necessarily a regular commitment. 

10. Ranger Liaison 

RANGER LIAISON 
Appointed - by invitation of the gumnut guide, brownie 
guide, guide or ranger guide units. 
Requirements: 
Be an active member of a ranger guide or ranger unit. 
Have been a member of a ranger guide or ranger unit for at 
least 12 months. 

Term of Appointment - while an active member of the 
ranger guide or ranger unit. 

Red 

11. Adviser or Consultant or Coordinator 

Appointed: 
Australian - by Australian executive; 
State - according to state constitution; 
Region - according to state practice. 
When a region outdoor activities adviser is appointed, the 
state outdoor activities adviser is consulted. 
Qualifications - appropriate to the position. 

Term of Appointment - up to five years. 
Assistants: 
Australian - one assistant who retires with the adviser 
concerned. 
State - according to state practice. 
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L. National Association 

4.2.8 	Organisation is by region, division and 
district and is the responsibility of the 
respective commissioners or leaders who 
consult with each other and with the state 
commissioner as appropriate. See J. 
Leadership. 

4.2.9 	Regions may appoint region advisers and 
coordinators if there is a need. 

4.2.10 Any state by-laws are in accordance with 
the policy of the Girl Guides Association 
of Australia. 

4.3 	Right of Appeal 
State constitutions provide for right of appeal by 
members. Appeals and enquiries that are pending 
must be kept strictly confidential and must be heard 
as expeditiously as possible. The commissioner or 
district leader is responsible for seeing that proper 
procedures are carried out. 
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M. Program and Method 

The program is based on the values expressed by the Promise. 

The method is based on the 'Patrol System', with emphasis on 
small self-governing groups. 

1. 	Program activities help the members to increase their 
understanding and commitment to the Promise in an 
enjoyable and purposeful way. 

2. 	 The program is arranged to cover eight areas of 
development: 

1 Intellect and initiative 
2 Physical fitness 
3 Character 
4 Creativity 
5 Relationships with people 
6 Service 
7 Skills for everyday living 
8 Environment and the out-of-doors 

3. 	 Each section presents this in a manner suited to the age of 
its members. See R. Sections. 

4. 	 Girl and adult members contribute to planning the program 
for their units. 
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S. Special Requirements - Lones and Guides of the Air 

For those gumnut guides, brownie guides, guides, ranger guides and 
rangers who because of work, studies, distance, prolonged illness or 
handicap cannot take full part in the activities of a local unit. 

1. Lones and Guides of the Air 

	

1.1 
	

Lone units and guides of the air are the 
responsibility of the state lone adviser or 
commissioner. 

	

1.2 	Lone units and guides of the air provide for girls 
who are unable to take part in activities of a local 
unit. See X.3, X.4 and X.5. 

	

1.3 	An Australian girl living in another country and 
unable to take full part in a unit in that country may 
belong to an Australian lone unit. See 1.3.2. 

	

1.4 	A lone unit is registered by the state association 
through the state lone adviser or commissioner. In 
consultation with the state lone adviser or 
commissioner, guides of the air may be registered 
by the region where the girls live. 

	

1.5 	A girl joins a lone unit in the state where she has 
her permanent residence. 

	

1.6 	Lone unit meetings are conducted by letter or 
programs circulated between members. Guides of 
the air meetings are conducted by radio. 

	

1.7 	An application form is available from state 
associations for a girl wishing to join a lone unit. 

	

1.8 	A girl should transfer to an active unit when this 
becomes possible. She may choose to remain in the 
lone unit until progressing to the next section. 
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S. Special Requirements - Extension Members 

Gumnut guides, brownie guides, guides, ranger guides or rangers 
with developmental and/or physical disabilities who follow the 
program for their section. 

2. Extension Members 

	

2.1 	Extension members are members of active units, of 
units within a community for the disabled or of 
extension units in the general community. See 
X.1.7. 

	

2.2 	An extension unit is an integral part of the district 
concerned and uses the same resources. 

	

2.3 	An extension unit is approved by the state extension 
adviser (where applicable) and state section 
advisers. 

2.3.1 	A unit for the hearing impaired has at least 
one hearing leader. 

2.3.2 	A unit for the visually impaired has at least 
one fully sighted leader. 

	

2.4 	Extension unit leader 

2.4.1 	Is recommended by the state extension 
adviser to the district leader and then 
appointed and warranted in the usual way. 
See J.2, Y.1 and Y.2. 

2.4.2 	Must have had experience in an active unit. 

	

2.5 	Special conditions apply for camps and holidays for 
extensions. See A.5.2. 

Recommendations 

	

2.6 	An extension member may remain in a section 
beyond the usual age limit if advisable. 

	

2.7 	Permission to remain in a section is obtained from 
the state extension and the relevant section adviser. 
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X. Units 

3. Brownie Guide Unit 
Grouped into sixes of up to six girls in each 

	

Number in unit Maximum 	24 if two warranted 
leaders 

	

Minimum 	2 sixes 
Recommended 18 
Lone brownie guide 
unit maximum 6 girls. See S.1. 

Leaders recommended 
Other leadership 

4. Guide Unit 

at least two, adults. 
Junior leader 
Pack guide 
Ranger liaison 
Unit helpers 

Grouped in patrols preferably with six to eight girls in each. 
For lone guides, four to six in each. 
Number in unit Maximum 	36 

	

Minimum 	two patrols 
Lone guide unit 

	

maximum 	12 girls. See S.1. 

Leaders recommended 
	

at least two, warranted. 
Other leadership 
	

Junior leader 
Ranger liaison 
Unit helpers 

5. Ranger Guide Unit 

Number in unit Maximum 	30 
Lone ranger guide 
unit maximum 12. See S.1. 

Leaders recommended 
	

two warranted 
Other leadership 
	

Ranger liaison 
Unit helpers 

6. Ranger Unit 

Number in unit Minimum 	3 
Leader - Ranger counsellor 	warrant an option of the 

unit. 
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Y. Warrant 

A warrant is an authority given to the leader in recognition that she 
has met the requirements appropriate to her appointment. A card and 
badge are presented to a leader in recognition that the requirements 
appropriate to the position have been met. 

1. Appointment 
The appointment of a leader, commissioner or other member 
in a warranted position, is confirmed after the requisite 
training has been completed by the issue of a warrant card 
and badge. See D.11, J.2, J.10, J.11, J.12 and S.2.4. 

2. Procedures 
For requirements, see appendix xi. 

	

2.1 	District leader recommends the warrant. This 
responsibility may be shared with a relevant section 
leader. See J.10, J.11 and J.12. 

	

2.2 	The warrant is issued according to state procedure. 

	

2.3 	A warrant is for a specific appointment and is not 
transferable. 

	

2.4 	The warrant card acts as a personal record of 
leadership service in the Association. 

	

2.5 	The warrant is endorsed every two years. See 
appendix xi. See J.2, J.10, J.11 and J.12. 

	

2.6 	The warrant card is returned for cancellation or 
notation of change when the member ceases to hold 
the position for which it was issued or fails to meet 
the warrant requirements. 
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Appendix viii - Outdoor Skills Certificate 

Training and Assessing 

The state training adviser and the outdoor activities adviser and their 
committees are responsible for training for all outdoor qualifications. 

The state outdoor activities adviser is responsible for assessment of 
all outdoor qualifications. 

1. Camp First Aid 

For rangers, adult members, or non-members of the 
Association recommended by the district leader or 
commissioner. 

The candidate should have attained the age of 18 years, and 
where possible, have camped. 

A girl under the age of 18 who holds a Red Cross or St 
John Certificate, at adult level, may gain the Camp First Aid 
after the completion of the health clauses in the syllabus. 

The holder of the Camp First Aid is required to keep her 
proficiency in cardio-pulmonary resuscitation (CPR) current. 

2. Syllabus - Camp First Aid 

1 Show what precautions should be taken to ensure the 
health of the campers, and understand the importance of 
prevention of accidents around the campsite. 

2 Submit a list of the contents of a suitable first aid kit, 
including quantities, and the use to which each article 
may be put. Understand the importance of clear labelling 
and the separation of medicines for internal use from 
those for external application. Be able to use a clinical 
thermometer. 

3 Know how to prevent and treat shock, sunburn, 
exhaustion, stomach upsets. 

4 Know how to stop bleeding (including nose bleeding) 
and how to recognise a septic wound. 
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Appendix viii - Outdoor Skills Certificate 

5 Be able to render first aid in the case of fractures, 
sprains, snake-bites, severe burns, clothes on fire, 
concussion, sun-stroke, boils, eye injuries, toothache, 
asthma. allergies. 

6 Be able to treat cuts, colds, sore throats, minor burns, 
blisters, headache, earache, insect bites, fainting, epileptic 
fits, hysteria. 

7 Have an understanding of the common causes of 
abdominal pains. Know the indications of serious illness 
and when to seek medical advice. 

8 Know the general rules for the treatment of poisoning. 

9 Recognise signs and symptoms of substance abuse. 

10 Understand the importance of procedures of self-
protection regarding communicable diseases. 

11 Understand the importance of maintaining an effective 
airway in an unconscious person. With proficiency show 
how to perform cardio-pulmonary resuscitation (CPR) on 
a manikin. 

12 Understand the danger of moving a seriously injured 
person. Know ways of carrying an injured person. 

13 Show application of fire precautions and discuss with 
assessor procedures to be taken in the event of fire, 
including precautions when using gas. 

Note: • The certificate is assessed by a suitably qualified 
person together with a fully competent camper 
nominated by the state outdoor activities adviser. 

• Holders of current St John or Red Cross First 
Aid Certificates at adult level are exempt from 
clauses 3 to 12. Other clauses are assessed in a 
practical camping situation. 

• Holders of Camp First Aid must up-date their 
certificate every 3 years. 

The holder is required to keep her proficiency in cardio-
pulmonary resuscitation (CPR) current. 
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Appendix ix - Policy Statements 

5. Multiculturalism 
The Association expects every member to develop her 
cultural identity without prejudice or disadvantage. 
The Association aims to prepare all girls and women to be 
responsible members of a multicultural society. 

6. Politics 

7. Smoking 

Members of the Association do not take part in any political 
meetings or activities in uniform or acting as the 
representatives of the Association. 

The Association promotes a healthy life style. It is therefore 
the responsibility of leaders to encourage members not to 
smoke. 

8. Substance Abuse 
The Association believes it has a responsibility to include in 
its program activities which will help discourage substance 
abuse. 

9. Women 
The Association recognises the importance of women in 
society and is committed to enhancing their status. The 
Association offers women the opportunity for self-
development and personal growth through participation in a 
variety of skills, leadership and training programs. 

10. Young People 
The Association believes that young people have valuable 
contributions to make to society. They should be encouraged 
to participate in decision making and to express their views 
and opinions. 

11. Youth Decision Making 
The Association believes that young members of the 
Association are involved in making decisions about the 
management and programs of the Association and accept 
responsibility for these decisions as appropriate to their age 
group. 
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Appendix x - Training Qualifications 

A training qualification recognises the successful assessment of the 
trainer's ability to meet the set requirements and allows her to train 
according to the qualification. 

1. Training Team Member 

Gop 
TRAINER 

Bronze 

The training team member is entitled to train leaders and 
commissioners according to her specific ability. The training 
team member shall not be responsible for the complete 
training of any one person or group. Within the team 
framework she may concentrate on certain subjects, or may 
be approved for more general training. 

The training team member should continue to hold a warrant 
and is expected to keep up-to-date in her subject/s. If she 
changes from one section to another or ceases to hold a 
warrant she may at the discretion of the state training 
adviser continue to train on general topics only, for a period 
of two years after ceasing to hold a warrant. 

1.1 	Qualifications 

1 Hold a warrant. In the case of a leader the unit 
should be visited; for a district leader or 
commissioner her attitude and influence on the 
unit leaders and commissioners with whom she 
works must be assessed. 

2 Be recommended by her district leader or 
commissioner to the state training adviser, who 
must satisfy herself that the prospective team 
member has: 

1 a sound knowledge of the guide program and 
a high standard of using it; 

2 an understanding of the age group with which 
she is working; 

3 completed the potential trainers course 
(including supervised practices) as arranged 
by the state training adviser. 
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Appendix x - Training Qualifications 

1.2 	Assessment 

At the practical assessment the candidate will 
present at least two sessions. The state training 
adviser will appoint an experienced, qualified 
trainer for the assessment. 

The training team member's card must be returned 
annually for endorsement by state training adviser. 

2. Training Certificate 

The training certificate entitles the holder to train according 
to her specific training qualifications. She works under the 
direction of the state training adviser. 

The training certificate must be returned every two years to 
the state training adviser for endorsement. 

2.1 	Qualifications 
1 Hold a warrant. 

Silver 

2 Continue to satisfy the state training adviser that 
she has: 
1 a sound knowledge of the guide program and 

a high standard of using it; 
2 an understanding of the age group with which 

she is working. 

2.2 	Training Certificate Assessment 

The certificate qualifications are divided into two 
sections, Parts A and B, and it is stressed that Part 
B cannot take place unless Part A is satisfactory. 

Part A - Sections and camperaft 
The prospective section trainer should have proved 
herself as a unit leader and (with the exemption of 
gumnut guide leader) hold the camp certificate and 
be recommended to the state training adviser by her 
district leader, division and region commissioners. 
The district leader and a representative of the state 
training adviser must satisfy themselves by personal 
contact and visits to the unit or camp that: 
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Appendix x - Training Qualifications 

1 the candidate has a sound knowledge of the 
program and its interpretation in her section and 
is putting it into practice; 

2 her presentation of the program is of a high 
standard; 

3 she has an understanding of the age group with 
which she is working; 

4 she understands the inter-relationship of the four 
sections, and the relevance of camping to the 
program; 

5 she understands relationships within the district 
and the role of the district leader, division 
commissioner and region commissioner. 

The certificated trainer should continue to hold a 
warrant or appointment appropriate to her specific 
section or be an active support leader or junior 
leader consultant or ranger counsellor. If the holder 
of a certificate is unable temporarily to fulfil the 
warrant requirements she is considered qualified to 
train for approximately two years. In exceptional 
circumstances this period may be extended. 

Part A - Commissioners and District Leaders 
The prospective commissioner trainer must have 
proved herself as a commissioner or district leader, 
run her district/division/region according to the aims 
and principles of the Association, hold a warrant 
and be recommended by the relevant commissioner 
to the state training adviser. The division, region or 
state commissioners should report on the following: 

1 that the essentials of guiding are being carried 
out, or that the candidate is taking steps to 
improve her area; 

2 that she is helping the personnel of her area to 
carry out the guide program within the units; 
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Appendix x - Training Qualifications 

3 the management of her area; 

4 that accurate records are being kept. 

All Certificates Part B 

When the state training adviser is satisfied that the 
candidate has the necessary training ability to be 
assessed, arrangements for the assessment will be 
made. After consultation with her committee, the 
state training adviser will appoint a district leader or 
commissioner and one other from the following: a 
trainer who holds a diploma, an experienced 
certificated trainer or a suitably qualified person. 

Assessment of Part B - all certificates 

1 The candidate will be required to take at least 
three training sessions, the duration of one to be 
for a minimum of 11/2  hours. 

2 The sessions are to be planned by the candidate, 
having regard to any previous requests. 

3 The training must include some of the main 
principles of guiding and the methods by which 
leaders or commissioners can put them into 
practice. 

Throughout the assessment the candidate should 
show that she is able to impart a clear 
understanding of the needs and characteristics of the 
age group concerned. 

A certificated commissioner trainer may be 
permitted to train for up to two years after her 
warrant has expired. In exceptional circumstances 
this period may be extended. 
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Gp 
TRAINER 

Gilt 

Appendix x - Training Qualifications 

3. Training Diploma 

The diploma entitles the holder: 

1 to train leaders or commissioners; 

2 to contribute actively to development of training within 
her state; 

3 to be a member of the national training team.The 
diploma must be returned every two years, through the 
state training adviser, to the Australian training adviser 
for endorsement. 

A trainer with a diploma qualification is expected to keep 
herself up-to-date in every aspect of her training and to 
attend appropriate conferences. 

A trainer with a diploma qualification should continue to 
hold a warrant or an appropriate appointment. If through 
force of circumstances the holder of a diploma is unable 
temporarily to fulfil the warrant requirements she is 
considered qualified to train for approximately two years; in 
exceptional circumstances this period may be extended. At 
the discretion of the Australian training adviser a diploma 
holder who is unable to train for a period of time may be 
granted leave of absence. Her diploma card must be returned 
every two years for review. Should the leave of absence 
exceed two years, the trainer will be required to demonstrate 
that she is up-to-date in her training before resuming an 
active role. 

3.1 	Qualifications 

1 Hold a warrant. 

2 Hold a training certificate. 
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Appendix x - Training Qualifications 

3.2 	Diploma Assessment 
Part A 
1 Be recommended to the Australian training 

adviser by her district leader, division, region or 
state commissioner (as appropriate) and by the 
state training adviser, who have satisfied 
themselves that the candidate has had a 
successful period as a certificated trainer and has 
the broad outlook required. 

2 Be assigned a tutor by the Australian training 
adviser in consultation with the state training 
adviser and work under the tutor system for 
diploma candidates. 

Note: The tutor's assessment of the candidate 
will be taken into consideration in the final 
assessment. 

Part B 
A final assessment will be arranged by the 
Australian training adviser. The candidate will be 
required to plan a leadership course and present at 
least four sessions one of which should be of 11/2  
hours duration and one to be for members of all 
sections. She will be required to train in the 
fundamentals of the guide program and its 
implementation in unit, district, division and region. 
The course is to be put into effect by the candidate 
and she may use other trainers to assist her to do 
so. 

Throughout the assessment the candidate should 
show that she is able to impart a good 
understanding of the needs and characteristics of the 
age group concerned. 

A written paper will be required if the practical 
assessment is satisfactory. 
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3.3 	Associate Diploma 

The diploma may be endorsed as an associate 
diploma if a trainer holding a diploma qualification 
has special training ability but has not fulfilled the 
warrant requirements. She is qualified to train 
according to her special ability and at the discretion 
of the state training adviser. 
If a diploma is not endorsed for training, the holder 
is required to attend a refresher course 
recommended by the Australian training adviser 
before endorsement can be considered. 

	

3.4 	Diploma Candidate Assessors 

1 Diploma candidates shall be assessed by three 
assessors. 

2 Assessors shall be appointed by the Australian 
training committee for a term of five years; such 
term may be extended on the recommendation of 
the Australian Training committee. 

3 Assessors will be appointed from names 
submitted by the states to the Australian training 
committee either on their own initiative or at the 
suggestion of the Australian training adviser. 

4. Skills Instructor Certificate 

 

The purpose of this certificate is to recognise leaders with 
specific skills and the ability to instruct others in these skills. 
It is not necessary for a skills instructor to hold a warrant. 

Part A 
1 Be recommended by her conunissioner as a person who 

accepts the aims and principles of guiding and is willing 
to share skills with others. 

2 Show that she has a broad knowledge of and proven 
ability in, her specific skill. 

3 Prove that she has the ability to pass on her specific skill 
to a group of adult leaders. 

Part B 
Assessment of the Skills Instructor Certificate is the 
responsibility of the state training adviser. 

SKILLS 
INSTRUCTOR 
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3.2 	A leader or commissioner must show that she is 
continuing to share in the running of her unit or 
area and making a positive contribution to the 
development of the Association. 

	

3.3 	After warranting and prior to each endorsement a 
lender should visit a unit meeting of another section 
or an activity with another section. 
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Appendix xii - Warrant and Appointment 
Job Descriptions 

1. 	Adult Unit Leader 

Title of Job: 	Unit Leader (as defined). 
Appointment: Relevant district leader/commissioner on behalf of 

the Association. 
Responsible to: Relevant district leader/commissioner and state 

executive committee. 
Term of Appointment: 

By warrant reviewed for endorsement every two 
years. 

Main Purpose of Job: 
To implement the aims (as stated in PO&R) and 
provide leadership within her unit. 

Responsibilities: 
1. To develop and implement creative, effective and well balanced 

programs suitable to the relevant section which furthers the girls 
understanding and acceptance of the principles of guiding. 

2. To implement appropriate self-government methods in the unit 
enabling decisions to be made in a democratic manner. 

3. To encourage youth members to progress through the sections, 
by promoting close links with the other sections of the 
Association. 

4. To be responsible for the keeping of accurate unit and financial 
records and to present the financial records annually for audit. 

5. To report on unit activities as required and deal promptly with 
all correspondence. 

6. To help other members of the Association to understand the 
principles and methods of guiding. 

7. To keep up to date with changes in policy and procedures. 
8. To understand her responsibility for the health and safety of the 

girls/leaders in her care. 
9. To work as a member of a district team. 
10. To promote and maintain guiding standards within the district, 

division, region and the community. 
11. To communicate effectively with parents/guardians of the girls 

in her unit. 

Personal Requirements: 
1. To demonstrate a commitment to the principles of guiding and 

be prepared to make or renew the guide Promise. 
2. To have an understanding of and interest in girls of the relevant 

age group. 
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Appendix xii - Warrant and Appointment 
Job Descriptions 

1. 	Adult Leader (continued) 

3. To attend and participate in leadership training courses as 
required. 

4. To show a willingness to continue developing her personal 
skills. 

2. 	Guiding Partner 

Title of Job: 	Guiding Partner 
Selected by: 	Relevant district leader/commissioner 
Responsible to: Relevant district leader/commissioner 
Term of Role: By mutual agreement between new leader and 

relevant district leader/commissioner 
Main Purpose of Job: 

To provide individual support to a new leader 
during the pre formal training period and to assist 
the new leader gain confidence in implementing 
guiding skills. 

Responsibilities: 
1. To work as a team with the new leader and relevant district 

leader/commissioner in the initial stages of the new leader's 
developments. 

2. To develop a supportive relationship with the new leader. 
3. To encourage and assist the new leader to evaluate her personal 

skills and abilities and to recommend areas that may meet cross 
crediting requirements. 

4. To help the new leader recognise the value fo the experiences 
and skills she brings to guiding and to relate them to her 
leadership role. 

5. To assist the new leader, when required, as she completes 
Orientation and Leadership 1 of ALTP. 

6. To be prepared to assist the new leader to acquire and become 
confident in particular skills. 

7. To prepare the new leader to accept and understand the support 
and development she can gain from attending training courses. 

8. To explain to the new leader the specialised terminology of the 
Girl Guides Association of Australia. 

9. To encourage the new leader to visit other units. 
10. To recommend resource material when required. 
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Job Descriptions 

2. 	Guiding Partner (continued) 

Personal Requirements: 
1. To be a member of the Girl Guides Association of Australia. 
2. To be up to date with current guiding practices and knowledge 

of ALTP. 
3. To have current knowledge of the specific section/areas in which 

the new leader will work. 
4. To have good communication and interpersonal skills. 
5. To have time available to share experiences and to develop a 

good working relationship. 
6. To be capable of working in a team situation. 

3. 	Support Leader 

Title of Job: 	Support Leader 
Appointment: District Leader or Division or Region Commissioner 

and ratified by the training department. 
Responsible to: The District Leader, Division or Region 

Commissioner making the appointment. 
Term of Appointment: 

Initial appointment for tow years. This appointment 
maybe endorsed by the district leader/commissioner 
each subsequent two years provided her knowledge 
has been kept up to date. 

Main Purpose of Job: 
To give support in the area to which she is 
appointed. 

Responsibilities: 
1. To give support to leaders by - 

• attending a particular unit for a limited time (eg. 4-6 weeks). 
• to conduct workshops within the region for a particular need. 
• to provide expertise in a particular subject or subjects as the 

need arises. 
• any combination of the above. 

2. To give support to district leaders/commissioners by helping 
with the introduction to guiding of a new leader, district leader 
or commissioner. 

3. To attend regularly and report to the district, division and region 
meetings as applicable. 

4. To be aware of local events being planned and community 
contacts in the area appointed. 
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Appendix xii - Warrant and Appointment 
Job Descriptions 

3. 	Support Leader (continued) 

5. To keep up to date with program trends and read current guiding 
publications. 

6. To keep up to date by taking part in further adult course, by 
reading appropriate publications and attending leaders and 
commissioners conferences. 

Personal Specifications: 
1. To be a member of the Girl Guides Association of Australia. 
2. Does not hold a warrant but to have held one within the past 

five years. 
3. To have attended some form of leadership training within the 

last two years. 
4. To be an experiences leader who does not wish to be committed 

to weekly meetings. 
5. Should be able to communicate and get on well with girls and 

adults. 

4. 	Unit Helper 

Title of Job: 	Unit Helper (non uniformed position) 
Appointment: Unit Leader in consultation with the district leader 

who must confirm her appointment. 
Responsible to: The unit to which she is appointed. 
Term of Appointment: 

Retires with the unit leader who recommended the 
appointment. 

Main Purpose of Job: 
To assist the unit leader in a part time capacity. 

Responsibilities: 
1. To assist with teaching skills, developing knowledge, keeping 

records or any other duties as required by the unit leaders. 
2. To keep regular contact with the leader and unit concerned. 
3. To work under the supervision of a warranted leader at all times. 
4. To be reliable in time commitment. 

Personal Requirements: 
1. To be female. 
2. To be willing to assist the unit leader. 
3. To be capable in the area of required assistance. 
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Appendix xii - Warrant and Appointment 
Job Descriptions 

5. 	District Leader 

Title of Job: 	District Leader 
Appointment: In accordance with state policy and confirmed by 

warrant. 
Responsible to: Relevant commissioner and state executive officers. 
Term of Appointment: 

By warrant, reviewed for endorsement every two 
years. 

Responsibilities: 
1. To promote cooperation between leaders, units and support 

groups in the district. 
2. To form or ensure the continued operation of a district girl 

guides support group, attend its meetings and liaise between the 
group, uniformed members in the district and the community. 

3. To ensure that leaders in the district receive adequate training 
prior to warranting and continue to undertake training. 

4. To ensure that high standards of leadership are maintained in the 
district. 

5. To meet regularly with adult members of the district team. 
6. To appoint junior leaders to appropriate units with experienced 

leaders, in consultation with area consultants, unit leaders and 
junior leaders. To support and check progress of the junior 
leader ensuring she receives training in the unit and attends area 
trainings. 

7. To recommend the issue and endorsement of warrants for 
leaders in the district. 

8. To endorse the appointment of a support leader within the 
district for a further two year period provided she keeps herself 
up to date (ref PO&R - support leader). 

9. To have an understanding of the importance of choosing the 
correct guiding partner for each new leader. 

10. To ensure necessary records are maintained with an emphasis on 
financial records and district accounts. 

11. To keep up to date with all matters affecting the welfare of 
young people. 

12. To approve appointments of ranger counsellors and unit helpers. 
13. To visit the units to ensure they are operating according to 

guiding principles and to advise when special circumstances 
arise. 

14. To encourage outdoor activities in the district. 
15. To ensure that the approval of the appropriate outdoor activities 

person has been obtained for adventurous, camping and water 
activities. 
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Appendix xii - Warrant and Appointment 
Job Descriptions 

5. 	District Leader (continued) 

16. To be aware of members with disabilities or special needs in the 
district and maintain contact with the appropriate advisers. 

17. To help recruit suitable adult leaders for appointment in her 
district. 

18. To form a communication link between the division/region and 
members of the district team by attendance at appropriate 
meetings. 

19. To appoint auditors and ensure that all accounts held in the 
district are audited annually. 

20. To ensure that reports and forms are forwarded promptly. 
21. To appoint a badge secretary if appropriate. 
22. To take responsibility for a panel of interest badge assessors. 
23. To carry out responsibilities in assessment of badge clauses (for 

example B-P Emblem, Service Flash). 
24. To put a unit or girl guides support group into recess or disband 

if necessary. This must be done in liaison with the 
division/region commissioner. 

25. To support existing trefoil guilds and consult with the state 
trefoil guild adviser concerning opening new guilds. Keep guild 
members in touch with active guiding. 

26. To monitor waiting lists and open new units when required. 
27. To be a consultant and resource to leaders in the area. 
28. To maintain a good relationship with the Scout Association, 

other youth organisations and local authorities. 
29. To arrange transfer of members from one area to another. 
30. To promote guiding in the area. 
31. To withdraw the warrant of a member if necessary after 

consultation with region commissioner/state commissioner, 
pending an inquiry, and to ensure that confidentiality is 
maintained and the inquiry held without delay. 

Personal Specifications: 
1. To be a member of the Girl Guides Association of Australia. 
2. To demonstrate a commitment to the principles of guiding and 

be prepared to renew the guide Promise, if appropriate. 
3. To have an interest in and understanding of, girls in the units. 
4. To have an interest in and understanding of, adult members 
5. To attend and participate in leadership training courses as 

required. 
6. To show willingness to continue developing her personal skills. 
7. To have good communication and administrative skills. 
8. To be able to work as a member of a team. 
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Job Descriptions 

6. 	Division Commissioner 

Title of Job: 	Division Commissioner 
Appointment: In accordance with state policy and confirmed by 

warrant 
Responsible to: Relevant commissioner and state executive 

committee 
Term of Appointment: 

Up to 5 years from date of appointment, extended 
only in exceptional circumstances. There is to be a 
break of at least 3 years before re-appointment to 
the same position. 

Responsibilities: 
1. To promote guiding in the area. 
2. To keep up to date with all matters affecting the welfare of 

young people. 
3. To seek out suitable women for appointment as division 

commissioners, district leaders, unit leaders and support leaders 
in her area. 

4. To maintain a good relationship with the Scout Association, 
other youth organisations in the region and local authorities. 

5. To ensure that leaders and district leaders in the area receive 
adequate training prior to warranting and continue to undertake 
further training. 

6. To ensure that high standards of leadership are maintained in the 
area. 

7. To meet regularly with district leaders of the division. 
8. To be a consultant and resource to district leader sin the area. 
9. To endorse the continued appointment of support leaders within 

the division. 
10. To ensure the necessary records are maintained. 
11. To ensure that reports and forms are forwarded promptly. 
12. To appoint auditors and ensure that all accounts within the 

division are audited annually. 
13. To be responsible for the tasks of the district leader if and when 

the position is vacant. 
14. To suspend a member if necessary after consultation with region 

commissioner/state commissioner, pending an inquiry, and to 
ensure that confidentiality is maintained and the inquiry held 
without delay. 

15. To be responsible for division trefoil guilds and division 
committees. 

16. To form a communication link between the state or the region 
and the districts by attendance at appropriate meetings. 
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Appendix xii - Warrant and Appointment 
Job Descriptions 

6. 	Division Commissioner (continued) 

Personal Specifications: 
1. To be a member of the Girl Guides Association of Australia. 
2. To demonstrate a commitment to the principles of guiding and 

be prepared to renew the guide Promise if appropriate. 
3. To have an understanding of and interest in, girls in the units. 
4. To have an interest in and understanding of, adult members. 
5. To attend and participate in leadership training courses as 

required. 
6. To show a willingness to continue developing her personal 

skills. 
7. To be a good communicator. 
8. To be able to work effectively as a member of a team. 
9. To demonstrate appropriate leadership skills within her area of 

responsibility. 

7. 	Region Commissioner 

Title of Job: 	Region Commissioner 
Appointment: In accordance with state policy and confirmed by 

warrant. 
Responsible to: Relevant commissioner and state executive 

committee 
Term of Appointment: 

Up to 5 years from the date of appointment, 
extended only in exceptional circumstances. There 
is to be a break of at least 3 years before re-
appointment to the same position in the same 
region. 

Responsibilities: 
1. To promote guiding in the area. 
2. To keep up to date with all matters affecting the welfare of 

young people. 
3. To seek out suitable women for appointment as division 

commissioners, district leaders, unit leaders and support leaders 
in her area. 

4. To maintain a good relationship with the Scout Association, 
other youth organisations in the region and local authorities. 

5. To ensure that leaders in the area receive adequate training prior 
to warranting and continue to undertake further training. 

6. To ensure that high standards of leadership are maintained in the 
area. 
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Job Descriptions 

7. 	Region Commissioner (continued) 

7. To ensure necessary records are maintained. 
8. To ensure that reports and forms are forwarded promptly. 
9. To appoint auditors and ensure that account sin the region are 

audited annually. 
10. To recommend the issue and endorsement of warrants for 

division commissioners in her area. 
11. To endorse the appointment of support leaders who are 

appointed to the region. 
12. To be a consultant and resource to leaders in the area. 
13. To appoint suitable advisers to the region team where 

appropriated. 
14. To forma communication link between the state association and 

the divisions or districts. 
15. To be responsible for the tasks of the division commissioner if 

and when the position is vacant. 
16. To meet regularly with leaders in the area and attend meetings 

of region commissioners as appropriate. 
17. To suspend a member if necessary after consultation with the 

state commissioner, pending an inquiry, and to ensure that 
confidentiality is maintained and the inquiry held without delay. 

Personal Specifications: 
1. To be a member of the Girl Guides Association of Australia. 
2. To demonstrate a commitment to the principles of guiding and 

be prepared to renew the guide Promise if appropriate. 
3. To have an understanding of and interest in, girls in the units. 
4. To have an interest in and understanding of, adult members. 
5. To attend and participate in leadership training courses as 

required. 
6. To show a willingness to continue developing her personal 

skills. 
7. To have good communication and administrative skills. 
8. To be able to work effectively as a member of a team. 

8. 	State Commissioner 

Title of Job: 	State Commissioner 
Appointed by: State Council 
Responsible to: State Council, Chief Commissioner 
Term of Appointment: 

Up to five years 
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Job Descriptions 

8. 	State Commissioner (continued) 

Main Purpose of Job: 
To implement the aims of the Association (as stated 
in PO&R) within her state. 

Responsibilities: 
1. To ensure that the Association is administered properly and 

competently according to the direction of the state council either 
directly or through the executive committee. 

2. To promote the development of guiding within the Association 
and in the community. 

3. To represent the Association at government and community 
level. 

4. To maintain regular communication with all state office-bearers 
and to give support to section activities where appropriate. 

5. To attend the Australian executive meeting as the representative 
of her state and to promote the views and needs of her state in 
relation to all matters requiring a national decision. 

6. To maintain regular contact with the chief commissioner and to 
adviser her of areas of concern or opportunities for promotion of 
the Association. 

7. To maintain links with the Scout Association and other youth 
groups and organisations in the state. 

8. To be the chairperson of the state executive committee. 
9. To be an ex-officio member of all state committees; to receive 

minutes of the meetings held and to follow up any areas of 
concern and give support where appropriate. 

10. To maintain contact with and advise and encourage region 
commissioners. Visit regions by invitation when possible. 

11. To delegate responsibility to suitably qualified people for areas 
which require specific expertise and maintain contact with them 
to ensure that the needs of the Association are being met. 

Personal Requirements: 
1. To demonstrate a commitment to the aims and principles of the 

Girl Guides Association of Australia. 
2. To have an understanding of the role of different groups within 

the state association. 
3. To have an understanding of the program for each age group. 
4. To be willing to represent the Association to the best of her 

ability. 
5. To have good communication skills. 
6. To have good 'paper handling' skills. 
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Job Descriptions 

9. 	State Junior Leader Consultant 

Title of Job: 	State Junior Leader Consultant 
Appointment: According to state policy Rule 19 PO&R 
Responsible to: State commissioner (and the executive committee) 

through the state training adviser who has the final 
responsibility for the junior leader training program. 

Term of Appointment: 
Up to 5 years which will not be extended except 
under exceptional circumstances. 

Main Purpose of Job: 
To coordinate the junior leader program within the 
state. 

Responsibilities: 
1. To be an ex-officio member of the training committee and 

ranger section committee and liaise closely with these 
committees. 

2. To appoint area/region consultants in consultation with the state 
training adviser and the region commissioners concerned and to 
keep a record of these appointments. 

3. To advise and enthuse area/region consultants. 
4. To hold meetings for area/region consultants at regular intervals. 
5. To keep a register and records of state junior leaders. 
6. To organise appropriate training weekends each year for junior 

leaders and interested ranger guides. 
7. To arrange official junior leader certificate/award presentation 

when satisfied that the syllabus has been completed. 
8. To submit reports and budgets for the junior leader program as 

required. 
9. To encourage the development of training and leadership skills 

through the junior leader program. 
10. To promote the junior leader program. 

Personal Specifications: 
1. To be a member of the Girl Guides Association of Australia. 
2. To have an interest in and an understanding of the age group. 
3. To have good communication, interpersonal and administrative 

skills. 
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Job Descriptions 

10. 	Area Junior Leader Consultant 

Title of Job: 	Area Junior Leader Consultant 
Appointment: According to state policy Rule 19 PO&R 
Responsible to: State training adviser through the state junior leader 

consultant 
Term of Appointment: 

Five year appointment, after which time 
endorsement may be made each two years. 

Main Purpose of Job: 
To advise and enthuse junior leaders in her area. 

Responsibilities: 
1. To keep a register and records of junior leaders in her area. 
2. To liaise with leaders/district leaders with whom her junior 

leaders are working, in the selection of units with which the 
junior leader is to work. 

3. To continue this liaison for the duration of the girl's 
participation in the junior leader program. 

4. To organise appropriate training sessions/meetings with junior 
leader sin her area. These must be held at least twice yearly. 

5. To be available to help junior leaders. 
6. To visit the junior leader in the unit in which she is working. 
7. To submit reports as required to state junior leader consultant. 
8. To be a member of the region team, attend region meetings as 

required and submit appropriate reports. 
9. To encourage the junior leaders to participate in the ranger guide 

section so that they may meet other young people in the Girl 
Guides Association. 

10. To attend appropriate area consultant trainings as organised by 
the state junior leader consultant. 

11. To have acquired a good understanding of the junior leader 
program and its aims. 

Personal Requirements: 
1. Be a member of the Girl Guides Association of Australia. 
2. To demonstrate a commitment to the principles of guiding. 
3. To have an interest in and understanding of the age group. 
4. To attend trainings/conferences as arranged by the state junior 

leader consultant. 
5. To show a willingness to continue developing her personal 

skills. 
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Job Descriptions 

11. 	Ranger Counsellor 

Title of Job: 	Ranger Counsellor 
Appointment: Invitation of the ranger unit in consultation with the 

district leader. 
For lone rangers in consultation with state lone and 
ranger advisers. 
The unit may recommend that this be a warranted 
appointment. 

Responsible to: Rangers who issued invitation to join unit and 
district leader. 

Term of Appointment: 
Reviewed every two years. 

Main Purpose of Job: 
To act in an advisory capacity to the unit when 
called upon. 

Responsibilities: 
1. To have current knowledge of ranger and ranger guide program. 
2. To have current knowledge of the ranger section within the state. 
3. To keep up to date with knowledge of guiding in the area. 
4. To keep in touch with ranger guide leaders in the area. 
5. To have a sound knowledge of local area resources, trends etc. 
6. To represent the ranger unit at the district meeting, if requested 

by the unit. 

Personal Requirements: 
1. To be a member of the Girl Guides Association of Australia. 
2. To demonstrate a commitment to the principles of guiding and 

be prepared to make or renew the guide Promise. 
3. To have an understanding of and interest in girls of the relevant 

age group. 
4. To attend and participate in leadership training courses as 

required. 
5. To show a willingness to continue developing her personal 

skills. 

12. 	Region Outdoor Activities Adviser/Consultant 

Title of Job: 	Region Outdoor Activities Adviser/Consultant 
Appointment: Region commissioner, in consultation with the state 

outdoor activities adviser/consultant, in accordance 
with state policy. 
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Job Descriptions 

12. 	Region Outdoor Activities Adviser/Consultant (continued) 

Responsible to: State outdoor activities adviser and relevant region 
commissioner. 

Term of Appointment: 
Up to 5 years from the date of appointment, 
extended only in exceptional circumstances. 

Main Purpose of Job: 
Administration of outdoor activities in her own 
area. 

Responsibilities: 
1. To promote outdoor activities as an integral part of the program 

of the Girl Guides Association of Australia. 
2. To advise and assist leaders to find outdoor 159 opportunities for 

unit participation. 
3. To encourage cooperation and communication between the 

outdoor personnel in her area. 
4. To recommend, in consultation with the relevant district 

leader/commissioner candidates for outdoor qualifications and 
assist in the preparation for their assessment. 

5. To be responsible for visiting and approving campsites in her 
area. 

6. To be aware of available equipment within her area and ensure 
that it meets the Association's safety standards. 

7. To give practical assistance when requested. 
8. To advise in the event of any emergency that may occur relevant 

to outdoor activities. 
9. To terminate any outdoor activities (should circumstances 

require) in consultation with the state outdoor activity adviser 
and the relevant district leader/adviser. 

10. In conjunction with the district leader, approve adventurous 
camping and water activities and keep a record of such 
procedures. 

Personal Requirements: 
1. To be a member of the Girl Guides Association of Australia. 
2. Hold an outdoor qualification. 
3. Be conversant with the land, water and air safety rules. 
4. Be conversant with the bush fire act and know how to proceed 

in the event of bush fire. 
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Bar to the Emu Award 	  34 
Bar to the Wattle Award 	  34 
Boating Activities 	  13,17,105-122 
Boating Qualifications 	  105-122 
Boats, ownership 	  15 
Boronia Award 	  34 
Bronze Cross Award 	  35 
Brownie Friend 	  58 
Brownie Guide Flag or Pennant 	  41 
Brownie Guide Law 	  8 
Brownie Guide Motto 	  8 
Brownie Guide Promise 	  7 
Brownie Guide Section 	  75,87 
Bushcraft Badge 	  97 
By-Laws 	  65 

Camp First Aid 	  131 
Campfire Leader 	  99 
Camping and Holidays 	  17-28 
Camping Certificate 	  123 
Camping Qualifications 	  123-130 
Camping, Ranger Section 	  27 
Camping without qualifications 	  25,27 
Camps and Holidays with Special Conditions 	  20 
Camps for more than 50 participants 	  23 
Canoeing Certificate 	  105 
Canoeing Charge Certificate 	  109 
Canoeing Permit 	  107 
Ceremonies, Promise 	  68 
Certificate of Merit 	  36 
Chief Commissioner for Australia 	  60 
Church and School Units 	  85 
Clubs - Registration, Organisation, Aims, Camps 	  42 
Combined Long Service 	  37 
Commissioners 	  59,60,62-64 
Community, Public Relations 	  70 
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Constitution 	  58-60,62,64,65 
Consultant 	  6,58 
Coordinator 	  6,58 
Counsellor, Ranger 	  56 

Definitions 	  6 
Diploma, Training 	  140 
Disabled 	  78 
Disbanded Units 	  44 
District Leader 	  59,85,88,150 
Division Commissioner 	  59,152 
Duty to God 	  72,100 

Eleanor Manning Fund 	  45 
Emu Award 	  34 
Endorsements, Camping Qualifications 	  124 
Environment 	  134 
Explanations 	  5 
Extension Members 	  78 

Faith Awareness Badge 	  100 
Family, Policy Statement 	  134 
Fellowship Badge 	  39 
Fellowship of Former Scouts and Guides 	  83 
Finance 	  44 
First Aid 	  131 
Flags 	  41 
Founder 	  89 
Fund Raising 	  44 

Gallantry Award 	  35 
General Principles 	  7 
Gilt Cross Award 	  35 
Girl Guides Support Group 	  49 
Constitution 	  50 
Finance 	  50 
Function 	  49 
Long Service 	  37 
Membership and Badge 	  49 
Procedures 	  50 
Purpose 	  49 

Gliders 	  12,103 
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Good Service Award 	  33 
Good Turn 	  8 
Grading of Waters 	  13 
Grants 	  44 
Gregory Fellowship 	  46 
Guide Clubs 	  21,42 
Guide Helper 	  58 
Guide Law 	  7 
Guide Motto 	  8 
Guide Program 	  8 
Guide Promise 	  7 
Guide Section 	  75,87 
Guide-Scout Relationships 	  73 
Guides of the Air 	  77 
Guiding Partner 	  147 
Guides Own 	  72 
Gumnut Guide Section 	  29A,29B,75,86 
Gumnut Guide Special Saying 	  8 

Handshake 	  8 
Health and First Aid 	  18,131 
Helpers 	  56,58 
Holidays Afloat 	  21 
Holidays and Camping 	  17-28 
How to use PO&R 	  5 

Indemnity 	  12 
Infectious Diseases 	  132,134 
Instructor Bar 	  39 
Insurance 	  12,14 
International 
Appointments 	  54 
Events in Australia 	  52 
International Relations 	  52 
Invitations to Australia 	  52 
Overseas Formalities 	  53 
Overseas Members in Australia 	  53 
Post Box 	  54 

Interstate Camps and Holidays 	  22 
Investiture 	  68 
Invitations to Australia 	  52 
Invitations, Vice Regal 	  71 
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Irene Fairbairn Fund 	  46 

Job Descriptions, Warrant and Appointment 	  146 
Joint 	  6,73 
Joint camping with boys 	  23 
Junior Camping Certificate 	  125 
Junior Leader 	  57,86 
Junior Leader Camping Certificate 	  126 

Laws 	  67 
Leader Long Service 	  36 
Leaders 	  6,55,80,85,86 
Leadership 	  55 
Left Handshake 	  8 
Letter of Commendation 	  36 
Life Saver Qualifications 	  30 
Life Saving Award 	  35 
Lones 	  7 
Long Service Awards 	  36 

Media 	  70 
Member 	  6 
Membership 	  61 
Membership, Australian Association 	  62 
Meritorious Conduct Award 	  35 
Method 	  66 
Motto 	  68 
Movement 	  6 
Multiculturalism 	  135 

National Association 	  62 
Office-bearers 	  63 
National Executive Officer 	  64 

Objectives 	  10 
Of the Air, units 	  77 
Office-bearers, Australian 	  63 
Outdoor Activities 	  11-31,103-133 
Outdoor Skills Certificate 	  131 
Overnight walks and stays, ranger 	  28,29 
Overnight Stays 	  24 
Overseas Camps and Holidays 	  25 
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Overseas Formalities 	  53 
Overseas Members in Australia 	  53 

Overseas Members Temporarily Attached 	  53 
Overseas Wear 	  53 
Ownership 	  44 

Pack Guide 	  57 
Parades 	  71 
Patrol System 	  66 
Pennant 	  41 
People Power 	  103 
Permission to Camp 	  17 
Plaque, Thanks 	  38 
PO&R 	  6 
Policy 	  65 
Policy Statements 	  134 
Politics 	  71,135 
Power Boat Certificate 	  111 
Power Boat Permit 	  112 
Post Box 	  54 
Practice Camps 	  26 
Principles 	  7 
Program and Method 	  66 
Promise 	  41,67,72 
Alternative Wordings 	  68 

Promise Badge 	  39 
Promise Ceremony and Investiture 	  68 
Property 	  44 
Public Parades 	  71 
Public Relations 	  70 
Community 	  70 
Media 	  70 
Personnel 	  70 
Politics 	  71 
Public Parades 	  71 
Vice-Regal Invitations 	  71 

Quartermaster 	  133 

Ranger Counsellor 	  56,158 
Ranger Guide 	  7,87 
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Ranger Liaison 	  58 
Ranger Section 	  6,76,87 
Ranger Section Camping Certificate 	  28,127 
Ranger Section Expedition Permit 	  128 
Rangers 	  27 
Rappelling 	  103 
Red Kangaroo Award 	  34 
Region 	  65 
Region Commissioner 	  59,153 
Region Outdoor Activities Adviser/Consultant 	  158 
Religious Policy 	  72 
Right of Appeal 	  65 
Rowing Certificate 	  114 
Rowing Charge Certificate 	  117 
Rowing Permit 	  115 
Rules, General 
Boating 	  13 
Camping 	  17 

Safety Rules 	  11,103 
Sailboarding 	  103 
Sailing Certificate 	  118 
Sailing Charge Certificate 	  122 
Sailing Permit 	  120 
Salute 	  41 
School and Church Units 	  85 
Scout and Guide Clubs 	  42 
Scout Association 	  73 
Relationship 	  73 
Shared Activities 	  74 

Section Administration 	  75 
Sections 	  75 
Section Badges 	  39 
Service 	  66 
Service Awards 	  33 
Sign or Salute 	  9 
Silver Cross Award 	  35 
Silver Kangaroo Award 	  35 
Skills Instructor Certificate 	  142 
Smoking 	  135 
Special Badges 	  40 
Special Funds 	  45 
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Special Requirements, members with 	  77,78 
Sponsorship 	  46 
Standards 	  41 
Star of Merit Award 	  36 
State Administration 	  64 
State Associations 	  6,64 
State Commissioner 	  60,62,154 
State Council 	  64 
State Executive Committee 	  64 
State Executive Officer 	  64 
State Finance 	  47 
State Junior Leader Consultant 	  156 
State Secretary 	  64 
Street Collections 	  47 
Subscriptions 	  48 
Substance Abuse 	  135 
Support Groups - see Girl Guides Support Group 
Support Leader 	  57 
Supporters Award 	  37 
Supporters Badge 	  40 
Surfing 	  103 
Swimming 	  29,104 
Swimming PinePs 	  31 
Symbols of World Unity 	  8,89 

Thanks Badge 	  38 
Thinking Day 	  89 
Thinking Day Fund 	  89 
Thinking Day Symbol 	  9 
Threefold Promise 	  7 
Touring Camps 	  22 
Trainer 	  6 
Training 	  79 
Training and Assessing 	  136 
Training Certificate 	  137 
Training Diploma 	  140 
Training Qualifications 	  136 
Training Team Member 	  136 
Transfers 	  53,80 
Trefoil 	  9 
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Trefoil Guild 	  81 
Trefoil Guild Long Service Awards 	  38 
Trefoil Guild Badge 	  40 

Uniform 	  84 
Units 	  85 

	

Unit Helper     56,149 
Unit Leader or Assistant 	  55 

Vice-Regal Invitations 	  71 
Vice-Regal 	  63 

WAGGGS 	 6,53,89 
Warrant 	  88,143 
Warrant Badges 	  40 
Warrant Card 	  144 
Warrant Endorsement 	  144 
Warrant Requirements 	  143 
Warrant and Appointment Job Descriptions 	  146 
Water Activities 	  103 
Water Safety, Swimming 	  31 
Wattle Award 	  33 
Weapons 	  103 
Wheeled Vehicles 	  103 
Women 	  135 
World Association 	  6 
World Association of Girl Guides and Girl Scouts 	  89 
World Badge 	  40 
World Chief Guide 	  89 
World Conferences 	  89 
World Flag 	  41 
World Song 	  9 
World Symbols of Unity 	  8,9 
World Trefoil 	  9 

Young People 	  135 
Youth Decision Making 	  135 
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